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act 00 . 3CF55, of 1854. 


An Act for the management of the. Poet Ofjiee, for the Mcgnlafion of the Diitiee 
of Poeiage, and for the Punishment of Offences against, the Post Office. 

I. Act No. XVII. of 1837, Act No. XX. of 1838, and Act No. XVIl. 

of 183U arc lioroby re])e^lcJ. except so Oir aa tUcy 

Kopeal of former Acts. repeal tlie whole, or any |)art ol’any other Act or 

Regulation, and except ns to aity act or oirciice which shall have hecn ilonc 
or committed, or to any money whic-h shall have become due, or to any line 
or penalty which shall have boon incurred, or to any proceedinos which shall 
have been commenced, before this A(d, shall’come into, operation. 

II. Wheresoever, withiu the Territories under the Government of the 

Kast India Company, posts or post communifaitions 
rarryhi'^^Yett«rs*'ves?od hi shall be established by the Kast India Com- 

the Ea.st India Company. pauy, the .said Kast India Company shall have! the 
exclusive privilep;o of conveyinir by post, from one place to another, all lidters 
other than letters conveyinl by Her Majesty’s mails, except in the followiiiff 
cases, and shall also have the exclusive privilege of ]>crforming all the imn- 
deiital services of rocoiviuo, collecting, sending, despatching, and delivering 
all letters, except in th(( following cases, that is to .say : — 

1. .Letters sent by a private friend in his way. journey, or travel, so as 
such letters be delivered by such friend to the person to whom tlt^y shall be 
directed, without hire, reward or other prolit or advantage, for. receiving, 
carrying, or delivering the same. 

3. Letters solely concerning the afikirs of the sender or receiver thoroof 
.sent by a messenger on purpose. 

3. Letters solely concerning good.s or other property scut cither by soa or 
land, to be delivered with the goods or property which such letters concern, 
without hire, reward, or other profit or advantage, for receiving, carrying, or 
delivering such letters. 

But nothing herein eonta.iiied shall authorise any person to make a eollec^- 
tion of such exceptoil letters for the purpose of sending them in the uianner- 
hereby authorised. 

a 
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III. 'Wlieresoeyer, within tlie said Territories, posts or post communica¬ 
tions are, or shall be established by the East India 
PiohibitionB. Company, the following persons are expressly for¬ 

bidden to collect, carry, or deliver any letter or letters, or to receive any 
letter for the purpose of carrying or delivering the same, although they shall 
not receive hire or reward for so doing, that is to say : 

1. Common carriers of passengers or goods, and their drivers, servants, or 

agents, except letters solely concerning goods in their carriages. 

2. Owners and Commanders of ships, steam-boats, or other vessels passing 


on any river or canal, or to or from any port in the Territories under the 
Government of the East India Company, and their servants, or agents, 
except letters solely concerning goods on Board. 

IV. Every person who shall convey otherwise than by the post a letter 
not excepted from the said exclusive privilege shall, 
privilege breach of i(.ttcr so conveyed, forfeit a sum not ex¬ 

ceeding fifty rupees: and every person who shall be 
in the practice of so conveying letters not so excepted shall, for every week 
during which the practice shall be continued, forfeit a further sum not exceed¬ 
ing five hundred rupees; and every person who shall perform otherwise than 
by the post any services incidental to conveying letters from place to place, 
whether by receiving, taking up, ordering, collecting, carrying, or delivering a 
letter or letters not excepted from the said exclusive privilege, shall forfeit for 
every such letter a sum not exceeding fifty rupees; and every person who shall 
be in the practice of so performing any such incidental services shall, for every 
week during which the practice shall be continued, forfeit a further sum not 
exceeding five hundred rupees; and every person who shall send a letter not 
excepted from the said exclusive privilege, otherwise than by the post or 
shall either tender or deliver a letter not so excepted in order to be sent 
otherwise than by the post, shall forfeit for every such letter a sum not ex¬ 
ceeding fifty rupees ; and every person who shall be in the practice of 
committing any of tho acts last mentioned shall, for every week during which 
the practice shall be continued, forfeit a further sum not exceeding five 
hundred rupees; and every person who shall make a collection of excepted 
letters for the purpose of sending them otherwise than by the post shall for¬ 
feit for every such letter a sum not exceeding fifty rupees; and every person 
who shall be in the practice of making a collection of excepted letters for 
such purpose shall forfeit, for every week during which the practice shall 
continue, a further sum not exceeding five hundred rupees. Every person 
who shall carry, receive or deliver a letter, or collect letters contrary to the 
provisions of Section III. of this Act, shall forfeit for every such letter a 
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Appointment of OfS- 
cers. 


sum not exceeding fifty Bupees; and every person who shall be in the prac¬ 
tice of committing any of the acts last mentioned slisll, for every week during 
which the practice shall be continued, forfeit a further sum not exceeding five 
hundred rupees. 

V. For carrying on the service of the Posf Office, it shall be lawful for the 
Governor General of India in Council to appoint 
or to authorize the local Governments to appoint 

such Officer or Officers, with such official styles or 
designations, and to vest them with, and delegate to them .such powers not 
inconsistent with the provisions of this Act, as the said Goviy-i^r General 
of India in Council may deem expedient. 

VI. Wheresoever posts or post communications are, or shall he established 
by the JBast India Company, postage, if pre-paid 
by a stamp or stamps, as hereinafter provided, shall 
be charged by weight on letters transmitted by the 

letter )>08t by sea or land, or partly by sea and partly by land, according to 
the following scale:— 

On every letter not exceeding a i|uarter of a tolali, in weight, six pics. 

On every letter exceeding a quarter of a tolah, and not exceeding half a 
lolah in weight, one anna. 

On every letter exceeding half a tolah, but not exceeding one tolah in 


Vostego rates on let¬ 
ters. 


weight, two annas. 

On every letter exceeding one tolah, and not c.vcccding one tolah and a 
half in weight, three annas. 

On eveuy letter exceeding one tolah and a half, and not exceeding two 
tolalis in weight, four annas. 

And for every tolah in weight above two (olahs, two additional annas ; and 
(u'cry fraction of a tolah above two tolalis shall bo charged as one additional 
tolah. , 

Every packet or other article transmitted by the letter post shall be deemed 
a letter within the meaning of this Section, unless it be a jiacket or other 
article on which a different rate of postage shall be chargeable under this Act. 

The rates of postage spocilied in this and the following Section may be 
charged on all letters or other articles which shall pass through any Post 
Office, provided that such postage shall not be charged on letters or other 
articles received through Her Majesty’s Mails, when such letters or articles 
are delivered ^t the place of receipt; nor or any letter or article transmitted 
by Her Majesty's Mails, when posted at the place of despatch of such 
mails : nor on any newspaper received by sea otherwise than through the 
East India Company’s post and delivered at the place of receipt; nor on any 



IV 


APPiiNntX. 


newspaper posted for despatch by sea or otherwise than through the East 
India Company’s post, when posted at the place of despatch. 

VII. Wliercsoever posts or post communications arc, or sliall be cstablisli- 
ed by Ahe East India Company, postage on news- 
p ipers*'&c'^*™ news- papers, pamphlets, and otlicr printed or engraved 

paficrs transmitted by tin; letter post by sea or 
land, or partly by sea ai«3 partly by land, shall be charged by weight acajord- 
ing to the following scale : ~ 

1 . On every imported newspaper, pamphlet, or otlur printed or engrav¬ 
ed paper—* ‘ ‘ • 

If the .same shall not exceed six tolahs in weight, two* annas. 

If the same shall exceed six. but shall not exceed twelve tolahs in weigh!, 
four annas. 

If the sajno shall exoced twelve tolahs in weight, there shall bo charged 
and taken two* additional annas for every six tolahs in weight above twelve 
tolahs ; and every fraction of six tolahs abovi' twelve tolahs shall be charged 
as six additional tolahs. 

2 . On every newspaper, pamphlet, or other jiriuted or <mgravcd ])apcr 
not iinjiorted— 

If the .same shall not (-xeeed threof and a half tolahs in weight, two* aniia.^. 

If the same exceed (ihroef and a half tolahs,) and not exceed six tolahs in 
weight, four* annas. 

If the same shall exceed six tolahs in weight, there shall be charged and 
taken two* additional annas for every three tolahs in weight above six tolahs; 
and every fraction of three tolahs above six tolali.-; in weight sLill be charged 
as three additional tolahs. 

An extra or sup))lemenl to any newspaper, bearing the same date as the 
newspaper, and transmitted therewith under the same cover, shall be deemed 
part of the newspaper. 

Nothing contained in this Act shall be construed to oblige any person to 
send any newspaper, pamphlet, or other printed or engraved paper through 
the Post Office, hut it shall be lawful for all persons to send the same in any 
other manner. 

VIII. A newspaper, pamphlet, or other printed or engraved paper shall 
not be sent by the letter post at the rates pre- 
to ^e'sent'b cribed in the preceding Section, unless the follow¬ 

ing conditions be observed, that is to say ; 


* These rates are reduced to one-half hy Government Order, dated October 16th, 1854. 
t Raised to our tolahs by Government Order No. 698, dated May 26th, 1856. 
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1. It sliall be without a cover, or in a short cover open at both ends. 

2. There shad be no word printed on such newspaper, pamphlect, or other 
printed or enf'raved paper ailer its puldical.ion, or upon the cover thereof, nor 
any writinff or mark upon it, or upon tlie cover of it, except the name ami 
addrcs.s of the person to wliom it is sent, and the name and address of the 
sender. 

3. There shall be no paper or thing enclosed in or with any such newspaper, 
pamphlet, or other printed or engraved paper. 

IX. Any newspaper, pamphlet, or other printed or engraved paper sent 
by the letter post, in respect of which the al)ove 
conditions shall not bo observed, sliall, together with 
any thing enclosed in or with the same, be charged 
which would bo charged on an unstamped letter of 


When to be charged 
with letter postage. 


Proof sheets. 


with postage at the rate 
equal weight. 

X. I’roof sheets marked as such, may he sent hy the letter post at the 
rates prescribed for newspapers, provided the con¬ 
tents he correctly certified on the cover hy the sig¬ 
nature in full of the sender, otherwise the same shall bo charged with postage 
at the rate which would be ebargod on an unstamped letter of equal weight. 

XI. Inland bangby postage shall be charged by weight and distance, 
on parcels sent by the baiighy post, according to 
tlie following scale :— 


Inland bangliy postage. 


If not EXCliKDlNG IN WEIGHT. 
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Provided that several letters shall not be enclosed in a banghy parcel under 
a penalty not exceeding fifty rupees, and letter postage shall be chargeable on 
every letter contained therein. 

XII. Books, pamphlets, packets of newspapers, and of printed or engraved 
papers other than newspapers, provided they do not 

Books, pamphlets, &o. exceed one hundred and twenty tolahs in weight, 
and be sent without covers, or packed in short covers open at both ends, and 
provided the postage thereon be pre-paid by means of a proper stamp or stamps 
to be affixed thereon as hereinafter provided, shall, if sent by the banghy 
post, or by sea as banghy parcels, or partly by the banghy post and partly by 
sea, be charged with the following rates of postage, without reference to the 
distance to which they may be carried:— 

If not exceeding twenty tolahs in weight, one anna. 

If exceeding twenty tolahs, but ndt exceeding forty tolahs in weight, two 
annas. 

And for every twenty tolahs in weight above forty tolahs, there shall bo 
charged and taken one additional anna; and every fraction of twenty tolahs 
above forty tolahs shall be charged as twenty additional tolahs. 

If any such book, pamphlet, or packet exceed one hundred and twenty 
tolahs, or if the postage chargeable thereon be not pre-paid as aforesaid, it 
shall be suliject to the rate of postage prescribed for banghy parcels in the pre¬ 
ceding Section of this Act. 

XIII. Banghy postage, when chargeable by distance under Section XI.^ 
shall be calculated and charged according to a 
Polymetrical Table of Distances, showing, as*accu- 


Table of Distances. 


ratcly as practicable, the distance by the nearest road between every two 
Post Office Stations in India, which Table shall be prepared by order of the 
Governor General of India in Council and corrected from time to time as need 
be. Each Post-master General shall prepare from the aforesaid Polymetrical 
Table, in the English and Vernacular languages, for the use of every Post 
Office under his control, a list of all the other Post Offices iu India, arranged 
alphalietically, and showing the distance of each of them from the Post Office 
for the use of which it is made; and such list shall be affixed in some conspi¬ 


cuous place in such Post Office. 

XIV. Wliere there is a banghy post established on any line of road, no 
letter or other article exceeding twelve tolahs in 
lettom whore“tff’i8°a weight shall be conveyed by the letter post on that 

banghy post. line of road, except in such cases, and under such 

restrictions, as the Governor General of India in Council may direct; and 
every letter or other article mot exceeding twelve tolahs in weight shall be 
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Where there is no 
banghy post. 


conveyed by the letter post, unless expressly directed to be sent by the 
banghy post. 

XV. Where there is no banghy post established on any line of road, 
letters, paroel-s, and packets exceeding twelve tolahs 
and not exceeding forty tolahs in weight, shall be 
received and transmitted by the letter post. Letters^ 
shall be charged according to the scale in Section VI., and newspapers, pam¬ 
phlets, and other printed or engraved papers according to the scale in .Sec- 

Letters and other ar- i P®''®®^® 

tides exceeding twelve and packets shall be charged with banghy postage 

forty t'ol^s**”^ **'^°*^^**^ according to the scale in Section XI. or Section 

XII. of this Act, as the case may be, if it be certi¬ 
fied in writing, on such parcel or packet, under the full signature and address 
of the sender, that it does not contain any letter or other written conamnni- 
cation, or any newspaper, pamphlet, or other printed or engraved paper. 

If any such certificate be false, any such thing contained in such certified 
letter or other article shall be charged with postage 
according to the rate specified in Section VI. or 
Section VII. of this Act as if sent separately, and the sender will be subject 
to the penalty hereinafter provided. Parcels ex- 

tokh^*^* exceeding forty forty tolahs, and not exceeding six hundred 

tolalis in weight, shall be transmitted along any 
such line as banghy parcels ; but it shall be in the discretion of the Post¬ 
master or Deputy Post-master, to whom such parcels are brought for des¬ 
patch, to forw'ard them at such times and in such manner as may be con¬ 
venient. 

XVI. Whenever the Post-master General of any Presidency shall have 

, notified in the Official Gazette, that the banghy 

Where banghy parcels , . , . 

and letter mails are con- post is conveyed m the same carnage with the 

yeyed in the same car- letter post along any line of road, it shall not be law- 

fill to send by the banghy post any letter or writ¬ 
ten communication of less weight than twelve tolahs, or any packet of 
newspapers ; and every person who shall knowingly send by the banghy 
post along any such line of road, any such letter, written communication, or 
newspaper enclosed in a parcel, shall forfeit for every such oflTenoe a sum 
not exceeding fifty rupees, and postage shall he charged for every such letter 
packet, or newspaper, as if sent separately by the letter post. 

XVII. On all parcels chargeable under Section XI. with banghy postage 

according to distance when conveyed by land, ship 
Ship postage on parce s. pg^j^gg charged when they are conveyed 


Certificate. 
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by means of the East India Company’s post by sea according to the following 
scale, viz. : 

On every parcel not exceeding one hundred tolahs in weight, eight annas, 

And for every hundred tolahs, in weight above one hundred tolahs, eight 
additional annas ; and «very fraction of one hundred tolahs above one hun' 
Jdred tolahs shall be charged as one hundred additional tolahs; and if 
such parcel be conveyed by the East India Company’s post, partly by banghy 
and,partly by sea, ship postage shall be charged in addition to inlaud 
banghy postage. 

XVIII, No parcel exceeding six hundred tolahs in weight, or three feet 
in length or one foot in breadth, or one foot in 
andXmonrnsofpMcds! thousand five hundred and ninety- 

two cubic inches in bulk, shall be received at any 
Post Ofljce for despatch either by ship or steam-boat, or by banghy post, 
except ill such cases and under such restrictions as the (Jovernor General of 
India in Council shall direct. On parcels exceeding six hundred tolahs in 
weight, when so forwarded, there shall be charged and taken an additional 
single rate of banghy postage according to distance for every hundred tolahs. 
above six hundred tol.ahs; and every fraction of one hundred tolalis above 
six hundred tolahs shall be charged as one hundred additional tolahs. 

XIX. Letters and newspapers posted for despatch, either by Her Ma- 

Ship and inland post- otherwise to Ceylon, or to any 

age on foreign covers place to which a post communication shall not have 
must be pio-paid. established by^ tho East India Company, upon 

which the full amount of postage chargeable under this Act has not been pre¬ 
paid by a postage stamp or stamps, shall not be despatched, Init shall be 
dealt with as unclaimed letters are hereinafter directed to be dealt with. No 
parcel shall be received for despatch as above to any such place, unless the 
full amount of postage chargeable thereon shall bo pre-paid in money or by a' 
postage stamp or stamps. Provided that nothing in this Section shall be 
construed to require the pre-payment of British postage on letters, parcels, 
or other articles, upon which the pre-pa 3 ^nellt of such postage has been loft 
optional by Her Majesty’s Post-master General. 

XX. Subject to any alteration which may he made by virtue of the 

power hereinafter vested in the Governor General 
nor°r? paW* ^**^***'^' India in Council, letters posted for despatch, 

either by sea or land, to any place to which a post 
communication is, or shall be established by the East India Company, upon 
which the postage chargeable under Section VI. of this Act has not been 
pre-paid by a postage stomp ai stamps, shall be forwarded to their destina- 
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tion, and upon every sneli letter double postage shall be charged on delivery. 
Newspapers, painplilets. imd other printed and engraved papers so posted, 
not pre-paid by a postage stanap or stamps, shall be forwarded to their desti¬ 
nation. and the postage chargeable on them shall bo levied on delivery ; but 
no* money shall be received at any Post Offiee in pre-payment of postage on 
any letter, newspaper, pamphlet, or other printed or engraved paper so 
posted. On parcels so posted, the postage chargeable a^ording to Section 
XI. or Section XVTl. may be pre-paid in money or by a postage stamp or 
stamps; when not pro-paid, they shall be forwarded to thoir destination, 
and the postage thereon shall be levied on delivery. 

XXI. It shall be lawful for the Governor General of India in Council 

at gny time to direct that all or any letters, packets, 
CounoiT”may iUr°ot pre^ parcels, or other articles, shall not be forwarded by 
aU^s post, unless the postage thereof shall be pro-paid by 

means of a proper stamp or stamps ; or that on all 
or any letters, packets, parcels or other articles on which the postage shall 
not be pre-paid by a stamp or stamps, or otherwise, as the said Governor 
General in Council shall direct, there shall be charged such higher rates of 
postage as from time to time may bo deemed expedient, not exceeding double 
the rates of postage horeinboforc specified. 

XXII. If any letter be posted, having afll.xod thereto a postage atamj), or 

stamps, the value of which shall be less than the 
stiflicienT’ stamps* how rate of postage to wliich such letter would be 
diargod. liable if July and properly stamped when posted, 

there shall be charged on such letter a postage of double the amount of the 
difference between the value of the stamp affixed thereto and the postage to 
which such letter would bo liable as aforesaid if duly and properly stamped 
when posted. If any parcel, newspaper, pamphlet, or other printed or 
engraved paper shall be so posted, having aiKxcd thereto any such stamp or 
stamps, the value of which shall be In-ss than the rate of postage to which 
the same would bo otherwise liable under tliis Act, there shall be chai’ged 
thereon a postage ctjual to the amount of the difference between the value of 
tho stamp or stamps affixed thereto, and the postage to which such parcel, 
newspaper, pamphlet, or other printed or engraved paper shall be otherwise 
liable, as aforesaid. 


Eo-dirocteil letters. 


XXIII. On every letter or packet, which shall be re-directed and for¬ 
warded by the letter post, from any place to which 
it shall have been conveyed by tho letter post, there 
shall be charged for the postage thereof from the place at which the same 
shall be re-direeted, in addition to ail other postage paid or due thereon, 

b 
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the rate of postage to which it would be liable, if posted and pre-paid by 
stamp at tlie place where it shall he re-directed. 

XXIV. No person shall knowingly post, or send, or tender, or deliver 

in order to be sent by the post, any letter, parcel, 
to be scut by post. packet coiitaimng any explosive or other danger¬ 

ous material or substance ; and any person contra¬ 
vening this prohibji^ion shall forfeit for every such ofTouce a sum not exceed¬ 
ing two hundred rupees. 

XXV. It shall be lawful for the Governor General of Indio in Council at 


Governor General of nny time to authorize the lev}'of postage at rates 

India in Comioil may al- different from those prescribed in this Act, provided 
ter the rates of po.<tago. i i .1 , • 

there be no increase made thereby m any jiarticuiar 

of the rates so jircseribcd, except as provided in Section XXI. of this Act. 

XXVI. No person having delivered into any Post Offiiie any letter, parcel. 


Letters and packets 
once put into the Post 
OlKce. 


or packet shall be entitled to recall the same ; hut 
nothing in this Section shall jirevent the re-delivery 
of any such letter, jiarcel, or packet to the sender 


thereof, subject to such rules ami regulations, if any, as the Governor General 
of India in ronncll may direct; but newspapers, pamphlets, or other printed 
or engraved pajiers may be so recalled or restored, provided that the person 
claiming the same shall satisfy the Officer in charge of the Post Ollicethat ho 
was the sender thereof, and provided the amount of postage which would 
have been due thereon, if the same had bceu forwarded, bo paid. 

XXVII. The postage charged on letters and packets by Her Majesty’s 
Post-master General, under the name of Steamer 
Steam postage. orBritish packet postage, or by any other denomi¬ 

nation, shall, after the rates of sucli postage have been publi.s]iod in the 
Official Gaseitf. of any Presidency, be recovered in the same manner as postage 
chargeable under this Act. 

XXVIII. All letters and other articles, having a stamp or stamps affixed 
thereto, (such stamp or stumps in every case being 
Postage stamps. affixed on the outside and being equal in value 

to the rate or rates of postage to which such letters or other articles are liable 
under this Act,) shall, provided the stamp or stamps shall not have been 
used before, be considered as pre-paid. 

XXIX. The Governor General of India in Council shall cause postage 
. stamps to be provided, denoting such values as the 

How tobeprovidoil. (joyemor General of India in Council may 

direct, and shall give such orders, and make such other regulations relative 
thereto, as may ho deemed expedient. 
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XXX. Postage stamps provided as aforesaid .sliall be nudor tlie rare and 

mauagemeiit of such Olliocr or OHicers as the Ciovor- 
tuirtOT'^mnaKe™on\ ofnny nor General of India in Council shall direct; and 
Officer to 1)0 appointed. gmjjg of money realilied by the sale of postage 

stamps shall be carried in the public accounts to the credit of the Post Office. 

XXXI. The Governor General of India in Council may make rules for 

the appointment .and government of vendors of 

Vendors of posnig. postage stamps, and thereby direct how and under 
stumps to no apjwnuted. i r> i 

what terras .and condition po.stage stamps may be 

,snp]>lie<l to them for sale ; and wliotber any and what security shall ho given 
by ,s)ich vendors, and whether any .and what remuneAtion or discount .shall 
be .allowed totliciu ; and how and in what ni.annor and at wh.at time or times 
such vendors shall keep and render their .accounts and pay over the jn-oceeds 
of any sales made by them or re-deliv^cr the stamps entiaistod to them. 

XXXII. (loverimient vendors of postage stamps shall he bonn<l hy such 
rules, .and in ease of any wilfiil breach thereof, shall 
bound Ijy li.able to a penalty not exceeding two Imudred 
rupees, in addition to any other proceedings to 

which they may be liable. 

XXXIII. Any dfcvernment vendor of postage stamps, who shall be 
convicted of refusing or unnecessarily ilel.aying 
without re.a.sonable excuse, to liiriiisli fwstago 
stamps to any persoji desin'ng to purchase the same 
and tendering in lawful currency the full value thereof, (the stamp vendor 
having in liis ])ossession for sale snllicient stamps of the descrii>tiou .and value 
required,) shall be subject to a fine not exceeding one liuudred rupees. 

XXXTV. Any Government vendor of postage stamp.s, convicted of taking 
* from a purchaser a higher price than the value 
iiig”Bt!Hnps'^'ft'i'*^"hi*h(!r denoted on the stamps sold, shall he deemed guilty 

|)ricc t.liaii tho value do- pf extortion, and shall he punished, on conviction, 
noted tlieiel)V. ’ 

with impriaoument, with or without hard labor for 

any term not exceeding six months, or to a fine not exceeding one hundred 
rupees, and shall also bo liable to refund to the purchaser the whole ^amount 
proved to Iiave been taken in excess, which amount may b : recovered by such 
purchaser before a Magistrate in the same manner as any penalty under this 
Act. 

XXXV. ■ Clause. 1.—If any person shall forgo or counterfeit, or cause or 
procure to be forged or counterfeited, any die, plate 
or other instrument u.sed for (he purpose of making 
postage stamps ; or if any j)erson 8h.all forge or 
iuiiUte, or cause to be forged or imitated, any postage stamp; or if any 


Penalty of vendor ro 
fusing to suiiply stamps. 


Pciialtjo.s for forging 
stamps, &c. 
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person shall knowingly, and without lawful excuse (the proof of which excuse 
shall lie on the person accused,) have in his possession any fitlse, forged or 
counterfeited die, plate, or other instrument, resembling, or intended to 
resemble, either wholly or in pai't, any die, plate, or instrument used for the 
I)urpose aforesaid ; or if any person shall stamp or mark any paper or other 
substance with any such false, forged, or counterfeit die, plate, or instrument 
as aforesaid ; or if any person shall knowingly use, utter, sell, or expose for 
sale, or shall knowingly and without lawful excuse (the proof of which 
excuse shall lie on the person accused) have in his possession any paper or 
other substance having thereon the impression of any such false, forged, or 
counterfeit die, plate,* or other instrument as aforesaid ; or having thereon 
any counterfeit stamp resembling, or intended to resemble, or to be mistaken 
for a postage stamp, such person so offending, and every person knowingly 
aiding, abetting, or assisting such person in committing any such offence, 
shall be punished with imprisonment, with or without hard labor, for a 
term not exceeding seven years, and shall also be liable to fine. 


Clauae 2.—Any Officer of Police may seize and transmit to the Magistrate 
any such forged or counterfeit die, plate, or other 
instrument, or any such forgjji or counterfeit post¬ 
age stamp. 

Clause 3.—Any Officer of Police having power by law to search for stolen 
property may, subject to the provisions under which 
he is empowered to make such search, proceed to 
search houses or other places in which there may be reasonable cause to 
suspect that there is any such forged or counterfeit article, and shall seize 
and transmit to the Magistrate any such coxmterfeit article that may be 
found therein. 


And .searchedfor. 


XXXVI. If any person shall fraudulently remove any postage stamp from 
any letter or other thing to which such stamp shall 

Penalties for evading jjavo been affixed ; or if any person shall know- 
postage stamp duties. ’ •' * 

ingly use any such stamp or stamps so fraudulently 

removed; or if any person sliall fraudulently erase or remove, from any such 
stamp or stamps, any writing or other matter or thing thereon written or 
impr^ed, every person so offending shall forfeit a sum not exceeding two 
hundred rupees for every such offence. 


XXXVII. The person to whom any letter or other article, the post¬ 
age of which has not been paid, shall be de- 
tem?*^rto be'im^^bythe livered shall not be bound to pay the postage 
if he forthwith return the same unopened; but 
if he open the same, he shall be bound to pay the postage due thereon. 
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If he forthwith return the same unopened the sender of the letter or packet 
shall be bound to pay the postage thereof. If any person shall refuse to 
pay any postage which he is legally bound to pay for any letter or other article, 
the same may be recovered for the use of the East India Company by any 
Post-master General, or by any Officer in charge of a Post Office, by order of 
a Post-master General in the same manner as a fine may be recovered under 
this Act; and it shall be lawful for the Officer in charge of any Post Office 
to withhold from the person so refusing, until such postage bo paid, any other 
letter or packet addressed to that person, not being superscribed as on the 
public service. Provided always, that if a letter or other article shall appear 
to the satisfaction of the Post-master of the Office of delivery to have been 
maliciously sent for the purpose of annoying the person to whom it is addressed, 
the Post-master of the Delivery Office may remit the postage. 


XXXVIII. Any person posting a letter or other article shall be entitled 
to require that it shall be registered at the Receiving 
Registered letters. Office, and that a receipt shall be granted for 

such registered letter or article, and it shall be lawful for the Governor Ge¬ 
neral in Council to direct, that, in addition to any rates of postage pwable 
under this Act, a fee not exceeding four annas shall be charged on any*ttor 
or other article which the sender thereof shall require to bo so registered, and 
such registration fee shall be paid on the letter or other article being delivered 
at the Post Offiio. 


XXXIX. It shall bo lawful for the Governor General of India in Council 
to fix and order any rate of postage to bo charged 
Expresses. conveyance of letters or other articles by 

express^ in addition to or instead of any other rates of postage charg(!able on 
such letters and articles under this Act. 


XL. When any vessel arrives by sea at any place within the Territories 
under the Government of the East India Company 
wOTd^^iinrt^'vessels cL- which there is a Post Office, the Commander of 
rying ^mails, how to such vessel shall, as speedily as possible, cause every 
letter and packet on board of such vessel, which is 
directed to that place, and not excepted from the exclusive privilege of the 
Post Office, to be delivered either at the Post Office or to some Officer of the 
Post Office authorised to receive the same; and if there be on board any 
letter or packet directed to any other place, and not excepted, from the ex¬ 
clusive privilege aforesaid, the said Commander shall, as speedily as possible, 
report the same to the Post-master of the place at which he has arrived,'and 
shall act according to the directions he may receive from such Post-master, 
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and the receipt of such Post-master shall discharge such Commander from 
all responsibility in respect of such letter or packet. 

Penalty. Every Commander of a vessel, who shall wilfully 

disobey any of the directions contained in this Section, shall be punished with 
a fine not exceeding one thousand rupees. 

XLI. Every person, being either the Commander of a vessel inward-bound; 

or any one on board such vessel, who shall. within 
1 Territories, knowingly have in bis j)os- 

sesslon any letter not excepted from the privilege 
of the Post Onice, after any part of the letters on board the said vessel shall 
have been sent to the Post Office, shall forfeit for every such letter a sum 
not exceeding fifty rupees, whether the letter be in tbe baggage or on the 
person of the ofiender or otherwise in his custody; and every such person 
who shall detain any such letter after demand made for the same by an Olficer 
of the Post Office shall forfeit for every such letter a sum not exceeding one 
hundred rupees. 

XLII. For every letter delivered by the Commander of any ship in con¬ 
formity with the directions of Section XL. of this 
Act, the Olficer in ch.ai-ge of the Post Offioe shall pay 
to the s.aid Commander the sum of one .anna ; and the sum of one anna shall be 


Timinty money. 


chargeable as posLige on such letter in addition to any other postage chai'ge- 
able thereon under this Act. Provided that no payment shall bo made to 
the Commander of any vessel on account of the delivery of any letter, unless 
tbe claim of such Commander shall bo preferred before the vessel leaves the 
place at which the letter rvas delivered, or before the expiration of two 

months from the date of the arrival of such vessel. Provided also, that 

• ' 

nothing contained in Sections XL., XLI., and XLII, of this Act'shall extend 

to any letter or packet conveyed by ETer Majesty’s Malls. 

XLIII. The Commander of every vessel leaving any place in the said 

Commanders of out- Territories by sea shall receive on board ofsnch 

ward-bound vessels to vessel every letter and packet which he shall be 

rooeive mails on board. . . „ 

required so to receive by any Officer of the Post 

Office, and shall give a receipt for such letter or packet; and every Com¬ 
mander of a vessel who shall w'ilfully disobey any direction contained in this 
Section shall be punished with a fine not exceeding one thousand rupees. 

XLIV. Clause 1.—A list of all letters, packets and parcels posted and 

„ , . , „ addressed to persons who cannot be found, shall bo 

Unclaimed letters, &c. , , .-xn. , 

prepared daily in every uost Office and exposed 

for not less than two weeks in the most conspicuous part of such Office ; and 

all such letters, packets, and parcels, which shall have remained three weeks 
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To be opened, &e. 


Money, 

tlieiciu. 


&c., found 


unclaimed in any OfiSce shall, if the sender’s name and address are written on 
the cover, bo returned to the Posting Office to be delivered to the sender free 
of all charge : all letters, packets, and parcels, of which the sender’s name and 
address cannot be ascertained, unless they be opened, shall, after remaining 
unclaimed for three weeks as above, be forwarded to the Office of the Post¬ 
master General of the Presidency. 

Clause 2.—The Post-master General, or some person duly appointed 
for the purpose and hound to secrecy, shall imme¬ 
diately open all such letters, pickets, or parcels, 
and if the address of the sender can be discovered, shall enclose them in 
dead letter ^overs and return them to the sender. All letters, packets, 
and parcels, of which ueitlier tlio person addressed nor the sender can be 
found, shall, after they liave remained unclaimed in the office of the Post¬ 
master General for one year, be destroyed. 

Clause 3.—All money found in any unclaimed letter, packet, or parcel 
shall be paid into the Public Treasuiy, and all 
other valuable property found as above shall be 
sold by the Post-master General of the Presidency, 
or by some one duly authorised by him for that purpose, and the prSceeds 
of the sale shall be paid iuto the Public Treitsury for the benefit of any 
person who may liave a right thereto, after deducting all sums due from 
such person for postage. 

XLV. Letters, parcels, or packets rejected unopened by the person to 

„ , , „ whom they arc addressed shall be forthwith sent 

Ueliiseu letters, &c. ^ . „ . , , , » . 

to the Olnce ot the Post-master (Jeneral of the 

Presidency, who shall open the letter, parcel, or packet, and take measures to 

recover the postage from the sender, or shall at his discretion destroy the 

letter, parcel, or jiacket; and all money or other valuable property, wliicli 

such letter, parcel, or packet may contain shall be disposed of in the manner 

prescribed in the preceding Section, with respect to such money or iwoperty 

contained in unclaimed letters. 

XLVI. Oil and after tlie passing of this Act, the privilege of sending 
and receiving letters and packets by the post, free 
of postage, whether official or otherwise, shall 
wholly cease ; and all letters and packets to which any such privilege now 

, extends, shall henceforth bo charged with the same 

Letters on the public ” 

service duly certified as rates of postage . as any other letters sent by the 
such, how to be charged. Provided that letters and packets on the 

public service, certified to be such by the signature of any public Officer, 
authorised in that behalf by the Governor General of India in Council, shall 


Franking abolished. 
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be forwarded by the post as if they were duly stamped, and tlie postage due 
thereon shall be charged to the several public departments, from which such 
letters or packets are sent, in such manner as the said Governor General of 
India in Council shall direct. 

XLVII. Every person who shall, for the purpose of defrauding the Post 

Office Revenue, wilfully certify, by writing, .on any 
Penalty for false cer- „ . , ii, i i t j r i * 

tificutc. official or other letter or packet, delivered at any 

Post Office for conveyance by post, that which is 
not true in respect of such letter or packet, or in respect of the whole of its 
contents, or shall knowingly send, or deliver, or attempt to send or deliver, 
for conveyance by post, any letter or packet with any such f^se certificate 
thereon ; and every person who shall knowingly send, or permit to be sent by 
post, under color or pretence of an official communication, any letter, paper, 
writing, or other enclosure of a private nature; and every person who 
shall aid, abet, or conceal any of the offenees in this Section above-men¬ 
tioned shall, for every such oflence, forfeit a sura not exceeding five hundred 


rupees. 

XLVIII. If any Officer in charge of a Post Office shall suspect that any 

letter, parcel, or packet, lying for delivery at his 

tocmiteffi^ontrSdar^ contraband article, or any 

tides, or writing in con- article on which duty is owing to Government, 

delivery at the Post Office, contains any writing 
or enclosure in contravention of the provisions of Sections VIII., XV., 
XVI., or XLVII., of this Act, it shall be lawful for such Officer to 
summon the person to whom the letter, parcel, or packet, is directed, 
to attend at the Post Office, by himself or agent, wiiAin forty-eight 
hours after the arrival thereof at that Post Office, and to open the same in 
the presence of the person to whom it is directed, or of that person’s agent, 
and if that person shall not so attend by himself or ageut, then to open it in 
the absence of that person. Provided that if the Officer in charge be under 
the rank of a Post-master, he shall call in two respectable persons as wit¬ 
nesses before he shall open a letter, parcel or packet in the absence of the 
person to whom it is addressed. Provided also, that in all cases the opened 
letter, parcel, or packet shall be subsequently delivered to the person to 
whom it is addressed, unless it be required for ulterior proceedings, and that 
the opening of the same and the circumstances connected therewith shall be 
immediately reported to the Post-master General. It shall also be lawful for 
any Officer in charge of a Post Office to refuse to forward any parcel or packet 
through the Post Office by sea to any foreign port or to any place not on the 
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Oov^mment not res¬ 
ponsible fur loss. 


Penalty for secreting, 
opening, or making away 
with letters, &o., by per¬ 
sons employed in the 
Post Office. 


continent of India, unless such parcel be accompanied by a Custom House 
I’ass. 

XLIX. The Govenunent shall not be responsible for any loss or damage 
which may occur in respect of any thing entrusted 
to the Post Office for conyeyanee, and no person 
employed by the Govornineat in the Post Office 
DepJRnent shall be responsible for any such loss or damage unless that per¬ 
son shall cause such loss or damage negligently, maliciously, or fraudulently. 

L. Whoever being in the employ of the Government in the Post Office 
Department shall fi'audulently secrete, make 
away with, or appropi-iato any letter, parcel, or 
packet which may have b"- n ciitrustod to Lira, or 
any thing contained in nuy such letter, parcel, or 
packet, or shall mutilate or break open any such 
letter, parcel, or packet, or any banghy parcej. or box, with the intention of 
fraudulently appropriating any thing therein contained, shall he punished 
with imprisonment, with or without hard labour, for a term not exceeding 
seven years, and shall also be liable to a fine. 

LI. It shall not bo lawful for any person, unless acting by express order 
of the Government, to detain, ex(!ept for a criminal 
ma^ls””^^*^ detaining offence, a Post Office messenger wliilst c.arrying tlie 
mails, or to detain ai^ carriage or horse upon vvhieli 
the mails are being carried, or on any pretence to open a packet in transit 
from one Post Offiee to another ; and every person who shall be guilty of 
any of the above-mentioned offences shall be punished with a fine not ex¬ 
ceeding five hundred rupees. 

LII. Kve^ person who shall fraudulently retain, or wilfully secrete, or 
make away with, or keep or detain, or, being re- 

Penalty for retaining quired to deliver up by an Officer of the Post Offiee, 
letters, &o., delivered by ^ f , 

mistake. • shall neglect or refuse to deliver up a post letter 

or other article yvhicli ought to have boon delivercid 
to any other person, or a post letter bag containing a letter or other article 
or packet which shall have been sent by the post, shall be punished, on con¬ 
viction, before a Magistrate, with imprisonment, with or without hard labour, 
for a term not exceeding two years, and shall also be liable to a fine. 

LIII. Every person employed to convey or deliver any post-bag, or any 

Penalty for neglect on ®®®* P°®*> '’® 

the part of persons em- guilty wMe so employed of any act of drunkenness, 
ployed to carry mails. carelessness or other misconduct, whereby the safety 
of any such bag or letter, parcel or packet, shall be endangered ; or who B.liall 

c 
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loiter or make delay'in the conveyance or delivery of any such bug, letter, 
parcel or packet; or who shall not use proper care and diligence safely to 
convey or deliver any such bag, letter, parcel, or packet, shall be liable to a 
fine not exceeding fifty rupees -, and any person employed to deliver a letter, 
parcel, or packet sent by the post, who shall not duly deliver the same, shall, 
within a reasonable time, not exceeding twenty-four hours, report the ^t at 
the Post Office whore he received such letter, parcel, or packet, and retiR the 
same; and if any such person shall wilfully make a false report he shall be 
liable to a fine not exceeding fifty rupees. 

LIV. Whoever being in the employ of the Government in the Post Office 

Penalty for embezzle- ^>epartment. and being entrusted to receive money 
ment by persons employ- for postage duty or any other public purpose, shall 
ed in the I’ost Office. fraudulently appropriate the same, shall be punished 

on conviction before a Magistrate, with imprisonment, with or without hard 
labour, for a term not exceeding fwo years, and shall also be liable to a fine. 

LV. Whoever being in such employ as is described in Section LIV. shall 
, „ „ , , . fraudulently put any wrong mark on any letter, 

ly altering marks on let- parcel, or packet, or shall Iraudulently alter, re- 

ters, &c., by persons cm- move, or cause to disappear, any mark or stamp 

ployed in the Post Office. , • . • , ,, , , i r 

winch 18 on any letter or packet, or shall frau¬ 
dulently use or place with or upon any letter or packet any stamp which 
shall have been removed from dhy other letter or cover, or sh.all aid, abet, or 
conceal any of the above-named acts, shall be punished, on conviction before 
a Magistrate, with imprisonment, with or without hard laboui-, for a term not 
exceeding two years, and shall also be liable to flue. 

LVI. Whoever being in such employ as is described in Section LIV., and 
being entrusted with the preparing keeping of 
any document, shall, with a fraudulent intention, 
prepare that document incorrectly, or alter that do¬ 
cument, or shall aid, abet, .or conceal any of tho 
above-named acts, or secrete, or destroy that docu¬ 
ment, shall be punished, on conviction before a Magistrate, with imprison¬ 
ment, with or without hard labour, for a term not exceeding two years, and 
shall also be liable to fine. 

LVII. Whoever being in such employ as is described in Section LIV., 
shall send by tho post, or put into any post-bag, 
IctteTwUhout chayng a»y ^instamped letter, parcel, or packet, upon which 
postage, by persons em- postage has been paid or charged in the manner 
ployed as above. prescribed in this Act, intending thereby to defraud 

the Government of the postage on such letter, parcel, or packet, or shall 


Penalty for incorrectly 
preparing documents, or 
secreting documents by 
persons employed in the 
Post Office. 
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aid, abet, or conceal any such acts, shall bo punished, on conviction before a 
Magistrate, with imprisonment, with or without hard labour, for a term not 
exceeding two years, and shall also be liable to fine. 

LVIII. Any person, whether a European British subject or not, who 
shall be guilty of any ofience for which, according 
oover^. provisions of this Act, he shall be liable 

to a fine only, shall be punishable, fur such ofience, 
by any Justice or the Peace for any of the Presidency Towns of Calcutta, 
Madras and Bombay, Magistrate, Joint Magistrate, or person lawfully 
exercising the powers of Magistrate; and any person hereby made pu¬ 
nishable by a Justice of the Peace shall bo puui diable upon summary con¬ 
viction. 

LIX. No conviction, order or judgment of any Justice of the Peace shall 

be quashed for error of foruSor procedure, but 

Conviction to be quash- , , i , i, , , 

ed on merits only. Form only on the merits, and it shall not be nociasary 

of conviction, &c. ^ conviction, order or 


judgment, the evidence on which it proceeds, but the depositions taken, or 
a copy of them, shall be returned with the conviction, order, or judgment, 
in obedience to any writ of certiorari, and if no jurisdiction appears on the 
face of the conviction, order, or judgment, but the depositions taken sujiply 
that defect, the conviction, order, or judgment shall be aided by what so 
appears in such depositions. 

LX. A Magistrate may refer for trial and decision any charge of an 
ofience hereby made punishable by fine only to any 
ch“gft“sASantf“ Assistants, or to any Deputy Magistrate 

lawfully appointed to exoroiso the powers of a 
Covenanted Assistant, and in such case every such Assistant or Deputy 
Magistrate, may exercise all the powers vested in a Magistrate, subject to 
all the rules applicable to criminal cases deputed to such Assistants or Magis¬ 
trates acting judicially. 

LXI. The local Government may give general authority to any such 

Assistant or Deputy Magistrate to exercise, without 

Td reference by a Magistrate, any of the powers which 

Deputy Magistrates to ex- are hereby rendered competent to exercise, 

eiciso certain ijowers. „ , 

upon reference by a Magistrate, subject to appeal 

to the Magistrate from any conviction by such Assistant or Deputy Magis¬ 
trate, W'ithin. one month from the date of the conviction. Provided that a 
Magistrate may at any time call from any of his Assistants, or from any 
Deputy Magistr^ite subordinate to him, any case pending before such Assistant 
or Deputy Magistrate. 
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LXII. All fiu«s imposed under the autliority of this Act, for offences 
punishable by fine only, by any Justice of the 
Fines liow levied. Peace, Magistrate, Joint Magistrate, or person law¬ 

fully exercising the powers of a Magistrate, or by any Assistant to a Magis¬ 
trate or Deputy Magistrate, may, in case of non-payment thereof, be levied 
by distress and sale of the goods and chattels of the offender, by warrant 
under the hand of any of the above-named Officers, and in - case any such 
fine shall not be forthwith paid, any such Officer may order the offender to 
be apprehended and detained in safe custody until the return can be con¬ 
veniently made to such warrant of distress, unless such party shall give 
security to the satisfaction of such Officer for his appearance at such place 
and time as shall be appointed for the return of the warrant of distress, and 
such Officer may take such security by way of recognizance or otherwise; 
and if upon the retdhi of such warrant, it shall appear that no sufficient dis¬ 
tress can he had whereon to levy such fine, and the same shall not be 
forthwith paid, or in case it shall appear to the 
Ku^lcnt°di3ti"L, &o. satisfaction of such Officer, by the confession of the 
party or otherwise, that he has not sufficient goods 
and chattels whereupon sncli fine or sum of money could be levied if a 
warrant of distress were issued, any such Officer, by warrant under his 
hand, may commit the otTonder to prison, there to bo imprisoned only, 
or to be imprisoned and kept to hard labour, according to the discretion 
of such Officer, for any term not exceeding two calendar months, where the 
amount of the line "s^all not exceed fifty rupees, and for any term not exceed¬ 
ing four calendar months whore the amount shall not exceed one hundred 
rupees, and for any term not exceeding six calendar months in any other 
case : the commitment to he deierminable in each of the cases aforesaid on 
payment of the amount. 

LXIII. A share not exceeding one moiety of every 
Moiety of fines to infer- c- jj j 

^ fine imposed and recovered under this Act may be 

awarded to the informer. 

IiXIV, No proceedings shall bo taken for the recovery of any such fine 
without an order of Govommciit, or an order in 
taSin without'an order,*™ writing of the Director General of the Post Office, 
or of a Post-master General. 

DXV. If any servant of the East India Company, who shall be employed 

o r T. . T fiy the said Company in the Post Office Depart- 

Servants of I'.ast India 

Company committing of- mont, Or shall bo appointed a vendor of postage 
stamps, or entrusted by the said gompany or any 
of the said local Governments with the sale of 
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postage stamps within the dominions of any Foreign Prince or State in alli¬ 
ance with the said Company, in which a post shall be established by the 
said Company, shall, within the dominions of such Prince or State, commit 
any act hereby prohibited, or omit to do any act hereby required to be done, 
by any person similarly employed, appointed, or entrusted as aforesaid with¬ 
in the Territories under the Government of the said Company, such servant 
®f the said Company shall be guilty of an ofl'ence, and, on conviction thereof, 
shall ho punished in the same manner as if such act had been done or omit¬ 
ted within the said last-mentioned Territories, and every such person may be 
tried, convicted, and punished, either by fine or otherwise, according to 
the nature of the ofience, by any Court or Officer duly empowered by the 
Governor General of India in Council to take cognizance of offences com¬ 
mitted in such dominions by servants of the East India Company, or by any 
Court or Magistrate, or other competent Officer, in any part of the Territories 
within the Government of the East India Company, in the same manner as if 
the offence had been committed in such part of the said Territories. 

LXVI. The word “ Magistrate” in this Act shall include Joint Magis¬ 
trates, and persons lawfully exercising the powers 
Interpi elation. Magistrates, and the word “ fine” shall include 

a penalty or forfeiture, or a sum of money due upon a forfeited recognizance. 
LXVII. It shall he lawful for the Governor General of India in Council 
to frame Rules for the conduct of the Post Office 

Councrimayfr^rRiles" "«* inconsistent with this and therein to 

prescribe the regulations, contnasons, and restric¬ 
tions according to which all letters and other articles shall be posted, for¬ 
warded, conveyed and delivered. 

LXVIII. Unless the Governor General of India in Council shall 

otherwise order, nothing in this Act shall authorise 

Books, &c., sent by the charge of postage upon printed books, maga- 

poBt to or from the Unit- reviews, or pamphlets (whether British, 

ed Kingdom. ’ ^ , , , „ 

Colonial, or Foreign,) sent through the post from 

the United Kingdom to any place to which there shall be a post established 

by the East India Company, or from such place to the United Kingdom, 

provided the British postage chargeable thereon be pro-paid. 

LXIX. It shall be lawful for the Governor General of India in Coun- 


Govemor General in 
Council may' exempt 
from postage letters sent 
to or from the United 
Kingdom. 


cil, by an order in Council, to direct that postage 
shall not be chargeable under this Act on any 
letters or other articles to be specified in such order 
sent through the post from any part of the British 
Dominions to any place to which there shall bef a 
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post established by the East India Company, or from such place to any part 
of the British Dominions, subject to such conditions, as to the pre-payment 
of British postage or otherwise, as the Governor General of India in Council 
may think fit. 

LXX. It shall be lawful for the Governor General of India in Council 


District dawks. 


to frame Rules for the management of all or any 
Zemindaree, Thannah, or other District dawks. 


and to declare, from time to time, what portions of this Act shall be appli- 


able to such dawks and to persons employed in connexion therewith. 


Commencement of Act. 


LXXI. This Act shall commence and take eflbct 
from and after the first day of October 1854. 



RULES FOR THE MANAGEMENT 

OF THE 


ipoist ©fficr Dciiartmoit, 


All existing Kules, General Orders and Proclamations issued by tlio' 
Govei’urncnt, for the guidance of the Post Office 

All existmg orders Departments of the different Presidencies and Settie- 
passcu by Goveninioiit 

roscindoJ. ments of India, saving sucdi as relate to Dawk 

Travelling and matters of account, shall cease to have 
effect from 1st of October next, and the following Kules and Orders shall bo 
substituted for the same, to bo in force at all Post Office Stations in any of the 
Presidencies, Settlemcsnts, or Possessions of the East India Company, and ta 
take effect from the above-mentioned di^y- 

II. Letters, x'apers and parcels shall^e received at every Post Office, for 

despatch by land or sea, to every part of India, to 

Rocpipt of letters, &c., Ceylon, and to every other part of the world with 
for dospab h by land or , , , . fy. 

Boa. which there is a Post Office communication. Unless 

specially superscribed for first despatch by land or by 
sea, or by some particular shiji, they shall be sent by such route as shall appear^ 
to the Post-master to afford the means of most speedy and Secure transmission. 
Letters and papers not exceeding twelve tolahs in weight shall also be received 
at every Keceiving House or other place which the Post-master General may 
appoint. Letters, papers and parcels shall likewise bo received for despatch 
by post as above at every Thannah or District Dawk Office. 

III. Letters, papers or parcels required to bo transmitted vid Great 

Kritain or Ireland to Foreign countries must, unless 

Receipt of letters for jjjp pre-payment of postage from the United King- 
Foroign countries vtd r r j r o b 

Groat Uritain or Ireland. dom to such countries bo optional, be addressed to 

the care of an agent or other person in the United 
Kingdom, by whom the Foreign postage demandable at the London General 
or other Post Office may be paid. Such postage cannot be received in this 
country, and unless it be paid through an agtnt as above described, the letters 
are liable to be returned to India. 

, IV. The name of the sender of any letter, paper 

letter, &C., not to be de- or parcel shall not be demanded in any Post Office, 
nianded. whether the postage be pre-paid or not. 
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Parcels rocoivod from 
seaward in excess of maxi¬ 
mum weight how to be 
treated. 


Newspapers, &c., not to 
l>e detained for examina¬ 
tion, hut to ho forwarded 
marked “Doubtful/* 


V. Letters, papers or parcels shall be received at any Presidency or 

Lettc-s to be received P>-‘>vin«al Post Office, or Rweiving House, for de¬ 
al any Station for deli- livery at the same Station within the ordinary range 
very at such Station. n a ,• 

ot delivery. 

VI. Parcels exceeding 600 tolahs in weight may be received at the dis¬ 

cretion of any Officer in charge of a Post Office for 
of parcek?”” weight ^ggp^tch along any line of road on which the 

banghy parcels are not carried by foot-runners; but 
no parcel exceeding 2,000 tolahs in weight shall be received at any Post Office 
for despatch by banghy or letter mail under any circumstances whatever. 

VII. Parcels received by post from seaward, exceeding the maximum 
weight, which may be sent by banghy post, shall be 
made over to the Collector of Customs for publi¬ 
cation in his lists of Unclaimed Packages. 

VIII. Newspapers or other printed or engraved papers, packed in open 
covers, or letters certified to be on the Public 
Service, rM|Kcting any of which there is reason 
to believe ^Hat the provisions of the Post Offi(;c 
Act have been infringed, shall not bo detained for 

examination at the Despatching Office, but shall bo forwarded marked 
“ Doubtful.” The Post-master receiving such letters, &c., by the mail, shall 
then be guided by the instructions laid down in Section XLVIII. of the 
Post Office Act; but unless for the causes specified above, and in Sections 
XXXVII. and XLVIII. of the Post Office Act, all Post Office authorities 
are prohibited from detaining any letter, paper or packet received for delivery 
by post. 

IX. All letters, newspapers or other papers and packets received for 

Letters papers and par- despatch by post, or banghy post, shall bo weighed 

cels to be weighed at Of- at the Post Office of despatch, and shall he stamped 
fico of despatch. Office stamp, and marked single, double, 

Ac., as the case may be ; and all letters, &c., the full postage on which has 
not been pre-paid by stamps, shall have the postage to which they are 
severally liable marked on them. Service letters shall never he re-weighed 
prior to delivery, nor newspapers, except in case of suspicion. Banghy 
parcels shall in all oases he re-weighed on delivery. The re-weighing of private 
letters shall be at the discretion df the Officer in charge. 

X. Persons not belonging to the Department shall not be admitted 
into tile interior, nor permitted to examine the 
records of any Post Office, without the special 
permission of the Post-master General, to whom, 


Examination of Post 
Office records not permit¬ 
ted to the Public. 
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or to the Post>master, applicatioua for information or redress must be made, 
either in person, er in writing, by the party requiring the same. 

XL At each Presidency Post Office, banghy parcels will be received 


Hours of receipt at Pre¬ 
sidency Post Office^, 


every day, Sundays excepted, for despatch, from 
10 A. M. till 6 p. M., and newspapers and letters 
every day till 0 r. m., after which hours, respectively. 


they will be received till 7 p. m., on payment of an extra half-rupee each. 


which shall be credited to Government. 


XII. At Receiving Houses and places whore there are letter boxes, 

^ letters, papers and packets not exceeding twelve 

At Reoaiving Houses. , , . ^ , . , , - 

tolahs m weight will be received daily from H 

A. M. to 4 p. M., or at such other hours as may be determined by the 
Post-master General, provided that no Receiving House shall remain open for 
loss than five hours daily, and that letter boxes for letters unpaid and prepaid 
by stamps be kept open, day and night, except for a quarter of an hour sub¬ 
sequent to the time fixed for the closing of each mail. 

XIII. At Provincial Post Offices, hanghy parcels will be received for 

despatch from 10 A. m. till 4 p. m., and letters and 
Offices newspapers till 5 p. m., after which hours, respec¬ 

tively, they will be received till 51 p. m., on the 
sender paying an extra half-rupee for each, to be appropriated as provided in 
Section XI. 


XIV. Although all Post Offices will be open for receipt of letters, papers 

and parcels as above, official references shall bo 
made to Post Office authorities only between the 
hours of 11 and 0, Sundays excepted. 

XV. At each Presidency Post Office, there shall be three deliveries daily, 

the first delivery not to be later than 7, the second 

Delivery of lottora, «60., ^ 3 p_ which hours, 

at Presidency Post Oflices. ’ ’ 

respectively, the peons shall quit the office with 

the letters, &c., entrusted to them. All letters, papers and parcels received 
from 3 p. M. till 6 a. m. shall be sent out at the first delivery, all from 6 to 
10 A. M. at the second delivery, and all from 10 a. m. to 3 p. m. at the 
third delivery, and mails received after 3 p. m., shall not ordinarily be opened 
tUl the following morning, except when received by express or from sea¬ 
ward. 

XVI. At Provincial Post Offices the delivery of letters, papers and 

parcels must depend upon the hour of the arrival 
Offices of the mails at each Station, after which, they shall 

bo delivered with all po.«sible despatch. 

d 
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Immodiato pnyinent of 
postage roquh'od. 


Complaints how to be 
preferred. 


XVII. The delivering peons axe prohibited from going out of their usual 
course to deliver letters, papers or parcels, and from 
delivering them without immediate payment of the 
exact amount of postage ; and they are not bound 
lo give change. Should they be subject to detention, they are not to deliver 
the letters, papers or parcels, but to return them in the evening to the Post 
Office for delivery the following day. 

XVIII. Whatever postage is marked on a letter, paper or parcel, must be 
paid at once on delivery, after which any complaint 
of over-charge will be duly attended to. In all 
complaints of over-charge or unnecessary delay in 
delivering letters, papers or parcels, the covers or envelopes bearing the Post 
Office stamp must be presented for inspection ; and when any complaints aro 
preferred against any peon, the number on his badge should bo specified. 

XIX. Prom each Presidency Post Office the 
mails shall be despatched daily at 8 p. m., and the 
banghics as soon after as possible. 

XX. At Provincial Post Offices the packets for all mails to be despatched 
in the course of the night shall bo finally closed at 
6 P. M, ; but for mails which usually pass in the 
course of the day, tho packets shall be made nj) 

half an hour before tho time appointed for the arrival of such mails, which aro 
in no case to be subjected to any detention beyond tbe regulated time. No¬ 
tice of tbe hour at which such packet is closed shall be hung up outside tho 
Office, both in English and the language of the District, after which hour, 
letters, papers or parcels received shall not be forwarded tilll the following 
day unless such mails sliould not arrive until after 6 p. m., in which case a 
second packet shall be made up. 

XXI. Tbe Post-master at any station, or person in charge of the office 

shall have power to refuse letters, papers or parcels 
betters, Ac., diunaged, keariug tlie appearance of having been opened and 

not to be received. ° “ . . , . , 

re-closed, or otherwise improperly dealt with, unless 
the writer or sender thereof shall attest with his full signature, that they were 
sent in that state. No parcel shall be received for transmission by Baiighy 
Post unless it be securely packed in cloth or wax-cloth, or tin ; and no such 
parcel, packed in cloth or wax-cloth, shall bo received unless Seals, bearing 
distinct impressions of some device (not that of a current coin) bo fixed at 
intervals, not exceeding three inches, along the lines of sewing by which tho 
cover is secured.* 


Dcspatcli of mails from 
Presidency Post Offices. 


From Provincial Post 
Offices. 


■* No. 470, Secretary to Government, Uome Department, dated 30th March 1865. 
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XXII. In order to protect, as far as possible, the public mails from the 
chance of robbery. Officers in charge of Post Offices 
shall not knowingly receive coin, bullion, precious 
stones or jewels for despatch, either by letter or 
banghy post. 

XXIII. The servants at the several Post Offices 
are prohibited from giving change to parties send¬ 
ing or receiving letters in any case. 

XXIV. Letters will bo registered on payment of a fee of four annas, and 

parties posting such letters will be furnished with 

Ilepsterod letters. ^ receipt bearing the address of the letter and the 

Office stamp. The fee must in all cases bo paid in money. On the de¬ 
livery ■t>f a registered letter, a receipt for the same must be given to the 
delivery peon. 

XXV. Keceipts will not be granted for any letters or papers received at 

any Post Office for despatch, except in the case of 
givctTfor'lettS-s' registered letters; and will be granted for parcels 

only when presented ready written, either in books 
or on separate slips of paper along with the parcels. Beceipts so presented 


Post Odloea not to ro- 
ooivn vivluahlos for des¬ 
patch. 


Post OiBco prohibited 
from giving cliango. 


will be duly stamped. 

XXVI. On the arrival of any shiji or vessel ofl any British Indian 
port, a printoil notice, under the signature of 
selstodis^s^^fpa^klts’ Post-master of the port or station, sliall be 

delivered to tho Commander by the first boat 
despatched to board the vessel, according to the requisition of which, the 
( 'oinmandcr shall proceed to dispose of such packets as ho may have on 
board, as directed by Section XL. of the Post Office Act, a copy of which 
Clause shall be communicated to the said Commander. 

XXVII. The Master Attendant of each Presidency, port, or such other 

Master Attendant to Government, shall 

notify intended departure furnish the Post-master with early intimation of 
of all vessels. intended departure of all vessels to any part 

of the world, and tho Post-master shall cause a list of the vessels for which 

Post-mivstor to publish P^okets are open to bo published weekly in tho 
weekly lists. Official Gazette of his own Presidency. 

XXVIll. Tho Post-master shall also cause to be published weekly, in the 

Post-master to' publish Presidency, a notice of the 

woeltly notice of packets several dates up to* wliioli packets have been des- 
despatched. patched by each vessel carrying a mail, that may 

have left the port. 
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XXIX. All public despatches are to be made up in the most compact 

form possible, and whenever two or more letters 
"e despatched from any one Office to the same 
individual, by the same day’s post, they are to be 
put up under one cover, provided they do not, in the aggregate, exceed twelve 
tolahs weight. 

XXX. When the number of covers received at any Post Office shall 

cause the weight of the mail to exceed the re- 

When bulk of mails ox- 

coeds regulated weight, gulated weight, the Post-master is authorized to 
how to bo disposed of. ^ portion of the heavier public despatches 

and imported newspapers till the following day, but private letters and public 
letters marked “Despatch” shall not bo kept back. 

XXXI. Despatches to be transmitted by express must bear on the face 

of them the words “ By Express,” and the signature 
Expresses. Officer sending them. 

XXXII. As the employment of expresses interferes with the celerity 
Public Officers to cm regularity of the ordinary mails, and is attend- 

ploy them_ sparingly un- ed with expense. Public Officers are enjoined to 


<ler a penalty. 


employ thorn ns sparingly as possible, and any 


Public Officer despatching an express, when the exigency of the Public Ser¬ 
vice does not. in the opinion of the authority to whom he is subordinate! 
require it, will be held answerable for the expenses attending that method 
of transmission. Public expresses from a Presidency Post Office can only 
be ordered by a Secretary to Government. 

XXXIII. Expresess may be employed by private individuals at the 
discretion of the Post-master applied to, on pay¬ 
ment being made at the rate of four annas per mile 
in advance. 


Expresses 

persons. 


for private 


XXXIV. Letters directed to Native Officers, or men of their regi¬ 
ments or detachments, shall be delivered to an 
orderly, or any other fit person, who shall be 
deputed by the Officer Commanding the regiment 
or detachment to receive the same; but letters on which postage may 
be due shall not be delivered to such person, unless the postage be first 


Commanding Officers 
may receive letters for 
their own regiments. 


paid. 

XXXV. Letters which individuals address on their private affairs to any 


Letters addressed to 
Public Officers on privafo 
affairs to be pro-paid by 
stamps. 


Government Officer must be sent pre-paid by 
stamps ; and this rule is to be understood to include 
letters transmitting Bills of exchange. Promissory 
Notes, Eeceipts, Government Securities, &c., to the 
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Accountant General, Government Agent, or any other Public Officer. When 
Public Officers write letters on such subjects to individuals, they shall sub¬ 
scribe on the envelopes, with their official signatures, the words “ Bearing 
Postage.” 


XXXVI. The postage on letters and parcels sent on the Public Ser- 


Pnstage on letters on 
Piiblii' Service to be charg¬ 
ed to the Department to 
whiob Officers signing 
them belong. 


vice, by the Public Officers mentioned in the 
subjoined lists, shall bo charged to the Depart¬ 
ments to which they severally belong; such letters 
must be addressed according to the subjoined 


form;— 


Form of Address. 


ON I'lIE PCBLIC SEHVICE ONLY. 

Tie Officer Commanding 

Xnt Regt. Lt. Cavalry, 
Cawnpobe. 

John Smith, 

AdjL Genl. 


The signature and designation of the Officer signing the same being written 
in full. 


List No. 1. 


Parties authorised to send by Post (without actual payment of Postage) all 
Letters, Packets, or Parcels, bona fide and exclusively on the Public Service, 
the same to be certified on each Letter in. the form prescribed in Rule 30. 
Her Majesty’s Princii)al Secretaries of State. 

President and Secretaries of the Board of Control. 

Chairman and Deputy Chairman of the East India Company. 

Secretary, Deputy Secretary, and Assistant Secretary at the India House. 

The Governor General. 

The Governors of Bengal, Madras, and Bombay. 

The Lieutenant Governors of Bengal and the North-Western Provinces. 

The Governor of the Straits’ Settlements. 

Governors of the Foreign European Settlements in amity with Her 
Majesty. 

Members of Council. 

Members of the Legislative Council. 

Civil. 

Accountant General, or Deputy Accountant General. 

Accountant. 

Agents, Political, or to the Governor General. 
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Civil Auditor. 

Clerk of the Legislative Council. 

Collectors. 

„ Sub-Deputy, or Assistant, having special charge. 

Collectors and Deputy C/olloctors of Customs. 

Commissioners and Deputy Commissioners. 

Controller of Salt Chokies. 

Conservator of Forests, all Presidencies. 

Consulting Engineer and Deputy ditto. 

Curator of Government Book, Agra.* 

Deputy Superintendent Electric Tclegraph.f 
Directors of Public Instruction. 

Director General of the Post Office of India. 

Head Clerk in the following Offices:— 

Civil Auditor’s Office.! 

Commissary General.§ 

Commissioners of Revenue.|| 

Ditto of Customs.|l 
Judges of Her Majesty’s Supreme Courts. 

Judges of the Sudder Courts, when on Circuit or Deputation only. 

Judges, Sessions and Zillah. 

Judges, Subordinate and Assistant, having special charge. 

Inspectors of Prisons. 

Inspectors of Schools. 

Magistrates. 

Magistrates, Joint, Deputy and Assistant, having special charge. 

Members of Boards and Commissions, when on Circuit or Deputation only. 
Mint Masters. 

Opium Agents and Deputies. 

Post-masters General. 

Post-masters. 

Private Secretary to Governor General, or to Governor, or to Lieutenant 
Governor of any Presidency. 


* No. 1484 Secretary to Government, Homo Department, dated 3rd Oct. 1866. 


t No. 1489 

Ditto 

ditto. 

datccl 3rd Oct. 1866. 

J No. 1169 

Ditto 

ditto. 

dated 26th July 1866* 

§ No, 905 

Ditto 

ditto. 

dated 20th do. 1856. 

II No. 1064 

Ditto 

ditto, 

dated 4th do. 1860. 
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Registers ol' Sudder Courte. 

„ of tho Calcutta University.* 

Resident Councillors in the Straits’ Settlements. 

Residents .at Foreign Courts. 

„ Assistants having separate and special charge. 

Remembrancer of Legal Affairs. 

Salt Agents. 

Secretaries to Government. 

Secretaries, Under, Deputy and Assistant. 

Secretaries to all Boards, Commissions and Committees, appointed by 
Government. 

Secretary for preparing a scheme for the establishment of Universities in 
tho Presidency Towns of Calcutta, Madras and Bombay. 

Sub-Treasurer. 

Superintendent or Chief Magistrate of Police. 

Superintendent of the Government Lithographic Press. 

,. of Stamps. 

„ of Stationery. 

„ for Suppression of Thuggee, and Assistants having special 

charge. 

„ of Electric Telegraphs. 

„ of Regimental Schools. 

Visitor General of Schools. 

JEcclesiastical. 

Bishops of Calcutta, Madras and Bombay. 

Archdeacons of Calcutta, Madras and Bombay. 

Registrars to the Archdeaconries. 

Secretaries to the Bi.shops of Calcutta, Madras and Bombay. 

Marine. 

Commandor-in-Chief of Her Majesty’s Naval Forces. 

„ of tho Indian Navy. 

Commander of tho Indus Plotilla.t 

Secretary to Her Majesty’s Naval Commandcr-in-Chief. 

„ to Commander-in-Chief of the Indian Navy.J 
,, to the Marine Board. 


* No. 2095 Secretary to Government, Home Department, dated Kith Dec. 1857. 
t No. 407 Ditto ditto, dated 25th Mar. 185jC. 

J No. 204 Ditto ditto, dated 11th Feb. 1858. 
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Superintendent of Marine. 

Medical. 

Apothecary to tlie Company, or Medical Store-keeper. 

Inspector and Deputy Inspector General of Her Majesty’s Hospitals. 
Superintending Surgeon. 

Military. 

Commander-in-chief ofthe Army in India. 

,, at Madras and Bombay. 

Adjutants General, Deputies, Assistants and Deputy Assistants. 

Agents for Army Clothing. 

Auditor General. 

Auditor of Commissariat Accounts. 

Brigadiers. 

Brigade Majors. 

Commandants of Forces or Stations. 

Commanding Officers of Corps or Detachments. 

Commissary General and Deputy. 

Commissariat, Senior Executive Officer at the Presidency or at Out-stations. 
Commissaries of Ordnance and Deputies, being Commissioned Officers. 
Director of Artillery Depot of Instruction. 

Engineers, Chief. 

„ Civil or Executive. 

Superintending. 

Fort, or Town Major. 

General Officers on the Staff. 

Inspector General of Ordnance and Magazines. 

Judge Advocate General and Deputies of Divisions. 

Pay Masters and Deputy Pay Masters. 

Quarter Masters General, Deputies, Assistants, and Deputy Assistants. 
Secretary, Military, to Governor General or Governor. 

,, to Commander-in-Chief. 

,, to all Boards, Commissions and Committees appointed by Govern- 
vernment, except Municipal Boards, Commissions, or Com¬ 
mittees.* 

Superintendent of Canals and Bridges. 

„ Family Payments and Pension. 

„ Gun Carriages. 

„ Gunpowder. 


* No. 1348 Secretary to Government, Home Department, dated 9th Sept. 1850. 
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Superintendent Hoads. 

„ Stud. 

„ Trif^nomctvical and other Surreys. 

Surveyor General, Deputy and Commissioned Assistants. 

List No. 2. 


Parties awthorized to send Letters and Official. Gazettes, Iwnft fide and exclu¬ 
sively on the Public Service, relating to the business of their respective De¬ 
partments, without actual payment of Postage, but only to the Authorities 
hereinafter named :— 


• . . 1 • /•T> • (To Superintending Executive, Assis- 

Accountant to Chief Engineers . J . 

( tant Executive, and Civil Engineers. 

Accountants, TTneovenanted Assis -') . „ ™ 

tants to ■ ) ° Officer in charge of a Treasury. 


Assistant to Commander of the 
Indus Flotilla . 


Chaplains at Out-stations 


To the Commander of the Indus 
I Flotilla, and Collector of any District 
I in Scinde, or Deputy Commissioner in 
.. the Punjaub. 

To the Bishop, Archdeacon, and Ec¬ 
clesiastical Registrar. 


Chaplains (Domestic) to the Bishops, To the Bishop. 


Civil Officers, Subordinate, .Tudicial, C To the Authorities with whom they 
Revenue, Police, Engineer, and< may have to correspond on Public Ser- 
others . I^vico, within their respective Districts. 


j" To the Comraandor-in-Chief of the 
I Indian Navy, Commander Indus Flo- 
Oommanders of Government Steam J tilla, Collector of any District in Scinde, 

Vcs.sels and Pilots . I or Deputy Commissioner in the Pnn- 

[ Jaub, Master Attendant, or Secretary 
(__to the .Marine Board. 

This privilege extends only to Ship 
ping Reports superscribed as such, and 
sent either open or in covers open at 
both ends. 

Commanders of Government Steam- 't To the Coramander-in-Chief of the 
ers and Officers of the Indian Navy i-Indian Navy, the Superintendent of 

when in command . ) Marine,ora Secretary to Government. 

e 
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, (To Authorities at Diamond Har- 

Controltcr of Government Steam Kedgeree, and Stations dmvn 

V. the Diver, and to Steam Agents. 

Deputy Superintendents of Electric ( To the Superintendent and Officers 
Telegraphs . ( of the Department. 

Assistants in the Telegraxih Depart-1 

, I lo their immediate Superior, 

ment..) '■ 

S To Authorities at Diamond Harbour, 

Kedgeree, and Stations down the 

Eiver. 

Medical Officers attached to Regi- ( 

To Superintending Surgeons of their 
^several Divisions. 

j" To their immediate Superior, or to 
( the nearest Magistrate. 

J To the Office of Aecoiint in liombay, 
and to Officers serving witli the Indus 
flotilla. 

( Within their respective Districts, 
to their immediate Superior : 


inents, Stations or Depots, and. 
Garrison Surgeons . 

Patrolling Officers of Customs 


Pay Master of the Indus Flotilla 


Principal Siidder Ameens and Sud- ! and 

der Ameens . j when at detached Stations to all .liidi- 

[ eial Authorities. 

I’o all Officf'i’s eorresjioiuling with 
overnment, in their rea])ective 
jiartments. 

To Surveyor General, Deputy Siir- 


Registers of the Offices of the Secre¬ 
taries to Government ... 


{ I’o a 
the Go 
Deliarti 


Revenue and other Surveyors 


.J 


veyor General, Collector of the Dis- 
V triet, or Pay Master of the Division. 

To the Controller of Governniciit 

Steam .Vgeiits . .J Steamers, and to each other, their com- 

j innnications being sent in covers ojicn 
^at each end. 

Superintendent of Guvermnent Ga- f Official Gazelles to Public Officers 
zette Press . X <iutborised to receive the same. 


Suiicriiiteudout of Salt fhowkies 


( Within tbeir respective Districts, 
t and to their immediate Superior. 
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Suporintendeiits of Bolanical (lar- 
dens . 


f To eacli oilier, lo tUe Secretaries to 
I Government, to tlie CJiief Commission- 
■{ er in the Punjab, to Commissioners 
* of Division.s, and to their ovrn sub- 
1 , ordinates when on dcimjjitiou. 


Superintendent of Elephant Ked- 
dahs . 


{ 


To' Commissariat Officers or the 
Civil Officers of the District in which 
their operations may be conducted. 


Tide Waiters 


J 


To Collector of Customs. This pri¬ 
vilege extends only to Tide Waiters. 
Reports superscribed as such. 


Vaccinator.s 


To their immediate Superior. 


Warrant and N u-Commi^8ioned'| 
Officers of the Commissariat De- ] 
partmont in charge of public Cat! ^ 
tie, when absent from Stations | 
only . J 


To their immediate Superior, or to 
the Quarter Master General, or Assis¬ 
tant, or Deputy Assistant Quarter 
Master General. 


Warrant and Nou-Commissionedl 

Officers of the Ordnance Depart I To their inimciliate Superior, or to 
. ment in charge of Stores, when • the Secretary to the Military Board, 
absent from Stations only.J 


Warrant and hlon-Commissioned 
Officers of the Department of f 
detached 


To their immediate Superiors. 


Public Works, when 
on such works. 

* The Head Assistants or Clerks of the following Officers, viz 


* See Govt. Order. 


>: 


dated20th Sept, l8o4. Cal. Oaz. dated 30th Sept. 18.54, 
No. 111!), Oct. 24, 

No. 1197, Nov. 10, 


No. 1277, Nov. 24, 
No. 191, 

No. 229, 

No. 276, 

No. 331, 

No. 606, 

No. 630, 

No 678, 


dated 2.5th Oct. „ 
dated 15th Nov. „ 
dated 2nd Dec. ,, 
dated 3rd Feb. 1865. 
dated 7 th „ „ 

dated 14th ., „ 

dated 24th „ „. 

dated 9th May „ 
dated Iflth „ „ 

dated 30th „ „ 












XXXVl 


APPENDIX. 


Political Agents . 

Post-masters General 

Pesidonts . 

Superintending Engineei's 

Collectors ^. 

Commissary General 
Commissioners of Kovenue 
Commissioners of Customs 
Deputy Commissioners 

Inspectors of Jails . 

Inspectors of Schools .... 
Judges . 

Sub-Inspectors of Schools 


■'1 


{ To the Officers to whom they are 
immediately subordinate, that is to 
y say, each to the Head of the Office to 
I which he belongs. 


J 

To their official Superiors. 


iV. JB .—The privilege of sending letters by ^tost, without actual payment 
of postage, extends only to letters exclusively on the Public Service, and all 
I’ublic Officers are prohibited from seuditfg on service letters relating to the 
private concerns of individuals, though they may bo in reply to communica¬ 
tions addressed to them in their official capacity. Such letters must either 
be pro-paid by stamps, or sent bearing postage. 

All Periodical Eeturus and Reports, and all letters not of an important or 
confidential nature, are to be packed in covers open at each end. 

Letters on the Public Service, not intended to be permanently retained on 
record, are to be written on paper of the smallest size (compatible with clear 
■ and legible writing.) 

XXXVII. All letters, papers and packets whatever, received at any Post 
. Office in India, for despatch by post, whether paid, 
for despatch, ’ to bo stampjed, or liable to postage, as the case may be, 

s‘tami?C<i “^e to be marked with the appropriate stamp, bear- 

witU the amouut of post- Jug the name of such Office of despateb ; and when 
elide stamps, showing* the date of the month and 
year are not provided, the said date must bo entered in ■writing across the 
middle of the face of the stamp. If the letter or packet received for des¬ 
patch be bearing postage, the amount of postage due must be entered in 
writing on the face of the letter. 


XXXVIII. All letters, papers and packets whatever, received at any 
Post Office, by post, for delivery at such Office, are 
in like manner to be stamped with the appropriate 
Office stamp, and marked with the date of the 
month and year ; but the amount of postage paid 
or due is not to be marked, unless the letter has 


All letters, received 
for delivery, to bo 
stamped, but tbe post¬ 
age, unless under-charg¬ 
ed sot to be^marked. 


been under-charged with postage at the Despatching Office. 
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XXXIX. All postago stamps ou letters, pai)crs or parcels must bo 
. carefully obliterated with the stamp furuished for 

iteiatinfc, .stamp. object ; aud the black composition supplied 

for the purpose must be used in all oases. Letters bearing stamps, which 

have been previously obliterated or defaced, must be treated os unpaid 

letters. • 

„ ,. XL. No Post-master is allowed to affix a jtost- 

Fo.st-ma.stor not him- 

self to affix a stamp on age stamp to a letter brought unstamped to his 
lottor.,, &c. 


XLT. Fonvard letters, papers or packets, i. c., those which follow a party 

_ ., ,. „ addressed from Station to Station are to he stamped 

Forward letters, &c., to , r. i , , , , . . 

bo stamiied and niarkod at each Office of fresh despatch, and marked with 

with additional posUigo. additional postage due on such fresh despatch. 

„ XHI. On bauerhy inircels the exact weight must 

hxact weight of ban- - „ i ' r j .nr 

ghy parrels to he marked. m all eases be entered in writing on the laco 

thereof. 

XLIII. Su]iplemcntary rules, regarding the shape and size of the Office 
stiimps to bo used ou the several description of 
letters, shal be, when necessary, circulated by the 
Director General of the Post Office. 

XLIV. At such Post Offices as have more than 
one dtdivery daily, all letters, papers and packets 
must bo marked with a stamp, showing at which 
delivery they were distributed. 


Other letters, &c., how 
to be stamped. 


-At such Post Office as 
have more th.an one deli¬ 
very daily, letters, &e., to 
bo stamped A. M. or 1*. 
M., accuidiug to time of 
delivery. 


Kulb. 

Unless by an oxpres.s order of the Government, no licttcr. Parcel, or Pack¬ 
et, which has been delivered into any Post Ollicc, shall he restored to tho 
sender thereof, except in the cases and in the muniuT dt'serihed in tho Sec¬ 
tions XIX. and XLIV., Act -No. XVII. of lOoi.—lleiiie JJc/jarimciit 
Notification, dated bth August 1856. 



CEcneral 3tlulcs 

KBLATINO TO THE 

KECjilPT, DESPATCH, and DELIVERY of LETTERS by 
DISTRICT POSTS. 


WiiEnEVKH any local establisliment may be maintained for tbo convoy- 
aiKrc or delivery of the Police, llevenuc or other official communications, it 
shall also be made use of for the conveyance and delivery of private corres¬ 
pondence, and be designated a District Post. 

2. All Office or Boad establishments attached to any District Post, will 
be under the control and management of the Officer to whom they may bo 
entrusted by the Local Government. 

3. Such Police Stations and other Public Offices, as may be selected by 
the l,ocal Government, shall be constituted District Post Offices, but this 
sliall remain under the manag'emeut and supervision of the same officials 
who are at present in charge of them. 

4. A Letter Box, with a slit in the top or side, shall be fixed in a con¬ 
spicuous j)lace outside of every District Post Office. The words “ Letter 
Box,’’ in English and the Vernacular of the District, shall bo painted on each 
box in legible characters. 

0. All letters (except those to be specially registered,) intended for des¬ 
patch from any District Post Office, must be dropped into the Letter Box. 
No receipt will be given. Every letter posted at a District Pdst Office must 
have its proper postage stamp affixed to it. 

6. Any person wishing to post a registered letter at any District Post 
Office can do so on payment of a registry fee of four annas, in addition to the 
ordinary' postage chargeable on the letter, according to its weight. A receipt 
in the proper fonn must, in all cases, be given to the poster of a registered 
letter, whether it be demanded or not. One anna of the registration fee will 
be allowed to the person registering the letter, the remaining three annas most 
bo sent with the letter by the same day’s despatch to the nearest Post Office. 

7. Every District Post Office will be sujipliod by the Post Office Depart¬ 
ment with registered letter covers, forms of receipt and of register, and with 
the rules relating to registered letters. • 

8. Except when it may be opened for the purpose of taking out the letters 
preparatory to their despatch, the Letter Box shall remain locked, the key 
being in custody of the pierson in charge of the Office. 
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9. Fifteen minutes before the hour nt wliieli ib« dospalehes of tlie Office 
are usually made up, tlie Letter box will be opened and the letters in it 
taken out. Those addressed to places to which there is a direct communica¬ 
tion through the District Post will be separated from all other letters, sorted 
and packed in covers addressed to the Officers in charge of the District Post 
Olfice from which they will be delivered. The remaining letters will be made 
up into one packet and addressed to the nearest Post Office u ith which he 
has a communication. 

10. A Chulan or Letter Bill in the Vonacular (Form .3,) will be sent with 
every packet despatched from a Di.slrict Office to a Post Office. The Deputy 
Post-master or person in charge of the Post Office M'ill, after satisfying hitn- 
self that the contents of the packet agree with the Chulan. copy the entries 
into his register, sign, and by the next day’s de.spafch return the Chulan. 
The receipted Chilians will be filed and form the only record in any Disti'iiit 
Post Office of the despatebes made from it. 

11. All Chilians are to be numbered consecutively in a series, commenc¬ 
ing on the 1st of May; and if any District Post Office is in the habit of 
sending packets to more than one Post Office, the Ohulans sent to each Post 
Office will be immbcri'd in a separate scries. 

12. All letters sent from one District Post Office to another will be ac- 
eonipanied by a Chulan (Form .3,) which will be receipted and returned to 
the Despatching’ OHicc, to be filed as a record. 

13. All letters received at any Post Office, to the address of persons re¬ 
sident in the same District, but beyond the limits of any ordinary post deli¬ 
very, will, if the Post Office be at the bend-quarters of the District, be sent 
with a Chulan (Fonn 3;) to the Officer in charge of the District Post, to be 
by him sorted and forwarded to the District Po.st Ofllces of the several .sub¬ 
divisions in which the residence of the addressees may be situated. 

14. Persons in charge of Post Offices in the interior of Districts receiving 
letters for persons residing beyond the limits of their ordinary delivery, but 
within the snb-division of a District Post Office with which they have direct 
communication, will send them, if pre-paid, for delivery to that Office, with 
a Chulan. Letters for persons resident in the District, but within a sub-divi¬ 
sion with which the Keceiving Office has no direct communicatiSn, must 
be sent to the Post Office of the head-quarters of the District. All letters 
bearing postage for delivery in the interior must bo sent to the Post Office 
at the head-quarters of the District. 

15. Officers in charge of District Post Offices will carefully compare wit(i 
the Chulan the contents of every packet received. If the Chulan is correct, 
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it Trill be receipted and returned ; if not correct the discrepancies will be 
noted thereon. 

J6. A Pelirery Book (Form 35,) showing' the names of persons entrusted 
with the delivery of letters, will he kept in every District Post Office, and 
be the only record of letters received for delivery. 

17. Letters will be delivered by such persons and under such rules as the 
Local Government may from time to time determine. Every person, through 
whom any District Post letter may be delivered, is authorized to receive a 
fee of one pice (a fourth of an anna) for his own use, in addition to any un¬ 
paid postage which may be duo, on it. 

18. All postage realized on letters sent from any Post Office for delivery 
through the District Post will be remitted every Saturday to the Post Office 
at the head-quarters of the District with the Eemittanee Book (Form 36 of 
Appendix.) The person in charge of the Post Office will give a receipt for 
the amount in the opposite column and return the book by the first despatch. 
At the close of the month a balance ■will be struck, showing the postage still 
due to the Post Office on letters which have been received : this balance will 
be brought forward and a new account commenced on the first of the fol¬ 
lowing month. 

19. All letters, which from any cause cannot be delivered, will bo re- 
turaed with as little delay ns possible to the Post Office from which they 
were received, and if any unpaid postage be due on them, credit for the 
amount will be taken in the Eemittanee Book. Unpaid letters are never, 
under any circumstances, to be sent from one District Post Office to another. 

20. TJnstamped or insufficiently stamped letters found in any District 

Post Office letter box are to be sent to the Post Office at the head quarters 
of the District, to be there dealt with as if they had been originally posted 
in that Office. , 

21. A monthly memorandum showing the number of letters received for 
delivery at each District Post Office will be prepared by the person in 
charge, and sent on the 2nd of the following month to the Officer in charge 
of the Post Office at the head-ejuarters of the district. Persons in charge of 
Post Offices will prepare similar memoranda, and send them to the Post 
Office at .the head-quarters of the District. The Officer in charge will, before 
the 15th of each month, prepare a general statement (Form 31,) showing the 
number of letters posted at, and delivered through the agency of the District 
Post Office in the preceding month. * 

N. B .—The forms of Chulan to be used by District Post Offices sending 
letters to Post Offices, or to other District Post Offices, will be similar to 
Form 3, the heading being modified to suit each case. 
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FORMS IN USE 


IX TUB 


postal department. 




1 


Despatched from 


FORM 1. 

LETTER CHULAN. 
to 


Dated 


at 


I. 

No. 

[ Nujibi'.b. 

I’ostage. 

6 

E 

4) 

I 

3 

l» 

o. 

a 

1 

4 

2 * 

'3; oj 

5 

2. 

a J 

2 1 
Ta '• 

Posted in this Office, .. . 

Ho-diix‘cted, . . . 

Total unpaid Postnf^e to be collected, ... 

Letters to be returned to Bonders free / 
of Postaj;e, . . > 




lbs. 

As. 

P. 






1 






i 


Paid and Service, . 








Total number of Letters, Ac*., . 








Detail of Rkoistkueo Lettehs. 


Address. 

VVoip.ht. 

I)ci.sliu!itiou. 1 

Rxcmaiiks. 

1. 

2. 

3. 1 

4. 


FORM 2 A. 

SOUTHAMPTON STEAM POSTAGE CHULAN, No. ( ) 

Post Offif'-Cf the of 1S5 


1. 

2. 


3. 

lh*(;oiving 

Oflicc. 

4. 

•^*55 2 

•§ 3^5 *- 

No. 

Weight. 

Us. 

A 

P. 

fts. 

A. 

P. 

.S p M P 

(/> S <l> P 
— o « o 

« a 

« « «<} 
cc u - 

O 3$*^ 8 
c o S o 

nil 


Hearing. 

Letters not exceeding ^ Ounce,. 

,, above ^ and not exceeding 1 Otincc, 
„ of various weights above 1 Ounce, • * 








Total, Rupees . 

1 





^ a d ci4 

2 8P 




1 







<7/eJvi. 1 




C/erA. 1 


h 





















11 


FORM 2 B. 

No. MARKEILLES STEAM POSTAGE BILE, vid MARSEILLES, 

From the of 185 . 


To the General Post Ofiiee. 1 Paid Postage. 

Unpaid PostJige 

• 

Number. 

Weight. 

Rh. j As. 

P. 

Rs. 

As. 

P. 


Paid. 

Letters not exceeding i ounce 

,, almvc 1 and not exceeding ^ ounce 

„ ) and not exceeding H ounce .. . ■ 

,, 3 and not exceeding 1 ounce 

,, of various weights al>ovo 1 ounce, 2 annas 

for every quarter of an ounce, in a«hliti<>n to 
the British und Indian rate uliargeuble on 
tlio letter. 

I'otal .... 













O/erh. j Clcxh. 


FORM 3. 

DISTRICT POST CIUTLAN. No. ( ) 

liSTTKiis Debpatched froM the ( ) Poet OiffUx to Uie Dietrirl Patt Oficc at ( ) 

DoUd ( ) of ( > 185 . 


■^1 



POKTAGK. j 



Iluspatching Oflic**. 

Receiving Office. 

1. 

.1 


4. 


Faid I.fttcrs, 

Paid Newspapers, 

Paid RegistcTcd Letters, 

Uiiimid Nc*wspn]»ors, 

Unpaid LctU^rs. 

Unpiid Rugi.stored Letters, 






: 


Total . 








C. !>.. A. B., 

Po^i Mohivr. Pifirxct Port Offer Clo'k. 


The Rocolvitiff Offic<*r Ik invnriribly to enter tlie correct amount in the column of Post-age, 
whether it agrwK with the l>«H]-iat<;hi7i>f (’‘fiice <»r not. 

To be returiio«l by the fliht Mail after i-ctjeipfc. 

. JV. J9.—This Form sliouhl be juniited in English and tho Vernacular of tho District 


FOEhl 4. 

PACKET CIIULAN. No. ( ) 


Lib* op Packbth Dbspatchep from ( ) Poet Ofjlce to ( ) 

( 'i on the i ) of i ) 185 . 


From whence despatched. 

1 

To what place addre^ed. 

2. 

Number of Paokots. 

8. 




Total 



Sealed and despatched in my presence. 

(Signed) A. B. 













in 


FORM 5. 

BANGIIY TRANSIT CHUI.AN. No. { ) 

f.iRT nr Paboels Desbatched from ( ) to ( > n( o’clock 

of ( 1 106 . 



FORM 8. 

BANOHY ADVICE CHULAN. No. ( ) 

List of Banouy Par<ei. 8 IJEsPATTHitn from ( ) to ( ) on the ( ) of 186 














To wha^ Station. 
Number of Chnlan. 


IV 


FOKM 7. 

ABSTRACT REaiSTEB of LETTERS DESPATCHED. 



















V 


FORM 9. 

REGISTER OF BANOHY PARCELS DBapATCHBo/rom ^ 


) Post Office for the Month <if{ ) 


||g 

I H 

|g2 

^ u 

w« 

H 


'n 

I 


Descbip- I WkigHt and 
T iON OP IPoBTAQE OP Paid 


Parcel. 


Parcels. 


Weight and Postage 
ON .Stamped Service 
AND Bearing Par¬ 
cels POSTED IN this 
Oppice, and on Paid 
Parck.ls forward¬ 
ed. 


£- s. . 
1 1 P 
s s « 

w m ^ 
\5.[g7. 


bo 

.g Weifjlit. 

1^; 

S.! 9. 


Amount. 


10 . 


Wktght and 
Po8tac4b: on 
Bbabino Parcels 
FOKWAHDED. 


Weight. 

11 . 


Amount. 

12 . 


Weight. Amount. 


13. 11. 


15 


Hs. As. 


I 


Us. 


As. 


1^. As. 


FORM 10. 

RKGISTER OF BANGIIY PARCEIi.S Urokivku at ( ) Pont Office ( J / or ( ) 


o 

No. OF 

<£i 


DfcKCim’TlON OF 

Wf-ight and 

Weight and 
Postage on 



ClHJLANS. 




I'AKCtL. 


Bearing Post 

Pa\io, Sekvice 


. 

O H 

Cl w 





0? 

<U 

b. 

—2 






AGE. 


AND Stamped 

I^AIICELS. 

00 

UI 

» 

Hj 

aj 

EH 

y< 

o 

S 

Kuraber. 

a 

o 

s 

Date, 

•2 e 
« 


Stamped. 

Service. 

Paid. 

Bearing. 

2 

’S 

Postage. 

AVeight. 

Postage. 

u 

Oh 

1. 

2. 

3. 


4. 

5. 


7- 

8. 


10. 

11. 


12. 

13. 


t4. 












Its. 

As. 


Ra. 

As. 















vn 


FORM 12. 

ACCOITXT OK STEAM POSTAHK tvlhcOd at the f ) Post O^^ce, on LvtUrs mWoed 

danmj tlu: Slontk of ( J 185 , from 



RKCBtVGl). 


POSTAGB. 


ns. 


Am. 


Pio. 


Uy tho Mails which arrived at •and 

ill the 185 , - • -- 

Pnpaid ]>ettera not exceeding J nil ounce, 
Ditto above ^ an ounce, not Exceeding 1 

ounce,. 

Forward Letters roooivod from other Post 
Ofllces, according to tho detail on the back 




lls 

As. 

V. 



Deduct Letters refused and ) 
return<al • - -1 

Ditto Forward Letters as per ( 
accompanying licc()l]its *) 

1 - 


i 




FORM 13. 

(7’o hc‘ nnltird on the hack of ihf Steam rosta<je Account.) 
MEMO. OF FORWARD STEAMER ITNJ’AJD LETTERS. 


RiCch'cdatnn<lforicai\li-<lfi-i)ui.tlie ( ) Post Ofioi in the Month of ( 


Forwarded to 

Postage. 

Received from 

l*ostage. 





Hs. 



Receipts^ for the LetterH forwarded to other Post must uccojopany the Aoooont. 


FORM 14, 

REMSTEllED LETTER RECEIPT, 


No. 



CJOC 

Date of Receipt. 

o&o 

Address. 

ooo 

Destination. 


Weight. 



N(.. 

( ) Post Olhue, dated 

Received from 

the under mentioned Letter for despatch 

AddrcbS 

Destination 

Weight 

Postage 

(Signed) 


A. K. 











via 


FORM 

INDEX os BHANGHY. 



Unpaid 

Postage. 












Number of Cbulau. 


X 














Kumberof Chulan. 


XI 












xii 


lMf>EX »P BaNCIIY 


Brought forward. 

10th. 

11th. 

a 

:> 1 

S 

§ 

i 

E ^ 

a 

I *3 

"3 ® 

s.| 

iS 1 

Ph 

Number of Cliulan 

Postage paid 
in Money. 

5 ^ 

Ch 

U Ph 

p 

S 

u: 

1 

5 

1 

3 

? 

9 

0 

Postage paid 
in Money. 

Unpaid 

Postage. 

Hb, 

As. 

Re. 

1 

As. 

lU. 

Ab. 

Re. 

As, 

Rs. 

As. 

Rs. 

I 

As. 


Unpaid 

Postage. 















Kumber of Cholan. 










If amber of Chulaa. 


XIV 


lMt>KX OF BaNOHY 











Number of Cbulao. 


XV 


CnuLANfl DESPATcnsn.—<rontiHue(l.) 













Number of Chnlan. 


XVI 


Index of Banuhv 











If umber of Chulan 


Chui-ans dcspatohbd.— (CoiUin^Md.) 



d 













xviit 


XsBBL or BAtraav 



















CdotjLMs Dss^atchbd.-- 


. S 

.a 


As. 


I « 

a *i 

g 


IS 


1 sp 


As. 


Carried forward. 


Rs. 


As. 


Postage paid 
in Mone^r. 











Number of Cbukn. 


XX 



Unpaid 







XXI 


CnULANS DeSPATOHEJ).— 


28th. 


& ® 
5 ^ 
p .3 

(k 


^ cw 


Bs. 


As. 


29th. 


<]> d 
S? M 


'S «D 

a 3 


Rs. 


1-9 


.= O 


Rb. 


a t' 

I* I 
f ^ 

i£ 
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FOfiU 17 / 

QUARTERLY ACCOUNT OF PINES- 

QUARTERLY ACCOUNT of PINES paid 6y and to the { ) Poet Office in the Poet Qiaarter 

ending ( ) togdher vsUh a list of Claimt against other Post Offices for Vie Current QnaHer. 


Namqi of Offices. 

1. 

Amount 
passsil in 
favor of this 
Office. 

2. 

Amount 
passed 
against this 
Office. 

8. 

Balance in 

favor of this 

Office. 

4. 

Balance 
against this 
Office. 

6 . 

Amount 
of Bills now 
submitted. 

0 . 


Ra. 

As. 

P. 

Rs. 

As. 

P. 

Ks. 

As. 

P. 

Rs 

As. 

P. 

Us. 

As. 

P. 

Total,.. 

















** Hayiag made full inquiry, 1 hereby certify, that, to the boat of my belief, all claims against 
*'this Office passed by the Pust-mustor General for the Past Quarter have boon adjusted, and that 
** nothing is now due to any other Office/* 

(Signed) A. B. 

Tho above Account and Certificate arc to be sent with the Fine Bills of each Quarter. 


FORM 18. 

FINE BILL. 


( ) Post Office I>r. to ( } Post Office, of Pines incurred in the ( ) 

Quarter qf 185 


Dehcrii*tion op 

Offence. 

1. 

No. of Ofienoe 
of each kind. 

2. 

Number of 
Vouchers. 

3. 

Amount of Fine. 

4. 

Remarks. 

5. 




Hs. 

As. 

P. 


Total, .. 


• 






FOBU 19. ' 


(Signed) A. B. 


RECEIPT FOR MIS-SENT or MlS-DIRECTEB ARTICLE. 


No. 

Date 

Bate of mis-sending 
Office fined 
Amount of fine 
Article mis-aent 



No. dated ( ) of ( 

Received from ( ) a mis-sent ( 

originally d^patohod fh>m ( 
tho ( ) ^dressed to ( 

lois-sout to ( ) on the ( 

( ) 


) 

) on 
) and 
) of 


FORM 20. 


STATEMENT of OBJECTIONS urs/ed by tite Deputy Pott-manter of ( 
ayaimt the payment of Fitiee claimed by the Deputy Pott-maiter of ( 
Quarter of ( ) 

Dateil 


) for the ( 


> 


Detail of 
the Fines 
objected 
to. 

Number 

of 

Vouchers. 

Amount 

claimed. 

Nature of 
Objection. 

Amount objected 
to. 

Reply to tho Ob¬ 
jection by the 
Officer claiming 
the fines. 

Order by the 
Post-master 
General. 

1. 

2. 


3 . 


4. 

5 . 

6. 

7 . 



Rb. 

E9 

m 


Ba. 1 A. 1 F. 




(Bigaed) A. B. 


























FOBM 21. 

MEMO, thming the Pozlage collected and the opening and doeing Balances of the - EisUrsing Post Office, a>^ its suhoMhiate Offices. 


XXIV 



Total Official Postage ... 1152 


























































































To Cash Balance brought forward, Postage Co.'s Es. 
Pitto Ditto PUk Hearers 

Ditto Ditto Bullock Train,. 

Ditto on account of Ont-i’ost Offices 

To Inefficient Balance. 


On account of Postage 
Ditto Ditto Dkk Hearers . 
Ditto Ditto Bullock Train 


62 7 6 
IS 0 0 I 
0 0 0 
166 7 0 


436 12 8 
4 4 0 
0 0 0 


Total Balance, Co.’s Bs, 

To Inland and Ship Pottage according to Memo, on the hack. 


441 0 8 
683 15 2 


Express Postage . 

Total Postage Collected on letters received 
at head iiud Subordinate Post Offices .. 
Collected on Soldiers’ letter despatched .... 
Eegistcred Letter Pees .. . .. 

Late Letter P’ces., 

To Banghy Postage on Parcels despatched 

I Collected by Peons. 

Ditto tium District Post Offices. 


Rs. A. P. 

0 0 0 

477 13 6 

4 13 0 

124 0 0 

0 0 0 


606 10 6 
3 6 0 


1 84 

7 

0 

1 0 

0 

0 


To Official Postage 


To Bdk Bearers. 


Received from Travellers during the month .. .... 10 11 0 

Ditto from Post Masters for Ddks ordered ditto .. 12 8 0 

Ditto for previous months. 0 0 0 

To Staging Bungalow I’und. 

Surplus on Dkks during the month . 2 9 0 

Pees for occupation of Bungalows .. .. .... 380 

Pino on Bungalow Servants . 0 0 0 

To Deposit. 

Cash received from Treasury. 

To Bullock Train. 


601 7 0 
1270 12 6 


Cash collected on Packages despatched ■., 
Ditto ditto Bearing Packages received .. 
Ditto ditto Account of Cooley hire 


To Profit and Loss .. 

Total, Co,’8 Ks. 


650 0 0 


3228 7 2 
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21 A. 

for the viotUh of 18. Cb. 


I’ostago .. ., ... 212 7 6 



Di^k Bearurs .. .. B 8 0 



l>y the amount of tho aooomp.injnng General Receipt No. 



dated . . . . a . . a a • a a 

215 15 6 


Ditto on account of Subordinate Post Offices .... 

303 12 6 




579 12 0 

Hi/ Audited liiUs. 



Post OITn o fixed E.st.ab!ishinoiit for the month of 

603 0 0 


Ditto Contingent Bills for ditto ,, 

468 0 8 


Ditto Bounty Monev Bills ditto.. ,, 

0 0 0 


Ditto Statioiiorv iiills ditto • • .... 

11 8 0 


Staging Bungalow Kixod E.atabli.diTnout ditto .. 

82 0 0 


Ditto Contingent Bills.a .. .. .... 

0 0 0 


Bullock Train Fixed Establishmoiit . 

0 II 0 


Ditto Contingent .. .. .. •• .... 

0 0 U 



——..1 — 

1,0 U 14 8 

By DAk Bearers. 



Paid to Bearers .. .. .. .. .. 

• 7 0 0 


Bouiittod to Post Masters ,, .. . ... 

13 10 0 


Due to Bearers .. .. ,, 

0 0 0 


Ditto to Post Masters . • .. .. .... 

0 0 0 


Surydus . 

2 9 0 




23 3 0 

By OJ^icial Postage according to Memo, on the ha,ck. 



llcvoniio Deparlment .. .. .. .. ... 

413 9 0 


Judicial Department .. .. ,♦ 

4fi2 12 0 


IdUitary Dciuirtmout .. .. .. .... 

240 14 0 


Geaerui Do]jartmcnt .. .. .. 

213 9 0 




1,270 12 6 

Bv Offit'ial Postage remitted on letters addressed to 



the Secretary to Govermnent. 



By Refund Postage. 



Paid on overcharged letters. 


1 

Bif Veposit. 



Bit Profit and Loss., 



By Cash Balance. 


1 

Postage . 

30 10 0 


DAk Bearers . .. .. . ., .... 

17 » 0 


Bullock Train .. . • .. .. .. . 

0 0 0 


Oil Account of sSubordinato Post Offices . • .... 

174 14 0 




223 1 0 

By Inefficient Balance. 



Post f)fnco .. .. .. .. .. ... 

112 8 (1 


DAk Bearer’s Department 

4 4 0 


Bullock Train Ditto .. .. , .... 

0 0 0 




116 12 0 

Total, Co.’s Ivupees .. , 


3,223 7 2 


it. B .—When it may bo neccjisary to enter any item of rcocipt or cUabursement for which tho 
printed form of Casli .Iccomit gives no lieading. The ueoe-ssary cnlry will be made in wrltinit 
some Charges arc incurred in one or two offices only, and it la unnecessary to enter them In every 
Cash Account, liut H is to be understood that, provided the quarterly and annual Accounts ore- 
pared in the Test-master Generals Office exhibit. the prescribed head slight variations of form to 
meet local requirements may be made In the Previucial Cash Account. 

















XXVIU 


FORK 21 A,—(OimtinuedJ. 
Detail of Inefficient Balance. 


1. 

2. 

3. 

4. 

6. 

Date of 
Disbtirsement. 

Disbursing 

Officer. 

Particulars of Disbursement. 

Amount. 

Remabks. 

1857. 

August 

1856. 

November .. 


Paid cost for the conveyance 
of the Extra Gunny 

Amount of Mr. Jcnning’s Dftk 

112 8 0 

3 12 0 


Ditto 


Ditto of Mr. Leonard’s ditto.. 

0 8 0 


. 


Total, Co.’s Ks. 

116 12 0 



Post Office 


Cnsh Account for tho month of 
Despatched 


Keceived 



















XXIX 


FORK 21 B. 

MEMO, showing the Postage collected, and the opening and closing balances of the 
Disbursing Post Office and its Subordinate Offices, 



Moulmoin. 

Amherst. 

Totau. 

Total Postage oolloetod on letters rooeived at 




hoad and Subordinate Post OiHcos . • 

254 14 0 

12 0 

256 0 0 

Ditto on Soldiers’ letter despatched .... 

1 13 0 

0 0 0 

1 13 0 

Rogistor of letter Fees . 

24 8 0 

0 0 0 

24 8 0 

fi ite fjottor Fees . • • • .. .... 

0 0 0 

0 0 0 

0 0 0 

Uanghy Postage on Parcels despatched . 

0 0 0 

0 0 0 

0 0 0 

Collected by Peons ., .. 

42 9 0 

0 0 0 

42 9 0 

Ditto from District Post Offices .. .... 

0 0 0 

0 0 0 

0 0 0 

Total 

323 12 0 

12 0 

324 14 0 

Opening Cash Balance . 

35 8 11 

0 0 0 

35 8 n 

Closing Cash Balance .. .. .... 

177 0 11 

0 0 0 

177 0 11 

r Revenue 

75 0 0 

0 0 0 

75 0 0 

0 ffi c i a 1 ) Judicial 

12 0 

0 0 0 

12 0 

Postage.. i Military . 

249 8 0 

0 0 0 

249 8 0 

VOencral .. .. .*.# 

297 4 0 

10 5 0 

307 9 0 

Total Official Po.stage .. 

622 14 0 

10 5 0 

633 3 0 

' 


Explanatory Momoraudiim. 

Moulmciu. 

Amherst. 

(iross Total of Receipt Rogistor Lottor, B.anghy and Steam.. 

456 7 0 

12 0 

Foes aud liaiigliy Postage colloctod on paid articles dos- 



patched .. .. •• •• •• 

.. 

24 8 0 

COO. 

Postage duo from District Post on the 1st of this nioiitli .. 

0 0 0 

0 0 0* 

Ditto ditto on articiur in deposit on the 1st of this mouth 

3 15 0 

0 11 0 

I'otal 

.. 

481 14 0 

1 13 0 

Deduct. 




Postage on articles ro-dirccted and returned 

during tho 



month .. . 

• • . « 

157 2 0 

0 2 0 

Ditto ditto in deposit at the close of the montli 

- . .... 

4 0 0 

0 11 0 1 

Ditto duo from District Post at tbo close of the month 

0 0 0 

0 0 0 

Total Deduction 

.. 

161 2 0 

0 13 0 

Balance Cash Colloctod 

.. . .. 

323 12 0 

1 2 0 I 


Post-masic^. 
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FORM 21 

DJI- Cash Acwunl of the Post-master of 


j Balance of last month brought forward, viz. 




i Cash in hand . 

• • 

35 8 11 


Inefficient Balance. 

. 

2,091 6 10 


Total Balance, Co.’s Es. 

1 

.. 


2,126 15 9 

! 

I To IiUand and Shijy I’ostai/e according to Memo, on tJte lack. 




Rs. As. P. 



Total Postage collected on letters received . 

250 0 0 



Ditto on Soldiers’ letter despatched .... 

1 13 3 



Uogistered Letter Fees . 

24 8 0 



Late Letter Fees. 

0 0 0 




-- 

282 6 0 


tl 0 Banghy Postage. 





Es. As. P. 



Collected by Peons . 

42 9 0 



Ditto from Districts. 

1 

0 0 0 




— 

42 9 0 


Ditto on Parcels despatched 



324 14 0 

To Profit and Loss. 



To TJejiosit. 




To Casli Ueceivod from Treasury 



323 0 0 

1 To Official Postiicre according to MetnOs on the back .... 1 


a n 

Total 



3,408 0 9 

• 












XXXI 



By the Amount of accompanying Receipt No. ... 1S7 8 0 

Ditto on account of Subordinate Post Office.. .... .. 120 


By the amount of the accompanying audited Abstract for 

Fixed Establishment .... .... .. 

By the amount of audited Contingent Bill No. .... 


133 5 0 


572 16 0 

I.B-Jl 7 10 


Bn Official I'ostage according (o Memo, on, the back. 


llevenuo .... 


75 0 0 


J udlcial .. ... 

Military 

Gonoial .. ... 


Ey Profit ami Lo.ss 


By Deposit 


By Cash Balance. .... 

On account of Subordinate Post Office 
Inefficient Balance as detailed below ., 


249 8 0 
307 9 0 


033 3 0 


177 0 11 


222 1 11 


3,408 0 9 



Poet-matter, 
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FORM 21 0.—(C&ntinvi^). 
Detail pf Inefficient Balance, 


1. 

2. 


4. 

6. 

Date of 
Disbursement. 

Disbursing 

Officer. 

Particulars of Disbursement. 

Amount. 

Remarks. 

1857. 

Aug. 30 

.... 

Bounty money to Command¬ 
ers of Vessols during Au¬ 
gust 1S57 •••• ••.• 

28 14 0 


Ditto ditto .. 

• ••. 

Contingent Bxponses incur¬ 
red during August 1857 .. 

16 3 0 




Total, 0o.*s Ks. .... 

45 1 0 



Post Offico 


Cash Account for the month of 


DeM])atchod 

iiecoivod 











FOBH 23. 
CASH BOOK. 
Reccitfs. 




•eStj^soj ltno®o 


*p«3creqo 

-X9 ftq s&ofgo pi 
4110 niojj «njdj0o 

•OH JO ^unoniy 

'jCniatwix 

TOO^ pdATaog)^ ®3 


•0OOTi«2 aatptiioxo 
*9Uoiv>diioo’t^!|ox 


‘sSuiA^g pun 


•8B01 pun ^poij ^ 


eo9^i (4i}7 

**00^1 

i9{);^97pojtV)wi99f( 





aan^sOtj; 'By 
^qaunfl -a^ 


•axYa 9 hihok 


I I I s s 

o Q S S a 

1 '2 S 5 

c>< eo ^ S 


Total .. 










FOEM 23 A. 
CASH BOOK. 
Disbursejiekts. 


XXXIV 


Kemarkb. 

13. 


•IBJOiSBOJO 3 


•sv 

■sa 

•©oxnjpa S 

•A 

•sv 

•BJI 

■0Su?SOd ITJtOJBO s’ 


•SV 

•SJT 

‘.Cinsuejx 

t;oo4^o-:}R{) uioaj oa 
F?^di9.)oj[o3nuipxy; 

•H 

•SV 

•s>T 

•oojfio Biq? JO 
^uno.iot) no A’ans ed 

•no.ixo? X)9?'|iwo|T 

VT ' 

■«V 

•sa 

•Rjuomosjuq 
•et(i xtiti-^cnt XB^ox 

•<i 

•sv 

•sa 

*8|>unj-o>j 

S8(yi puB ?yojj ^ 

cI 

•sv 

•sa 

•saSjciju 

irouiiJaoRijxg ““ 

a 

•8V 

•sa 

•saSatjqQ ^uo3 
•npuoo juBnixMO 

■a 

•sv 

•SH 

•soSjuqo poxtj CO 

•a 

‘«v „ , - _ 

•ni 

Particulars of Disbursements. 

2. 

To^Treasure by Golab Sing | 

Ditto ditto,. 

Ditto ditto, . 

Ditto ditto. 

Pay fixed, Office, and Road ) 
Estabt., for Feb., ... j 

Purchase of Wallets,. 

Gratuity to a wounded Runner 

Refund of Postage to Mr. 1 
Jones, .) 

Total,. 

Date. 

1. 

i 

2 « "5= « ® E3 

1 
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FOBU 23. 

GENERAL RECEIPT. Moraoabap DiaTBior, 

No. DaUd 3rd Jane 1855. 

Co.’t St. 

I acknowledge to have received during tho month of May 1865, from the Deputy 
Post-master of Moradabad, the sum of Co.’s Rs. 
being the amount of Cash and of the Kocoipts detailed below :— 


No. OF 
Receipt. 

By whom 
granted. 

In wliose faTor. 

Amount. 

REUABKa. 



Dhumurra, v, M.,. 

Kasheopore, ditto, 

Siiinhhul, ditto, 

Hoasoinpore, ditto, 

Amroha, ditto, 

Ramporo, ditto, 

• 

Moradabad, ditto. 

Total, Ra. 






(Signed) ■ 

Collector of HoroJabad. 


Dated 2nd Jane 1855. 









FOSH 24. 

FORM OF CASH BOOK fob vse i» SUBORDINATE OB NON-DISBURSING POST OFFICES. 
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FOBU 25. 

MONTHLY CASH ACCOUNT f&r B^bm^inatc or Non-dkbwniag Poti Officet for the 
Month qf 


■ 

Column in 
Cash Book. 

To Cash Balance at the close of 
last Account .. .. .. Co.’a Rs. 


4 

To Postage collected by Peons .. ,, 


5 

Ditto ditto fbom District.. 


7 

Begistcred Letter Fees, .. „ 


8 

Late Letter Fees. „ 


4 

Steam Postage from P^ns .. „ 

H 

5 

Ditto ditto from Distrioi .. 

To Banghy Postage— 


4 

Collects by Peons .. „ 

H 

6 

Ditto Parcels despatched .. ,, 

To Profit and Loss— 


0 

Sale of Waste Paper .. .. ,, 

■ 

10 

Fines, Ac. ,, 

Total .. „ 

■ 

12 

Official Postage .. ,, 

Grand Total ., ,, 


14 

Amount remitted to Treasury,.. „ 

Cash Balance .. .. ... ,, 

Official Postage —. „ 

fievenuo .. . .. „ 

J udioial . ,, 

Military ,, 

General ,, 

Total .. ,, 


Memo. 





1 

Eiqplanatory Postage Account. 


“1 

45 S 

Stean 

Fostag 


Gross Total of Receipt Register for this month, 
i*'eus and Bhanghy Postage collected on paid 1 
Articles drapatched .. S 

Postage due from District Post on the 1st I 

of this month. % 

Ditto ditto on Articles in deposit on thelst 1 
of this month .$ 







Total 







Deduct. 

Postage on Articles re-directed and returned 1 

during the nmnth.$ 

Ditto on ditto in dq) 08 ii at the close of the | 
month .. .. .. .. S 

Ditto due from District Post at the close of | 
the month : .. .. .. .. | 







Total Deductions .. •. 







Bailaam Cash CoUeoted 





_ 
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Hq. 


FOBBS 26. 

Tkhscsldar's Kscbift Svmbhvl Post OFficE, 

- Dated Sift May 186fi. 


TAtiddar of SwmWi%U. 

Co:9 JU. 

I acknowledge to have received, daring the month of May 1855, the sum of Co.’s Rs. 

from tlie Deputy Post-master of Sumbhul, on account of Post 

Office Collections. 


(Signed) 


Tehs^ldar of Snmbh'vd, 

DaiM SUt May 1855. 

Jf. B .—This Form should be printed in English and the Vemaoular. 


FORM 27. 

TREASURY REMITTANCE BOOK. 


POMTA OK. 

Bunoalow 

PuNll. 

Bullock Train. 
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Month 
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Datk. 
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IPaidand Service Unpaid. 
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ACCOUNT OF POSTAGE CHARGEABLE os OFFrClAL LETTERS DESPATCHED. 
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Dato and Hour of 
Despatch of Mails 
from Agra to places 
named in Column 
2. 
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Date and Hour of 
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FO&M 31. 

STATEMENT bhowiko the Number of Letters, Gazettes, Parcels and Books Received ard Demveeed at tht ( 
Pojt Office, M ( ) 
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TELEGRAPH showiso the Progreu of Mail from 


xlvi 



N. B.—The entries in colamns 1, 4 and 5 should be lithographed. 


FOBM 35. 

Anekjdep Fobx. 

BEOI3TER OP AN APPLICATION for a Superannuation. Pention from the EsUjMuhment of pr^emd wider the Rvlee paued by Government 

under date 



« Fir.aneial Swretarjfs OJice, 
June 1855. 
































Names of Peons to Tthom Xietters 
for delivery are made over, 


zlviii 


FORK 36. 

DisraicT Post. 
DELMTEKT BOOK. 



A. B., Pott-maiter, 


Total Number of Letters Paid 
and Unpaid. 

'lotal Number of Newspapers. 
Signature of Uelivery Peon. 














Postage dne on Unpaid 
Letters sent for deiiveiy. 


FORM 37. 

District Post. 
RKMITTANCE BOOK. 

Account between Post Office anil District Post Office. 










FORU 38. 

COMPAEATIVE StaUment of Letters, ic., despatched hy the Post Office in the first quarter of the Official Year 1857-58. 



Unpaid or insufficiently stamped books must, of course, be returned as “ Parcels.’ 
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FORK 39. 

iviKMo. oj l,eUen posted, dnrlt-g the month of 
Letter Jiox at attached to ties 


IS.? , at the experimental 
Post Office. 


















Jii 


From 

The Deputy roKt-masler 
of 


To 

Tlie Post-master General, 


Dated 

Despatched 

Heceived 


Jluino. of Letters posted during the month of 
185 at the experimental Letter Box at 
attached to the 


Post Office. 



INDEX 


■W'. S.—The Roman Numerals {Capitals) rrfer to Sections of the Pott Offitx. 

Act. 


A. 

Abbhbviations used in the Manual, .. 

Abstkact of daily Work in Post Offices, 

,, definition of term, 

,, Registers of Letters Despatched and Received, 

Forms of (Nos. 7 and 8,) 

Acooxthts, 

„ where compiled and to whom submitted, 

,, specification of. 

„ supervision of, by Inspeotinff Post-masters, ... 
„ of each day to bo closed in the Evening, 

„ to be examined by Inspecting Post-master, .. 
„ and Books, List of, 

„ of Steam Postage, Form of (No. 12,) 

„ of Official Postage, Form of (No. 29,) 

Act, Post Office, to take eflect from let October 1854, ... 
Addbbss on all Parcels to be entered in the Parcel 
Register, . . 

,, Ticket of, how placed on Transit Packet, 

„ Changes of. Rules regarding ... ... 

AnnBBSSBE, definition of term, 

AnuBKSsBs entered in Despatch Register to be omitted 
from Transit Register, ... 

,, of Banghy Parcels pc sted or re-directed to 
appear m Despatch Register, 

„ to be entered in Advice Chulan, 

„ illegible,.. 

Adjustment of Refund of over-charged Postage, 
Admission of Strangers into a Post Office prohibited, . - 
Advance, Oeeice in, definition of term. 

Advice Chuijln, ... 

Ameens not authorized to frank. 

Amount of Fine Bills how to be remitted, ... ... 

„ of District Postage due how shown. 

Appointment of Officers in the Post Office, ... 

AbticIiS, definition of term, 

,, mis-sent, not chargeable with Forward Postage, 


Paragraph. Page. 


... 

vm. 

... 

V. 

2 (3) 

2 

... 

iv. 

3 

3 

ib. 

ib. 

4-16 ' 

4-8 

26 

12 

lor 

(viii. 
135 

155 

47 

169 

51 


vii. 

• •• 

xlii. 

[.XXI. 

ZZII. 


vii. 

93 

32 

131 

40 

2(2) 

1 

32 

13 

34 

14 

37 

15 

201 

63 

25 

11 

281 

82 

2 (16) 

3 

28 

12 

41 

16 

191 

60 

138 

42 

22 

10 

V. 

III. 

2(1) 

1 

2 (12) 1 

2 




Paragraph 

. Page. 

Abticlb sent by^anghy at Book-Post Bates may be 



specially registered, 

60 

IS 

Assobtbd Letters, Entry of. 

83 

29 

ATTEifDANOB of Post-mastcr at Distribution and Despatch 



of Mails, 

106 

35 

Apthoeitt of Deputy Post-masters,... 

147 

45 

„ of Inspecting Post-masters, 

B. 

Badge, Peon’s, Number of, to bo specified when a com¬ 
plaint is preferred. 

151 

46 



110 

36 
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TABLES OF POSTAGE. 

TABLE No. 1. 


Rates of Postage on Prepaid Inland Letters. 


If not exceeding in 
weight. 

Postag«. 1 

No. of Hates. 

Uue-(iuiirtcr ToLili. 


One rate. 

Two rates. 

Four rates. 

Six rates. 

Eight rates. 

Half a Tolah 


One Tolah . 


One and a half Tolah .... 
Two Tolahs. 

Three annas. I 

.Four annas .| 


For every tolah iu weight above two tolabs, two additional 
annas, and every fraction of a tolah above two tolahs shall be 
charged as one additional tolah. (Section VI., ActXVIL of 185k) 
A Ship Postage of one anna in addition to the above rates is 
leviable on delivery on all Letters received by Sea by a private Ship. 
Postage at double the rates under the above Schedule is leviable on 
the delivery of all Letters posted unpaid. 

TABLE No. 2. 


Rates of Postage on Newspapers, Pamphlets and other Printed 
or Engraved Papers and Proof Sheets, sent by Letter Mail 
(A. Sects. VII, VIII., IX. and X.) 


Newbpapeus, Pamphlets, &c., 
PKisTED IN India. 

Impoeted Newspapkes, 
Pamphlets, &o. 

Not exceeding 
in weight. 

Postage. 

Not exceeding 1 

in weight. | 

Postage. 

Four Tolahs. 

Six Tolahs. 

One anna . 

Two annas ...... j 

Six Tolah-s. 

Twelve Tolahs .... ^ 

One anna. 

Fwo annas. 

Single Postage being added for every 
additional three tolahs, fractions of three 
tolahs being charged as three tolahs. 

Single Postage being added for every 
additional six tolahs, fractions of six 
tolahs being charged as six tolahs. 


Postage Stamp Labels, when attached to Letters and Newspapers 
are to be invariably attached at the upper right hand corner on the 
side on which the address is written. 


The observance of this Eule by the Public will obviate much 
inconvenience and promote despatch. 
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TABLE No. 3. 

Rates of Postages on Banghy Parcels. 


If 3SOT EXCEEDING IN WEIGHT 


Foe Distances. 

20 

100 

200 

300 

400 

'soo 

COO 



Tolahs. 

Tolahs. 

Tolahs. 

Tolahs. 

Tolalis.jTolalis. 

Tolahs, 


Miles. 

Ri A.S. 

Ks. As. 

Ks. As. 

Ks. As. 

Ks. As. 

Ks. As. 

Ks. As. 

Not exceeding ... 

100 

0 2 

0 4 

0 8 

0 12 

I 0 

1 4 

1 8 

Not exceeding ... 

.300 

0 0 

0 12 

1 8 

2 4 

3 0 

3 12 

4 8 

Not exceeding ... 

000 

0 12 

1 8 

3 0 

4 8 

6 0 

7 8 

9 0 

Not cxeeeding ... 

i)00 

1 2 

2 4 

4 8 

0 12 

!) 0 

n 4 

13 8 

Not exceeding ... 

1,200 

1 8 

3 0 

0 0 

il 0 

12' 

15 0 

18 0 

Exceeding 

1,200 

1 Id. 

3 12 

7 8 

11 4 


18 12 

22 8 


Parcels conveyed by Sea by the East India Company’s Post are 
subject to an addillonal charge of Ship Postage of ciglit annas for 
every hundred tolahs, fractions of hundred tolahs being cliargcj.1 
as one hundred tolahs. (A. Sect. XVII.) Not more than one Letter, 
&c., may be enclosed in any Bangliy Parcel, and by Section XVI., 
where Banghy and Letter Mails arc conveyiM in the same carriage, 
it is unlawful to enclose even one Letter, &c., in a Banghy Parcel. 

TABLE No. 4. 

Rates of Postage on Boohs, Pamphlets, Packets of Xewspapers 
and of Printed and Engraved, Papers not exceeding 120 tolahs 
in weight despatched by Banghy Post and pre-paid. {A. Sect 
XII.) 


If not cxeeeding in 
weight. 

Book Postage in India. 

lietwceii England and 
India. 

Twenty Tolahs . 

One anna. 

Five annas and a half. 

Forty Tolahs . 

Two annas ..... 

Eleven annas. 


Single Postage is to be (charged Ibr every additional twenty tolahs, fractiofts 
of twenty tolahs being eliarged as twenty tolah.s. 


Every article not exceeding twelve tolahs in weight will be con¬ 
veyed by Letter Post, unless expressly directed to be sent by 
Banghy Post 
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DAILY WORK in POST OFFICES 


or 

DEPUTY POST-MASTERS and OFFICE CLERKS. 


Open the Letter Box half an hour liofore the tinie appointed for 

Preparing Letters ior ^he Mails. Separate Paid from 

Unpaid Let.ters. 

Weigh:—mark on the face in hfuck ink, the Postage chargeable 
on any to which Po.stage Stamp Labels of 
sufficient value iire not attacliod: obliterate 
the Labels with the Ofilitcrator supplied for the purpose : stamp 
them with the “Paid” red dated Stamp on. the back, if the full 
Postage is paid. 

Weigh ;—mark the proper Postage, on the face in black ink, 
stamp with the “ U npaid” black dated Stamp 

Unpaid Letters. . . , v 

on incfronty (the direction side,) taking care 
not to deface the Address. 

Stamp with red “ Paid” Stamp :—weigh all Letters from one De¬ 
partment together, and enter the charge 

Service Letters. i , 

against each in the Service Ijetter Account:— 
calculate ihe Postage on the gross weight of all Letters from each 
Department, and charge at the rate of Two Annas per tolah. 


VI 


Forward, Re-<Urocted, 
and Befused Letters. 


Unclaimed Letters re¬ 
turned. 


Weigh!—-mark with Postage ;—stamp with Forward Stamp. 

The Post-master, Deputy Post-master, or 
other person in charge of OflSce, is responsible 
for* all mistakes in forwarding Letters. 

Mark with red “Paid" Stamp, whether paid 
or unpaid, and consider them as Paid Letters. 

The Letters of each kind having been weighed, marked, stamped, 

„ . . ^ . and dated, should he sorted according to the 

K 05 ?istenti}>, Sortinp:, ° 

and Packing Letters for Stations to which they are addressed. The 
despatch. mode of sorting will dep( 3 nd on the number 

of Letters for despatch, hut care, must in all cases be taken to 
8e,parate the different classes of Letters noticed in the Chulan. 
The Letters haviii" been sorted, tho.se for each Station must be 
entered in the Chulan and Register. The address of each Letter 
must then be again read, the Letters counted, the Chulan com¬ 
pared with the Register, and finally placed with the Letters in 
a Bag or Envelope addrcs.sed to the Station of delivery: the 
Bag or Envelope being closed becomes a “Packet.” No Packet 
is to lie de.'jpatched which is less than six inches long by three wide. 

Enter all Packets in the Invoice or List to the Station in advance, 
showing where each came from, and is troine 

Despatch of Mails. ° 

to. Put all those to be forwarded by the 
same road into their appropriate Mail Bags ; tie and seal the inner 
Bag, and close the mouth of the outer Wallet, and gird it with the 
cross band, so as to prevent damage by shaking. Tlie Rimners, 
who take away the Mails from an Office, and every other j'crson 
employed in it, should be well instructed how to close the Bags, 
and so should every man in the Office ; but the person in charge is 
responsible that the Mail Bag is properly and,securely closed anid 
sealed. 

The Seal of every Mail Bag must be examined by the Post¬ 
master, Deputy Postmaster, or other person 

Beccipt of Mails. charge of the Office, before it is allowed 

Seals to be examined. 

to be opened. 



Vll 


Separate Forward 
Packets. 


Uistiibutiun of Letters. 


The Bag being opened, count and compare the Packets received 

Packets to be compared with the Packet Chulans. Turn the Wallets 
with Chulan. ^ inside out. 

Separate Forward Packets from those for 
the Station, and receipt the Packet Chulan. 
At the time of delivery, open th^ Packets, compare the number, 
weight and^ postage of the Letters received 
in each Packet with the Chulan. If the Post¬ 
age on any Letter has been under or over-cliarged, correct the 
mistake, enter the correct Postage in the Chulan, and enter 
the number, weight and postage of Letters actually received in 
the Register, under the head of the Station at which they were 
posted. 

Distribute the Letters among the Peons for delivery, and place 

Entries in Peons’Ac- Letters, to be forwarded, to be.de- 

livered through the District Post, and those 
to remain in the Office, in deposit, for future delivery ;—enter 
the number, postage, &c., of the Letters delivered to each Peon 
in the Peons’ Book, as also the number, &c., &c., of those reserved 
for the District Post, or to be forwarded, or for deposit; and 
before the Peons leave the Office, be careful that the totals of the 
entries iti the “ Peons’ Book” agree with the total of the Receipt 
Register. 

Weigh:—mark both Weight and Postage in large letters and 
figures: stamp Paid Parcels red. Unpaid black ; 
date: forward an Advice Chulan by Letter 
Paid and Unpaid Par- Mail to the Office to which the Parcel is di¬ 
rected. 

Stamp with “ Bearing” Stamp: mark with additional Postage : 

send an Advice Chulan by Letter Mail: enter 
Postage in the proper column of Register. 

The full address on all Parcels, with Weight, 
Postage, &c., must be entered in the Parcel 
Register. 


Prejiaring Parcels for 
despatch. 


eels. 


Forward Parcels. 


Full address to be 
registered. 



vm 


No Parcel in any way insecurely packed, or bearing an appearance 

of having been opened, should be received for despatch. 

Weigh, stamp, date; enter in Pieceipt Registerreceipt and return 

Advice Chulan and Transit Chulan : enter in 
Parcels for delivery. ^ , t , i i , 

Banghy Index, and take a receipt from the 

Addressee. 

A’’. B .—Any Parcel injured or damaged should be weighed before 
witnesses, and a memo, taken of its exact appearance. 

Immediately before the Office is closed, balance and total the Cash 
Book, make the necessary entries in the De- 
before the Oiiicc. posit Account, the District Post Account, 

and the Postage Account, and see that no 
Banghy Chulans have been detained which ought to have been 
returned or despatched. 

In the body of the Manual “A” is intended to denote Act XVII. 

ofl854), “ii”the “Rulesfor the Management 
Abbreviations. Office” passed by the Governor 

General in Council on the 12th August 1854. 

All alterations in any Chulan Register, or other Documents, must 
be made in red ink, never by erasure, or in black ink. 



INSTRUCTIONS 


TO 

POST-MASTERS antj POST-OFFICE CLERES. 


The following Instructions are to be considered as supersed¬ 
ing all former Circulars issued by any Post-master General, and 
are to be strictly adhered to by all Post Office Officials. They are 
intended to serve the purjiose of a book of reference to Officials in 
the Post Office Department, and to obviate the necessity for 
constant reference to numerous uuarranged Circulars. 

H. B. RIDDELL, 

Director Gemral of the Dost Office of India- 

March ISoS. 


DEFINITIONS. 

• 

2. The following terms, used for convenience in Post Office 
business, require to be understood in the 
same sense by all concerned. The defini¬ 
tions given are generally taken from the Post Office Manual pub¬ 
lished in the North-Western Provinces, under the orders of 
Government, in 18-1.5, by Dr. Ranken, then Post-master General of 
the North-Western Provinces :— 

(1.) An Article moans anything transmittable by Post, whether 
Letter, Paper, Parcel, or Package. 

(2.) The Addressee is the person to whom any article is 
directed. 


A 
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(3.) The Abstract is the Monthly Pay Bill of the fixed Establish¬ 
ment of an Office. 

(4.) Banghy, the conveyance for Parcels and Packets of News¬ 
papers. 

(5.) Chulans are Invoices showing the Number, Weight and 
Postage of Letters, Newspapers, Packets and Parcels; one of 
which accompanies each Packet from a Post Office, and each 
Banghy Despatch. (See Paragraphs 72 to 83.^ 

(6.) Despatch, the sending of Mails by Post from an Office, and 
also the Mail sent. 

(7.) Disbursing Offices. The Office situated in the same Town 
with the District Treasury from which disbursements are made for 
the Post Office Establishment in the District. 

(8.) Distribution is the delivery of articles to their addressees 
after they reach their destination. 

(9.) Expresses are extraordinary despatches by Post, for the con¬ 
veyance of important public or private communications. 

(10.) Labels, superscriptions pasted on Packets. (See Packets.) 

(11.) Letters are divided into the following ten classes, viz :— 


1. —Paid. 

2. —Unpaid. 

3. —Service . 

4. —Registered . 

5. —Refused . 

6. —Unclaimed . 


.1 


►Letters. 


7. —Forward or Ee-directed 

8. —Ship . 

9. — Steam . 

10.—Soldiers’ and Sailors’ 


The Rules relating to each are given in the appropriate Section. 
(12.) Mis-aendinj^ is the transmission of an article to a place 
to which it is not directed ; Forward Postage is not chargeable on 
a mis'Sent article. 
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(13.) A Packet, in the Post Office sense, consists of all the articles 
sent at one time from one Office to another, packed and covered 
with paper or cloth. In the Post Office Act, the word Packet is 
several times used in the sense of Package. A Packet of News¬ 
papers consists of two or more Newspapers enclosed in one cover. 

(14) Office, tlie Delivering, is that from which any article is 
delivered to the addressee. 

(15.) Office, the Posting, is that at which any article is first 
received from the sender. 

(16.) Office in advance is that to which any article goes from 
the Office in which the phrase is used. 

(17.) Office in rear is that from whence any article comes to 
the Office applying the phrase. 

(18.) Office, a Sorting, is a Post Office to which Letters for Post 
Offices in advance are sent loose, to bo sorted and forwarded to 
their destinations. 

(1!).) Office, a Transit, is a Post Office to which Packets for 
several Offices in advance are enclosed for the purpose of being 
forwarded to their destination by the proper route. The object of 
making up Transit Packets is to save time in counting and 
examining the Mails at small intermediate Offices. 

(20.) The Receiver is the person to whom an article is actually 
delivered, whether he be the addressee or another taking charge of 
it for the addressee. 

(21.) Registers, the books in which the Postage, Weight and 
number of articles received and despatched are recorded. 

(22.) The Sender is the person from whom an article is received 
at a Post Office. 

ACCOUNTS. 

3. The Accounts of all Post Offices in each Presidency will be 

A General Monthly compiled in the Office of the Post-master 
General of the Presidency into a General 
neral’u Office. Account, and will be submitted by him to 

the Accountant or Civil Auditor. 
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A Dr. aud Or. Cash 
Account to be furnish¬ 
ed by Disbursing Jfoat 
OfBces. 


4, In the majority of Post Offices, the only disbursements are 
A i)r. and Cr. Cash those which are necessary for the payment 

UbuJsiurP-i Establishments and fixed Con- 

tingent Charges, it is unnecessary therefore, 
to require that a formal Cash Account should be prepared in each 
Post Office. 

5. The Deputy Post-masters of the Stations at which a District 
A Dr. and Or. Cash Treasury is situated will each submit a Cash 

^°^"y"Disbm'sing™oat -Account (Form 21.) Instructions regarding 
Offices. its preparation are given below, and the 

Post Office will be styled a Disbursing Office. 

G, The Deputy Post-master of every other Po.->t Office will 
Offices from which dis- submit Oil tJiAi Isi of the folloiving month 
^“rrterenttf ^ Statement to the Deputy Post-master of the 
Oollections. Disbursing Office of his District, (I’orm 24,) 

showing the Collections during the past niontli, the amount re¬ 
mitted to the Treasury, and the balance in hand. All Collections 
are to be paid weekly, or oftener, into the nearest Tehsildars, 
Mamladars, or other local Treasury. On the last day but one of 
each month, all the Cash in hand must be paid into the local 
Treasury, and a general Receipt in duplicate, (Form 23,) taken for 
the total sum paid during the month. 


7. One copy of this Receipt must, in the evening of the 1st day 
Instructions ns to of the next mouth, be sent as a Registered 
“Smtil Til Letter to the Deputy Post-master of the Dis¬ 
counts. bursing Office of the District, together with 

the Statement of the Collections of the Office; on the 2ud of the 
following month, the Deputy Post-master of the Station in which 
the District- Treasury is situated will send to the Officer in charge 
of the Treasury the local Revenue Officer’s Receipts, which have 
been sent in from all the Post Offices in the District, and will 
exchange them for a general Receipt, (Form 23,) shovying the gross 
sum paid in by all the Post Offices in the District, including that 
paid in by himself; on the evening of the 5th of the month, he 
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must forward his own Cash Account to tlic Post-master General, 
embodying in it the Statements received from the other Offices in 
the District, and all necessary Vouchers. 

8. There will thus be one Voucher only for the sums paid into 
. , the Treasury by the Post Office Officials in 

Instructions as to trans¬ 
mission of Receipts and each District. Each Post Office should be 
preparation of Accounts, Remittance Book, (Form 26,) 

and be informed that separate Receipts need not be taken for every 
remittance : a general Receipt at the end of the month will answer 
every useful purpose. Printed Forms of Receipt in English and 
the Vernacular should be supplied to all Post Offices in the interior 
of Districts, and the Deputy Post-master in charge should be 
required to use v but the Form supplied. Tho Fonti should 
be 'printed on n but very Ihin paper. No Receipt with an 
oricsure should on any account bo allowed to pass unnoticed. 
When an erasure is observed, the Receipt should be sent to the 
Officer by whom it is signed, and ho should be reqiiested to 
examine into its correctness. 


9. The Deputy Post-master of the Disbursing Office will of 
course be responsible for the correctness of his own Accounts, and for 
the fidelity with which ho embodies tho Accounts of the Subordinate 
Offices in his own Cash Account; the Inspecting Post-master will 
be held responsible for the proper examination of the Accounts of 
Subordinate Offices. 


10. Deputy Post-masters of Disbunsing Offices are required to 
call the attention of the Inspecting Post-masters to any irregularities 
which they may observe in the Accounts rendered by Subordinate 
Deputy Post-masters. 

11. The Monthly Account of the Deputy Post-masters, who 

, .. , . are not authorized to make disbursements. 

Instructions as to trans¬ 
mission of Receipts and is simply a copy of the totals of the several 
preparation of Accounts. , „ ,, , . #• /i i i 

columns of the Daily Abstract ot Cash col¬ 
lected. . The explanation at the foot of the Account will be copied 
from the “ Postage Account” in the Peons’ Book, (Form 26 B,) 
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and if tho books of each Office are kept up correctly and totalled 
daily, the preparation of the Cash Account will not occupy more 
time than is required to copy the several entries of figures from the 
Daily Cash Book and Peons’ Book into the printed Form of the 
Monthly Account. 


12. The Daily “ Postage Account” Memo, in the Peons’ Book 

is necessary to reconcile the entries in the 
Daily Postage Account. ^ , i, ,.i, 

Cash Account of Cash collected with the 
Kegisters which show the amount for which the Office is respon¬ 
sible. It is of considerable importance to keep a very careful 
check on the Accounts of Postage on Unclaimed Letters. Even 
in small Offices, where but few Unclaimed Letters accumulate, 
irregularities have often been detected, and there has been reason to 
suspect petty peculation of the Postage on Undelivered Letters. If 
the Postage Account is daily made up, it will not occupy two 
minutes, and at the end of the month, the last day’s memo, 
will furnish the explanation required at the foot of the Cash 
Account. 


13. In Offices in which Banghy Parcels are not delivered by 

, the Letter Peons, it is to be understood that 
Banghy Postago to be 

entered in Postage Ac- a separate memo, in a similar Form should 
be made in the Banghy Account Book. 
When Letters and Banghies are delivered by the same per¬ 
sons, the Parcels made over to each Peon will be entered 
in the Peons’ Book, and the Postage memo, will include Banghy 
Postage. 


14 The above explanation will, it is hoped, be sufficient to 
Accounts to be kept prevent mistakes in regard to the Accounts 
in every Office. to jje kept'up in what are at present termed 

Subordinate Post Offices. A Daily Cash Account and Peons’ Book 
must be kept up in every Office. A Monthly Account will be 
furnished to the Post-master General by every Subordinate Post 
Office : this Account will exhibit the Cash Balance and the actual 
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Cash Collections, and will state the amount which has been remit¬ 
ted to the Treasury. The entries in the Daily and Monthly Cash 
Accounts must tally, and the explanation at the foot of the 
Account will show the amount for which the Office was in the first 
instance responsible. It is to be understood that the entries on the 
Debit side of the Account are to show the actual net Cash collect¬ 
ed, not the gross amount of the Postage entered in the Register. 
An explanation reconciling the Kegisters with the Cash Account must 
be given at the foot on the back of the Account in the same Form 
as that prescribed for Offices in which there are no disbursements. 

15. A Daily Cash Book must be kept up in every Disbursing 

Daily Cash Book to bo 

kept in every Disbursing in this Book will be transferred to the Monthly 
Account in exactly the same manner as has 
been prescribed for Subordinate Post Offices. The Account of Dis¬ 
bursements require no particular explanation; it is to be divided 
according to the heads of disbursements, which appear in the Cash 
Account: the gross total of each day’s Receipt should tally with the 
gross total of Disbursements. Every entry on the Credit side of the 
Account must be supported by a Voucher; and as much of the 
labour of checking the Post Office Accounts will depend on the 
method and form of the Vouchers required, each Disbursing Post 
Office must be furnished with printed Forms of a uniform size to be 
used for Treasury Receipts, Contingent Bills, and Monthly Abstracts 
of Establishment. 

16. The Peons’ Book (Form 28) contains four distinct Accounts,* 

all of which must be kept in every Post Office, 
in Peons" however small. In large Offices it will 

probably be found convenient to keep sepa¬ 
rate books for each Account, or two books, one for the Peons’ Ac¬ 
count and another for the Postage, District Post and Deposit 


• A. Peons’ Account. B. Postage Account. ' C. Deposit Account. 
D. District Post Account. 
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Account. For small Offices, where there are only one or two Peons, 
the whole can he printed on one page, and only one book will be 
required. 

17. An explanatory note on each Account is given under 

the head to which it belongs; in this place 
Daily Postage Account. Daily Postage Account only will be 

noticed. 

18. As only the net Cash collected in each Post Office will 
be credited, it is obviously necessary that the entries in the Cash 
Account should be reconciled with the Kegisters which exhibit the 
qross sum for which the Office is primarily responsible. The Daily 
Postage Account, if correctly kept up, will afford the necessary 
explanation at any time, and the Inspecting Officer will always have 
the means of checking the correctness of the Cash Balance and of 
the Daily Cash Book. 

19. Assum ing that the Accounts of the previous month have 

been correctly adjusted, and that there is no 
CredU''"enlrfcs of the Cash Balance, the person in charge of a Post 
Diiily Postage Account. Office will, on the evening of the 1st of the 

month, have to account for, first, the unpaid Postage due on all 
Unclaimed and Undelivered Letters, &c., which remained in depofsit 
on the previous evening, at the close of the Accounts of the preced¬ 
ing month ; secondly, for the unpaid Postage due at the same time 
from the District Post on account of Letters sent for delivery; 
thirdly, he is responsible for the unpaid Postage charged upon all 
Letters, &c. &c. received during the day, as exhibited in the Receipt 
Registers ; fourthly, he is responsible for the Cash actually collected 
on articles posted in the Office for despatch, whether by ordinary 
Mail or by Express. The total of the above four entries will show 
the gross sum to be accounted for at the close of the Office on the 
evening of the 1st of any month. Letters for delivery in the same 
Town, or for delivery by the District Post of the same District, should 
be entered in the Receipt Register, the name of the Post Office being 
entered as the place of despatch. 
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20. From the gross sum obtained in the manner explained in 

Explanation of tha preceding paragraph, the Officer m 

deductions ill Daily Posi- charge of the Post Office is entitled to de¬ 
age Account. j . . .1 

duct, first, the amount of unpaid Postage 
due on all Letters returned or re-directed and forwarded, whe¬ 
ther from deposit or from delivery during the 1st, since the close 
of the previous month’s Account; secondly, the amount of unpaid 
Postage due on Letters actually in deposit at the close of the 
Office on the 1st; thirdly, the amount actually due from the 
District Post when the Office is closed for the day. The total of 
the above three entries, deducted from the total of the entries des¬ 
cribed in paragraph 19, will give the actual net balance collected 
in Cash during the 1st. 


21. The two preceding paragraphs explain in detail the entries 

in the Postage Account of the 1st of any 
au’l*olnhrDX‘t''Sc “lonth; the entries for the other days in 
Accomu are to be entered month will be made in a similar man- 

from l.st to end of monlli. 

ner ; the entries, on account of the Postage 
due on Unclaimed and Undelivered Letters in deposit, and on 
account of the Postage due from the District Post at the close 
of the previous month’s Account, must be daily brought forward 
and will not vary. The amount of Postage exhibited in the 
lleceipt Register and the Cash collected on articles despatched 
will of course increase daily, so that at the end of the month those 
entries will correspond with the totals of the Receipt and Des¬ 
patch Registers. 

22. The deductions will vary daily. The Postage on articles 
re-directed or returned will increase until, on 
the 31st of the month, it shows the total 
Postage due on all unpaid Letters returned or 
forwarded, including those sent to the Post¬ 
mast* General’s Office. It should then correspond with the totals 
of the columns of the Despatch Register, Nos. 11 and 15. The 
Postage to be entered in those columns should be the unpaid Postage 

B 


Mode in which the do- 
diiciioiis in the Postage 
Account are to be oiitcrcd 
from lat to cud of mouth. 
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originally charged on the Letters before they were re-directed, it 
should correspond with the amount for which Credit is taken in 
the daily Postage Account, and should not include the Forward 
Postage charged on re-direction. The number of re-directed arti* 
cles entered in the Despatch Register will correspond with the 
Chulan, but the Postage to be entered is that only for which the 
Office was originally responsible, and for which, on the Letters 
being forwarded, it is entitled to take Credit. When Paid 
Letters only are forwarded to any Station, the Column No. 11, of 
Postage, will be blank. The amount of Postage due from the 
District Post, and on account of Letters in deposit, will be 
taken daily from the balances exhibited in the District Post and 
Deposit Accounts. Unclaimed Letters sent to the Dead Letter 
Office should be entered in the Despatch Register, “ The Dead 
Letter Office” being entered as the address of the Packet. 
The Postage on unpaid Letters will appear in the Column No. 
15 (Form 7)—“ Returned to Senders or sent to Dead Letter 
Office.” 


23. In Offices in which the total amount of Postage due on 
When Poona pay in betters made over to the Delivering Peons 

advance the Postage on is taken from the Peous before they leave 
all Letters made over to i -i i » -n 

them, an addition must the Office, the Daily Cash Account will ex- 

be made. Cash Receipt greater than will even¬ 

tually be realized ; the entry in the Cash Account will in such cases 
correspond with the column in the Peon’s Account, headed “Post¬ 
age to be collected by each Peon.” The Postage on Letters re¬ 
turned to the Office as undelivered mu.st, in this case, appear as 
a disbursement in the Daily Cash Book, inasmuch as, in the finst 
instance, Cash will have been received and credited and subse¬ 
quently paid out of the Post Office Treasury. To make the Daily 
Postage Account correspond with the gross sum credited in the 
Cash Book, the Refund paid or due to Peons must be ad^d to 
the “ Balance Net Cash collected,” the total will then agree with 
the Cash Book. 
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24. The Cash Account will show only actual net Cash Collections. 


A deduction is to be 
made in the Monthly- 
Cash Account of the sum 
refunded on the return 


As therefore the sums paid by the Peons on 
receipt of Letters for delivery are in fact 
only deposits, it will not be necessary, in the 


Cash Account, to charge as a Dis¬ 
bursement the Refunds made to Peons on 


account of unpaid Letters, &c., returned by them as unclaimed. 
Where the Rule in question is in force, entries will be made on the 
Debit side of the Cash Account, showing, according to the Daily 
Cash Book, the sum actually received from the Delivering Peons ; 
from this sum the amount refunded and debited to the Deposit 
Account will be deducted, the balance credited will correspond 
with the amount shown in the Daily Postage Account as “ Net 
Cash collected.” 

25. Besides the refunds to Peons on account of Letters re¬ 


turned by them to deposit, which are simply 
fumir'^of ovi"diarged transfers from Cash to Deposit, and which can 
UnSkeT*^Letterf\d- adjusted, as explained above, by a deduc- 
dresscd to Secretaries to tion, there are refunds made on account of 
over-charged Postage, and those made under 
the authority of the Order of Government, No. 1287, dated Novem¬ 
ber 24, 1854, on account of Unfranked Letters on the Public Service 
addressed to Secretaries to Government. Both these classes of 
refunds form a bona-fide cha%e, and must appear as Disbursements. 
The first named will, in all cases, be included in the entry of “ Cash 
received,” and will appear on the Credit side of the Cash Account 
as a Disbursement under the head “ Profit and Loss,” and must be 
supported by a proper Voucher. The second class, viz., Unfranked 
Letters on the Public Service addressed to Secretaries to Govern¬ 


ment, will, when the Peons pay Postage in advance on Letters made 
over to them for delivery, be included in the general entry of 
Ca.sh received; in this case it will only be necessary to charge the 
Postage to the proper Department as remitted under the authority 
above quoted. For Offices in which Peons do not pay in advance 



12 


the amount^ for which they are responsible, it will be necessary to 
enter in the Debit side of the Cash Account the Postage charged 
on the opposite side of the Account, as remitted under the 
authority of the order quoted. 

26. Much passive resistance may be expected to the order 
directing that tlie several Accounts contained 
Jr^^S^nAccouZ. the Peons’ Book shall be carefully and 
punctually prepared, and it will be the espe¬ 
cial duty of the Inspecting Post-masters to explain the mode of 
keeping the Accounts and to see that they are not neglected. The 
Forms should be circulated in the Vernacular, with a translation of 
the above Instructions. Neglect to keep up the prescribed Ac¬ 
counts should be punished by dismissal. 

BANGHY PARCELS. 


1. Advice Chulans, Form 6. 

2. Transit ditto, Foi-m .5. 
8. Despatch Kesnstcr, Form 9. 
4. Transit ditto, Form 11. 
6. Keceipt ditto. Form lO. 
6. Index of BaiiKliy ) 

Chilian- despatched > Form 15. 
and received, J 


28. The Advice Chulan 

Advice Chulan. 


27. The Registers and Chulans 
detailed in margin are in use in the 
Banghy Dcpartmentof thePostOffice. 
A notice of the object and mode in 
which each Form is to be used is 
given in the following paragraphs, 
conveys an intimation that one or 
more Parcels have been po.sted at and 
despatched fron# one Post Office to another. 
It should be sent by Letter Post on the day on which the Parcels 
invoiced in it are despatched. The Advice Chulans sent to each 
Office should be numbered consecutively, in a separate series fur 
each Office. An Advice Chulan must be sent to every Post Office 
to which a Parcel is sent for delivery. 

29. The Transit Chulan is a general list, to be sent to 
the next Post Office in advance, of all Par¬ 
cels forwarded by the same despatch along 
any line of road. It includes Parcels passing in transit, as well 
as those posted at the Office in which it is prepared. In the 


Transit Chulan. 
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Presidency Post Offices, and in other large Offices where sealed 
Gunny Transit Packages are made up, Transit Chulans must be 
prepared, containing lists of the contents of each Package. These 
Chulans are of the nature of Advice Chulans, and will be sent 
to the Offices to which the Packages are addressed ; and in such 
cases, the Transit Chulan, sent to the next Office in advance, 
will merely show the address, &c. of any loose Parcels, and 
the address and weight of the sealed Gunny Transit Packages, 
and will not contain any detail of the contents of the sealed 
Packages. 

30. It is of the utmost importance that the entries in the 

Transit Chulan should be carefully made and 
jealously checked. A Despatching Office is 
chulaur* Warrant relieved of responsibility for Parcels des¬ 
patched until it has procured the receipt of 
the next Office in advance ; there should therefore be no delay in 
returning Transit Chulans, and a fine is to be imposed when¬ 
ever a Transit Chulan is not returned by the first Mail after the 
receipt of the Parcels invoiced therein. When the detention of 
Transit Chulans appears to be habitual. Post-masters and Deputy 
Post-masters should, for their own protection, report the delay to 
the Post-master General of the Presidency. 

31. The Banghy Despatch Register is a general list of Par- 

Hanghy Despatch Ro- cels posted Or re-directed at each Post Office. 

E'stv- The manner in which entries arc to be made 


is described in paragraphs 36 and 37. 

32. The Banghy Transit Register contains copies in detail of 
the Transit Chulans prepared in each Office, 
liansit Register. relate to Parcels in transit 

through the Office. To save labour, the address, &c., of all Parcels 
which are entered in the Despatch Register should bo omitted from 
the Transit Register. It is sufficient to enter an abstract of the 
several Advice Chulans, showing the name of the Post Office to 
which each Chulan is sent, with the total number and weight of 



Receipt Register. 


Parcels invoiced in each. A separate entry i.s required for each 
Advice Cliulan; the address of the Chilian can be entered in the 
column of the Transit Register, headed “ Address.” The abstract 
of the Advice Chulans should be first entered, then the detailed 
addresses, &c., of Parcels in transit. Tlie totals of the entries re¬ 
lating to each despatch should be cast up, and must correspond 
with the total of the Transit Chulan. 

33. The Receipt Register contains copies of all Advice Chulans 
received, and is also to be used as a Station 
Delivery Book, in which Receipts ivill bo 
taken for Parcels delivered. In small Post Offices one book will 
be sufficient for the purpose; in large Offices, where more than one 
person is employed to distribute Parcels, two or more Receipt Re¬ 
gisters may be kept. To check their correctness, it will be only 
necessary to compare the several totals of each day’s Receipt 
Registers with the total of the Banghy Receipt Index. 

34 From what has been stated above, it will be observed that 
,, the full address, weight, and postage of every 

The full art(lrp.ss.ncconTit > o > i o j 

of all Parcels will appear Parcel, posted or re-ilirected at any Office, 
in Registers. j^ppgg^j. +jjg De.spatch Register ; Parcels 

from other Offices passing in transit through a Post Office will be 
in the Transit Register; Parcels received for delivery will be in the 
Receipt Register. 

35. The Indices to Banghy Chulans will contain an abstract 

Banghy Index, Fonn of every Advice Chulan received or despatch¬ 
ed, and are intended to facilitate the check 

of the Accounts of Banghy Postage, and to remove all excuse for 
delay in the preparation of Cash Accounts. 

36. Before a Parcel is received, its outward condition should 

be examined, and if it is insecurely packed, 
» if i« «■« “P- 
pearance of having been tampered with, it 
should be refused. If in good order, it should be received, weighed, 
stamped with the Post-mark, and the Postage, whether paid or 
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bearing, calculated and marked upon it. The Receipt brought by 
the Poster should be then stamped and returned to him. 

37. The address, weight, postage, &c., of the Parcel should be 
at once entered in an Advice Ohulan. After 
invS ^d'Jegistocd.’’® reference to the Banghy Index, the Ohulan 
should be properly numbered, and the entry 
transferred to the Despatch Register; each Parcel will thus appear 
in the Despatch Register in the order of its receipt in the Despatch¬ 


ing Post Office. 


Re-directed Parcels can be entered in the Regis¬ 


ters and Chulans at any time d uring the day. When %e Office closes, 
the Despatch Register should he complete, and the Banghy Advice 
Chulans ready for signature and despatch. It will then only be 
necessary to prepare Transit Chulans, and sort and pack the Parcels. 

38. In very few Post Offices can an hour be fixed for the 

No detention of Pai'ccls despatch of Banghy Parcels. It is of the 

to l)c permitted. _ utmost importance to prevent the detention 
of Parcels in transit, and the only way of avoiding detention is 
to insist on each Parcel being Registered and invoiced immediately 
on its receipt from the hands of the Poster.. 

39. On the receipt of a Banghy Mail, the Wallets or Gunny 

Despatch of Biitighy Packages should be weighed, and the seals 

MaiUrcccived III Transit, Other fastenings examined carefully; 

the actual gross weight should be noted on the Transit Ohulan 
received, and a note made if there is any appearance of the fasten¬ 
ings having been tampered with. The Wallets or Packages 
atilressed to the Office should then be opened, the Parcels counted, 
and compared with the entries in the Transit Chulan. Parcels to 
be forwarded should then be weighed, and any discrepancy in 
weight, or other irregularity which may be observed, noted on the 
Chulan receivei^ The preparation of the Transit Chulan to be 
despatched to the Office in advance should be then proceeded 
with; Parcels posted in the Office will alreacly have been entered ;. 
below these the Parcels in transit will be detailed in the order in 
which they are entered in the Transit Chulan with which they 



16 


imre received. All remarks on the condition of any Parcel, which 
may have been made on the Transit Chulan received, must be 
copied on tliat despatched. 

40. As soon as the Transit Chulan is prepared, the Banghy 

. „ Mail should be forwarded. Parcels received 

I’arcels for delivery. , 

for delivery wdl tlien he 'iveighed, &c.. an^ 
any discrepancy recorded, in the same manner as was done with 
the Parcels in transit. The necessary entries will then be made 
in the Transit and Receipt Registers, and the Transit Chulan 
receipted and ftturned to the Office whence it was received. 

41. Advice Chulans will generally be received some time 

Advice Chulans irre- before the Parcels invoiced in them; they 

gularities to be avoided. returned to the Despatch¬ 

ing Office the day after their contents are received. Much confu¬ 
sion is caused when all the Parcels invoiced in one Advice Clndan 
do not roach their destination together. This occurrence can rarely 
happen unless there is neglect in some Office on the line. A report 
should be made to the Post-master Genertil whenever a portion of 
the contents of any Advice Chulan is detained in transit, and in 
every case inijuiry should be instituted to ascertain the cause of 
the irregularity. It is obvious, that unless all the Parcels in each 
Advice Chulan arrive together, it will bo necessary to make more 
than one entry in the Banghy Index for each Chulan, and the daily 
total will bo incorrect. 

42. The Indices, if carefully and correctly prepared daily, will 

Baughy Index, a check ^^'^ry Post Office a check on e^#•y 

on all other ofliccs. Other Office to w’nich it may despatch, or from 

which it may receive, a Banghy Parcel. To perfect the check, it 
it necessary to require a separate column in the Register to bo kept 
for unpaid Parcels re-directed. Under the system dialled above, the 
address of no Parcel will be entered more than once in the Regis¬ 
ters of any Office. It is not necessary to record the addres.ses of 
articles sent by Book Post, under Section XII. of the Post Office 
Act. 
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43. The Banghy Indices should be systematically cheeked aud 
To bo cxamincl by examined in the Post-master General’s Office, 

Tost-niastcr Uoiioral. j explanation called for if any difference 

is discovered between the corresponding entries of two Post Offices. 
It will be sufficient if the Accounts of two or more large Offices are 
carefully checked each month. 

44. Parcels exceeding 600 tolahs in weight may bo received at 

limitation as to weight discretion of any Officer in charge of a 

of Parcels. PoSt Office for despatch along any line of 

ro<ad on which the Banghy Parcels are not carried by foot-runners ; 
but no Parcel exceeding 2,000 tolahs in weight shall be received at 
any Post Office for despatch by Banghy or Letter Mail under any 
circumstances whatever. ^i2. Sect. VI., see also A. Sect. XVIII.) 

45. Parcels received by Post from seaward exceeding the 

maximum weight, which may be sent by 

Banghy Post, shall be made over to the 

maximum weight how Collector of Customs for publication in his 

to 1)0 treated. , r. , 

lists of Unclaimed Packages. 

46. Receipts will be granted for Parcels only when presented 

ready written, either in books or on separate 
Receipts will be given slips of paper along with the Parcels. Re¬ 
fer Parcels. ceipts SO presented will be duly stamped. 

(R Sect. XXV.) 

47. In order to protect, as far as possible, the public Mails 

from the chance of robbery. Officers in 
ceivd valuables for des- charge of Post Offices shall not knowingly 
receive coin, bullion, precious stones or 
jewels, for despatch, either by Letter or Banghy Post. 
(It. Sect. XXII.) 

48. A Post-mpster is not authorized by the above Rule to make 

inquiries regarding the contents of any Let- 
Post-mastors not ter or Parcel, but if he is informed, or other- 

rized to inquire as to . 

contents of any Letter or wise becomes acquainted with the fact, that 

* 

any Letter or Parcel contains valuables, he 


for Parcels. 
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should refuse to receive it—halves of Bank-notes will not come 
within the prohibition. 

49. Parcels bearing the appearance of having been opened and 
Parcels improperly m closed, or otherwise improperly dealt with, 

packed to be refused. shall not be received unless the sender 

attest, with his full signature, that they were sent in that 
state, and no Parcel shall be received for transmission by Ban- 
ghy Post unless it be securely packed in cloth or wax-cloth, 
or tin; and no such Parcel, packed in cloth or wax-cloth, shall 
be received unless seals bearing distinct impressions of some device 
(not that of a current coin) be fixed at intervals not exceeding three 
inches along the lines of sewing by which, the cover is secured. 
(B,. Sect. XXL modified by Government Order, No. 470, dated 
March 30,1855.) Post-masters are not authorized to dispense with 
the enforcement of any part of the above Rule, but where, as in the 
case of a Printing Ofifice, such a course is obviously unobjectionable, 
the Post-master General may authorize its being dispensed with, 
pending a reference to Government. 

50. As all Banghy Parcels are registered and invoiced in detail. 
Books may be regis- i*- Would be an imposition to receive a fee 

tered specially. special registration of any particular 

Parcel. Articles sent by Banghy Post at Book Post Kates may be 
specially registered. 

51. On Banghy Parcels the exact weight must in all cases 

Exact weight of Ban- entered in writing on the face thereof, 
ghy Parcels to be marked. (R. Sect. XL II.) 

52. Officers in charge of Post Offices in Sea-port Towns will re¬ 

fuse to forward any Parcel through the Post 

Banghy Parcels for Office by Sea to any Foreign Port, unless 
Eoroiuii Ports to be ao- •' ° 

companied by Custom such Parcel be accompanied by a Custom 
House Pass. XL VIII.) The 

same Section prescribes the course to be adopted in the event of 
an Officer in charge of a Post Office suspecting that any Parcel 
contains any contraband article or writing or enclosure in contra- 
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vention of the provisions of Sections VIII., XV., XVI. or XLVII. 
of the*Post Office Act 

53. When the Banghy Post is conveyed in the same carriage 

, „ , , with the Letter Mail, it is not lawful to send 

When Ban»hy -wl 

Letter Mail arc conveyed by Banghy Post any Letter or written com- 
in the same carriage. ... . , • i i i 

munication oi less weight than twelve tolahs, 
or any Packet of Newspapers. (A. Sect. XVI.) 

54. Banghy Ship Postage, chargeable under Section XVII. of 

Act, may, in the case of a Parcel sent by Sea 

Banghy Ship Postage , _ 

may be pre-paid or not. from One part of India to another, be pre¬ 
paid or not, at the option of the sender. If 
tlie full amount of Ship and Inland Banghy Postage is pre-paid, 
nothing is claimable on delivery to the addressee. 

55. In order to guard against any unnecessary detention of Ban¬ 

ghy Parcels at Post Offices to or from which 
gllies^’**^'^*' ” there is not a special Banghy Establishment, 

Deputy Post-masters should be held res¬ 
ponsible for forwarding Parcels by the Mail, so long as the total 
weight of the Letter and Banghy Mail does not exceed nine seers 
or eighteen lbs. When th^e are Parcels in any Office which 
cannot be despatched with the Mail, without causing it to be 
overloaded, special Ilunners or Coolies, as may be most advan¬ 
tageous, should be employed. With such special despatch of 
Parcels, an Invoice or Transit Chulan should be forwarded, and 
a receipt obtained from the Deputy Post-master to whom the 
Piurcels are consigned. 

The Deputy Post-master thus despatching Parcels should sub¬ 
mit a Contingent Bill, through the disbursing Post Office, and for¬ 
ward with it the original Invoice or Transit Chulan as proof of 
the necessity for the expense incurred. . 

Inspecting Post-masters must satisfy themselves that Parcels 
are not unnecessarily despatched by the extra Runners or Coolies, 
and that the practice is never had recourse to, excepting when the 
average daily weight of the Mails exceed nine seers foreach Runner. • 
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On all occasious, when it is fouad necessary to detain Parcels 
for any time in the Post Office, the Paid and Unpaid t*arcels 
should have priority of Despatch over the Service Parcels. 

56. The weight of Letters and Banghy Mails, and of any extra 
Rccoi-a to be kept of Banghy Despatch, should be carefully kept 
weight of Mails. Small Offices, in a tabular form 

as below :— 


Record of the Wdfjht of Mails Despatched Record of the Weifjht of Mails Received 
for -- Post Office. in, -1- Post Office. 



WiHOHT OF Mails. 

tr 


■Wi:iaiiT OK Mails 


iJaic. 

Letter 

Mail. 

Ordinary 

Barigliy. 

TCxtra 

< \ 
S ' 

u 
{£ 

Date, 

Letter 

Mail. 

Ordinary 

Biuijihy. 

Extra 

Banghy. 

< 

S 

fa} 

PC 


1 





' 1 





57. Where there is no Banghy Post estiiblislied on any line of 
Where there Is no Bun- road, Letters, Parcels and Packets exceeding 
ghy 1 ost. twelve tolalts, and not exceeding forty tolalis 

in weight, shall bo received and transmitted by the Letter Post. 
Letters shall be charged according to the scale in A. Sect. VI., and 
Newspapers, Pamphlets, and other Printed or Engraved Papers 
Letters and other ani- according to the scale in A. Sect. VII., as 
exci'eding <^^86 may be. Parcels and Packets shall 
forty tolahs. jjg charged with Banghy Postage according 

to the scale in A. Sect. XI. or Sect. XII. as the case may be, if 
it be certified in writing on such Parcel or Packet, under the full 
signature and address of the sender, that it does not contain any 
Jietter or other written communication, or any Newspaper, Pam- 
Cortificate phlet, or other Printed or Engraved Paper. 

If any such certificate be false, any such 
thing contained in such certified Letter or other article shall be 
charged with Postnge according to the rates specified in A. Sect. 
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VI. or VII., as if sent separately, and the sender will he subject 
Parcels exceeding for- *0 penalty hereinafter provided. Parcels 
ty toklis. exceeding forty tolahs and not exceeding six 

hundred tolahs in weight, shall be transmitted along any such line 
as Banghy Parcels ; but it shall be in the discretion of the Post¬ 
master or Deputy Post-master, to 'whom such Parcels are brought- 
for despatch, to forward them at such times and in such manner 
as may be convenient. (A. Sect. X V.) 

58. The most earnest attention of all Officers of the Department 
Pacldug of PiUTcls ill Called to the manner in*Kvhich Books and 
the rums. Parcels despatched by Banghy during the 

rains are packed. Bepresentations of the injury sustained by Books 
in transit have been made by the Governments of the four Pi csi- 
dencies, and many similar complaints appear in the New.'spapers. 

Before the commencement of each rainy Season, a Notice 
should be issued, requesting that persons .‘^ending Books by Book 
Post will cover them with Wax-cloth, leaving the ends open, but 
projecting, so as to allow of the Wax-cloth being fohled down. 
The Public should also be warned that, during the rains, it is im¬ 
possible in all cases to secure Parcels against injury from wet, 
except on the main lines, on which Mail Carts are used. 

During the rains, Banghies are to be earned on the Runner’s 
head, not suspended to a bamboo across his shoulder : when the 
latter practice is followed, the Packages are apt to be dipped into 
any unbridgod stream which may intersect the road. 

When Mail Carts or Banghy Vans are used, care must bo taken 
that the sides and bottom are water-proof, and that the top over-laps 
the side. A Tarpaulin should be spread over the top of each Cart. 
The dammer or dammered Gunny Packages should be renewed 
convenient intervals. The Office Seals of the Despatching 
UBice need not be obliterated when the dammer is renewed. 


Bamboo baskets covered with leather. With conical tops, some¬ 
thing similar to those used in Madras, ought to bo sufficient to pro¬ 
tect Parcels from anything but actuul immersion ; and if the 
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Gunny Packages inside such a basket are well danimered, the Par¬ 
cels inside ought to- be safe, even if the baskets were for a few 
minutes under water. If baskets are used, they should, during the 
rains, be large enough to prevent the possibility of their being 
carried in pairs as Banghies. 

The Gunny used during the rains should be of a close texture, 
and, if possible, the coating of dammer should be evenly spread 
over the whole surface, leaving no part exposed, or more subject 
to abrasion than another. 

BOOK POST IN INDIA. 

59. Packets consisting of “Books, Puhlicatiovs, or Works of 

Literature or Art,” without restriction as to 

Rates of Book rostago. in, a ^ r 

the number ot enclosures, may ire sent from 

place to place in India, by Banghy Post, at the following rates of 

Postage :—If not exceeding twenty tolahs in weight, one anna; 

if exceeding twenty tolahs in weight, but not exceeding forty 

tolahs, two annas; and for every twenty tolahs in weight above 

forty tolahs, one additional anna shall be charged ; and every 

fraction of twenty tolahs shall be charged as twenty tolahs. The 

following conditions and rules must be strictly attended to :— 

(1.) Every such Packet must be .sent ojien at the ends or side.s. 

Conditions to be ob- either without a cover or in a cover or 

envelope open at the ends or sides. 

(2.) No Letter, either closed or open, nor any enclosure sealed 
or otherwise closed against inspection, shafl be sent in or with any 
such Packet, nor shall there be any Letter or communication of the 
nature of a Letter written or printed ^on the cover or envelope of 
any such Packet. 

(3.) The full amount of Postage due must be pre-paid by means 
of a Stamp or Stamps affixed to the outside of every such Packet. 

60. No Packet exceeding one-hundred-and-twenty tolahs in 

No Hook Packet to ex- weight Can be received for despatch by Ban- 
ceed lao tolahs in weight. ^ p^,gt ^t Book Post Rates. 
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61. Packets which exceed one-hundred-and-twenty tolahs in 
If all conditions are Weight, Or which are not open at the ends or 

ghy Postage. against inspection, or on which the full 

Postage shall not be pre-paid by means of a Stamp or Stamps, 
will be charged with Banghy rates of Postage according to Section 
XI. of the Postal Act No XVII. of 1854. 

62. Any person enclosing a Letter in a Book Post Packet will, 
Penalty for enclosing a Under the circumstances stated in Sections 

Letter in Book Packet. xV. and XVI. of the Po.st Office Act, be 

liable to a penalty of 50 Ri^pees, and in the cases to which those 
Sections do not apply, the Packet in which a Letter may be found 
will be charged the Banghy Rate of Postage. 

63. Book Packets .can be registered on payment of the fee of 

, 4 annas on each Packet; unless registered, the 

Books may be registered. -i 

addresses of Book Packets are not ordinarily 

recorded. 

64. No Packet or Parcel exceeding three feet in length, or 
Maximum dimensions 0“® foot breadth, oiie in depth, or two- 

of Packet. thousand-five-liuiidred-and-ninety-two cubic 

inches in bulk, can be despatched by Banghy Post. 

65. The Rules applicable to Newspapers and other Printed 

Rules regarding News- and Engraved Papers conveyed by Letter 
papers, &c. unaltered. remain unaltered. 

66. The terras “Books, Publications, or Works of Literature or 

Definition of terms include all Books, whether printed, 

“ Books,’ &c., &c. written or plain ; Publications or Compila¬ 

tions, whether in print or in manuscript; Almanacs, Prints, Maps, 
whether on paper, canvas or cloth, and whether printed or written ; 
and any description of Paper, Parchment, or Vellum, whether, 
printed, written upon, or plain, together with any binding, mount¬ 
ing, or covering of or upon, or belonging to any Paper, Parchment 
or Vellum, and any cases or rollers of Prints or Maps, Book¬ 
markers, Pencils, Pens, or other articles usually appertaining to 
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any such Book, Publication, or Work, Paper, Parchment, or Vel¬ 
lum, or necessary for its safe transmission. 

67. Book Packets, on re-direction, are liable to Forward Postage, 
the charge being the same as upon a pre-paid Packet of the same 
weight when originally posted. 

BOOK POST—INDIAN, ENGLISH and COLONIAL. 

68. Under the following conditions as to mode of Packing, 

Diifcs and conditions exclusion of all cornmunications of the na- 
of Overland Book I’ost. Letter, and pre-payment of Postage 

by means of Stamps, Packets of Books, Publications, or Works 
of Literature or Art, whether British, Colonial, or Foreign, as 
defined in paragraph 62, and all Packets consisting of printed 
Votes and Proceedings of the Imperial Parliament or the Colonial 
Legislature, may be transmitted between any part of the East 
Indies, Great Britain, Malta, Gibraltar, the Australian Colonies, 
Hong-Koug, Ceylon, Mauritius, Aden, Singapore, and Penang, at 
the Rates of Postage given in the subjoined Tables. 

69. The following Rates of Postage must bo paid in advance by 
means of Stamps attadied to the Packet; no Packet exceeding three 
pounds (120 tolahs) i)i weight can be sent:— 

TABLE A. 



Scale of Postaf'C Cliarges on Packet of Books not exceeding 

3 lbs. in weight, sent by Book Post between India 
and Great BriUiin, Malta, and Gibraltar. 

Bate. 

Rs. 

A. 

P. 

1 

For a Packet not exceeding 4 ounces in weight . 

0 

3 

0 

2 

For a Packet exceeding 4 ounces and not exceeding half 7 


5 

(J 


a lb . . ■ .J 




3 

For a Packet exceeding 4 a pound and not exceeding one lb. ... 

o 

11 

■0 

4 

For a Packet exceeding 1 lb. and not exceeding IJ lb. 

1 

0 

0 

5 

For a Packet exceeding 14 lb. and not exceeding 2 lbs. 

1 

li 

6 

6 

For a Packet exceeding 2 lbs. and not exceeding lbs. 

1 

11 

0 

7 

For a Packet exceeding 2^ lbs. and not exceeding 3 lbs. 

2 

0 

0 
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TABLE B. 



1 Scale of Postage Charges on Pacsket of Books not exceeding 

3 lbs. in weight, sent by Book Post bewcon India and 
' Hong-Kong, Ceylon, Munritins, Aden, Singapore, 

Penang, and the several Australian Colonics. 

Rate. 


Q 

i 

1 

For a Packet not exceeding four ounces in weight 

0 

1 

1 2 

1 

2 

For a Packet exceeding 4 ounces and not exceeding half ai 

0 

■l! 

0 

3 

<•••■« •••••• »••••• 

For a Packet exceeding ^ a pound and not exceeding 1 lb. .. 

0 

8 

0 

4 

For a Packet exceeding 1 lb. and not exceeding lb. 

0 

12 

0 

5 

For a Packet exceeding Ij Ib. and not exceeding 2 lbs. 

1 

0 

0 

0 

For a Packet exceeding 2lbs. and not exceeding lbs. 

1 

4 

0 

7 

For a Packet exceeding 25 lbs. and not e.xcoediug 3 lbs. 

1 

8 

L 

0 


70. Tiio following conditions aro to be observed in sending Book 
Packets by Post:— 

Isf .—The Postage must be pre-paid in full, by means of Postage 
Stamps aflSxed outside tlie Packet or its cover. 

271,(1 .—Every Packet must be sent, either without a cover, or in a 
cover open at the ends or sides, so as to admit of the enclosures 
being removed for e.xaminatioa. 

37rl .—The Packet may contain any number of separate Books or 
other Publications, Prints, or Maps, and any quantity of Paper, 
Parchment or Vellum (to the exclusion, however, of Letters, whether 
sealed or open), and the Books or other Publications, Prints, Maps, 
&e., may be either printed, written, or plain, or any mixture of 
the three. Further, all legitimate binding, mounting, or covering 
of a Book, Publication, &c., or of a portion thereof, will be allowed ; 
whether such binding, &c., be loose or attached ; as also Rollers in 
the case of Prints or Maps, markers (whether of paper or other 
wise) in the case of Books ; and in short, wliatever is necessary for 
the safe transmission of literary or artistic matter, or usually ap¬ 
pertains thereto. 

D 
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4<A.—The Packet must not contain any Letter, closed or open, or 
any enclosure sealed or otherwise closed against inspection, nor 
must there be any Letter, or any communication of the nature of 
a Letter, written or printed in any such Packet or on its cover. 
Entries, however, merely stating who sends the Book, &c., or to 
whom it is given, are not regarded as a Letter. 

5</t.—No Book Packet can be received if it exceeds two feet in 
length, width, or depth. 

Qth .—Any Packet which shall not be open at the ends or sides, or 
shall have any Letter, or any coaimunicatiou of the nature of a 
Letter written or printed in it or upon its cover, will be charged with 
Letter Postage. 

7th .—If a Packet be found to contain any letter, whether closed 
or open, or any enclosure sealed or otherwise closed against inspec¬ 
tion, or any other unauthorized enclosure, the Letter or enclosure 
will be taken out and forwarded to the address on the Packet, 
charged with full Postage as an unpaid Letter, together with an ad¬ 
ditional Book Rate, that is, with the Postage chargeable on a Book 
weighing not more than half a pound, the remainder of the Packet, 
if duly prepaid with stamps, will then be forwarded to its address. 

8th .—If a Packet be not sufficiently prepaid with stamps, but 
nevertheless bear stamps equal to a single Book Rate, it will be for¬ 
warded charged with the deficient Book Postage, together with an 
additional Book Rate ; but any Packet which shall not bear Postage 
Stamps equal to a single Book Rate, will be detained and charged 
with the Letter Postage. 

dth.- No Book Packet weighing more than three pounds can be 
sent to and from the East Indies or to New South Wales. 

\0th.— The Colonial Book Post extends to those Colonies only 
which are so marked in the Table of Colonial and Foreign Postage. 

llth .—In no case can a Book Packet be sent to the Colonies 
(except at the Letter Rate of Postage,) through a foreign 
country. 
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CHULANS. 

7J. Cliulans of various Forms are rcii'iirod for the different 
classes of Letters and other articles [wssing 

Various iicscriptiona of through the Post Onice. A speciiTK'ii of the 
Form to be used for eacli class is given in the 
Appendix. They are six in number, viz :— 

1. Letter Chulans. 

2. —Steam Postage Chulans. 

3. —District Post Chulans. 

L—Packet Chulans. 

o.—Banghy Advice Chulans. 

6.—Banghy Tran.sit Chulans. 

72. Inspecting Post-masters must take care that, the .supjily of 
printed forms of Chulans is never in any OiTlce allowed to fall 
below that required for two mouths’ consumption. Much trouble is 
given when slips of paper are used as Chulan.s. 

73. Letter Chulans are to be numbered consecutively from 

the 1st of May in a separate scries for each 
Letter(.Imlans, Form 1. Office to which Packets may be sent. An 

rimlanstolio nnmberoil (^o^m 1 (!), to he kept botli in the De.s 

inn separate scrie.s for patching and Receiving Office, will enable the 

Despatching Officer to number the Chulans 
correctly, and without trouble, even when several days have 
elapsed since the last Packet was despatched, and will enable the 
Receiving Officer to ascertain at once the miscarriage of any Packet. 

74. The Letter Chulati must show correctly the number of 
each kind of Letter despatched, and the amount of unpaid Postage 
to be collected. Overland and Ship Letters will not be separately 
entered. 

7-5. Should the.Postage be incorrectly charged, the Receiving 
Officer will mark in ■ red ink the correct 
iv'^“^ount on the Chulan, and send the cor¬ 
rected Chulan to the Inspecting Post-master 
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Every Cliulan to be 
Stamped. 


by the first Post. When this is not done, the Receiving Otficer 
must be liehl responsible for the Postage charged in the (Stulans 
■which have been received. 

76. When the number of Letters received docs not corres¬ 

pond with the entries in the Chilian, a 
Letters is notice mast be sent by the first Mail to 
the Despatching Office. Printed Forms of 
Notice should be supplied by the Post-master General of the 
Presidency. 

77. Every Chulan must be marked with the dated Office 
Stamp at the time that it is compared with 
the contents of the Packets with which it 
is received. 

78. Steam Postage Chulans must accompany all Letters on 

which unpaid Steam Postage is due, and 
Stcnni Chilians, Form 2. Inland Indian Post.age is still charge¬ 

able in addition to Steam Postage, the 
Steam Postage Chulan must be distinct from the ordinary 
Letter Chulan, the Steam Postage being entered in the Steam 
Postage Chulan, and the Inland Postage in the Letter Chulan, 
except at the Presidencies. Steam Postage Chulans will have 
to be prepared when there are re-directed Letters for des¬ 
patch. 

79. District Post Chulans require no remark ; they are to be 

District PoBt Chilian, ^ Ordinary Let¬ 

ter Chulans. Forms shoidd be supplied in the 

District Post Offices. The Packet Chulan 
is merely a list of the Packets contain¬ 
ed in each Wallet or Transit Packet or 
Bag. 

The use of each description of Banghy Chulan is explained 
under the Section “ Banghy,” paragraphs 28 
and 29. They are to be numbered on the 
same system as Letter Chulans. 


Form 3. 

Vernacular to all 

Packet Chul.an, Form 4. 


80. 


Banghy Chilians, Forms 
•S and 6, 
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81. Letter Chulans will be filed in the Office of receipt Steam 
Letter Chulans to bo Banghy Chulans will be returned to the 

Office whence they are received by the first 

Mail, after the receipt of the articles invoiced. 

82. The Sorting Office Chulan prescribed in the first edition 

, , , of the Manual having been found unne- 

Separate rbulan to be ^ ^ ° 

sent with Letters to be cessarily complex, its use has been dispens- 

ed with ; only one form of Letter Chulan 
will in future be used. Letters sent to a Sorting Office for delivery 
will not be invoiced in the same Chulan as those sent to be sorted. 
Letters sent to a Sorting Office to be sorted must be packed sepa- 
, rately from those sent for delivery, and if only one Chulan is used 
for both Packets, it is obvious that either the Station delivery or 
the Sorting must be delayed while the Chulans are sent from one 
Department of the Office to another. The Chulan in which Letters 
to be sorted are invoiced will have the word “ Sorting" written 
upon it, or if the number of Sorting Offices is largely increased, 
a certain number of Chulans can be supplied of any colour 
to denote that they contain Letters to be sorted. In the Despatch 
Kegister the Packet to be sorted will be entered as a second 
Packet, and be distinguished in the Register by the letter “S." 
in the column of remarks. 


83. Assorted Letters de.spatchod from a Sorting Office for 

delivery, may be entered in one Chulan with 
in^thTtnmo^nmian aa Station Letters, or if it be more conye- 
Station Letters, if such a nient, a separate Chulan may bo sent with 

course la convenient. • •' 

the Packets of Assorted Letters. The hour 
at which the Mails arrive, and are despatched, will determine which 
course is the most convenient 

84. No Register will be kept at any Sorting Office of the 

number of Letters received to be sorted. 
" The Chulan, will be carefully filed, and 
an index kept of their numbers. Imme¬ 
diate inquiry must be made if any irregularity ajipears in the 
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number of the Clmlans received. Indices (Form 16) will in future 
be kept of the numbers of all Letter Chulans either received 
or despatched. 

DESPATCH OF MAILS, and RULES for POSTING of 

LETTERS. 


85. Letter Boxes for the receipt of unregistered Letters and 

I etter Boxes to be (is Newspapers must be fixed in conspicuous 
ed in convenient situa- places Outside of every Post Office and in 
other convenient sites in every Post Town. 
The words “ Letter Box” must be painted on or above each Box 
in Enslishand the Vernacular in legible characters. 

86. The attention of Post-masters General and Inspecting Post- 

„ , masters should be especially directed to the 

post-masters General 

to strive to increase faci- practicability of increasing the facilities for 
litics for posting Letters. pQg^jj,g Letters. The Post Office no longer 

grants Receipts for Letters when they are posted, and it is more 
than ever desirable that every person should have the means of 
posting his own Letters near to his own house. It is, however, 
necessary to adopt measures for the secure transmission to the 
Post Office of Letters thrown into the several Letter Boxes. When 


circumstances do not admit of a trustworthy person being deputed 
daily to collect and bring to the Post Office the Letters posted in 
the detached Letter Boxes, the object will perhaps be attained most 
conveniently by the use of a small light wooden or tin moveable 
Box inside of a heavy outer Box of iron or wood. The outer Box 
should not be moveable. The opening in the inner Box can be 
connected with the outer opening by a tin pipe or shoot. 

87. About half an hour before the time fixed for the des- 


Letter Boxes to be open¬ 
ed liiilf an hour before 
close of Mail. 

Letters, &c., to be 
weighed, Ac., and Stamps 
obliterated. 


patch of the Mail, the Letter Box should 
be opened in the Post Office, the Letters 
taken out, examined and weighed ; all 
Postage Stamps should be carefully obli¬ 
terated by defacing each Label with obli- 
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Sorting for despatch. 


torating ink, with the Stamp supplied for the purpose; unpaid 
or insufficiently paid Letters .should then he marked with the 
proper Postage, and with the Paid or Unpaid dated Office Stamp. 

88. The Letters having all been weighed, taxed, dated, and all 
Po.stage Stamp Labels obliterated, should be 
sorted, according to the places to which they 

may be directed. Every Post Office should he supplied with a 
“ Transit List,” showing the manner in which Letters for every 
Post Office in India are to he disposed of. Letters for places 
to which Packets are sent direct will be placed in Packets addressed 
to those places ; other Letters will be packed into the Packets or 
Bags addressed to the Sorting Office whence they will be forwarded. 
(R. Sects. IX. and XXXVII.) 

89. Packets may be of paper or cloth, according as the 
numbers of Letters to be despatched is large 
or small. The Offices for which Letters are 

usually posted must be well known, and Tickets should be kept ready 
addressed lo those places. 

90. The Letters having been sorted must be counted, and 
a Chulan prepared, showing the total uum- 


rackots. 


Chulan to bo prepared 
and Packet closed. 


her and Postage due on the Letters of each 


description for each Station ; the entries in 
the Chulan must be copied in the Register, the Letters folded up 
in the Ohulau and placed in the Packet or Bag, which will then 
have a Label pasted on, and be finally closed. When despatching 
Letters for Sorting Offices, the Letters of each description 
are to be tied in separate bundles, ac¬ 
cording as they are Paid, Unpaid or Ser¬ 
vice. The Packet Label should be priuto(i| and show as in 
margin the name of the Office to which 
the Packet is addressed, and that from 
which it is despatched. If a Packet is sent 
with an illegible direction, the writer by 
whom it may be sent will incur a fine. 


Tickets. 


TO THE AGIl.\ POST 
OFFICE. 


From 
Burdwau 
Post Office. 
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Tninsit Bags. 


91. The institution of Sorting Offices will, in a great measure, 

render the use of Transit Bags unnecessary. 
Sorting Offices. their use will still sometimes be 

convenient, an explanation is given of the manner in which they 
are used. 

92. They are intended to save trouble and time, at as many 

Stations as possible between the Posting 
Transit Ba^s. Delivering Offices. Supposing that ten 

Packets are despatched loose along any line for places at a dis¬ 
tance, and that five Post Offices are passed before the first 
Packet rt aches its destination, it is obvious that every one of the 
five Post Offices between the Posting Office and the Office at 
which the first Packet is delivered, must count, examine, number, 
and register every one of the ten Packets; whereas if the whole 
ten had been enclosed in a Transit Bag, addressed to the first 
Delivering Office, trouble and time would have btcii saved at the 
intermediate Offices. 

93. When several Packets for the same place reach any Office 

by a cross Mail, they should bo tied up 
Iransit Pockets. together with the Office Packet for the same 

place an^ forwarded as one Packet: the ticket of address shouhl 
be over the knot of the string by which the bundle of Packets 
is secured The bundle of Packets is styled “ Transit Packet.” 

94 At each Presidency Post Office, Ncw.spapers and Letters 

Ilouro of receipt at will be received every day, Sundays excepted, 
Presidency Post Offices. Jespatch, from 10 A. M. till 6 P. M., after 

which hour they will be received till 7 P. M., on payment of an 
extra half-rupee each, which shall be credited to Government. 
(R. Sect, XL) 

95. At Receiving Houses and places where there are Letter 
Boxes, Letters, Papers and Packets not ex- 
At Koceivino Houaes. ggejiug twelve tolahs in weight will be received 

daily from 11 A. M. to 4 P. M., or at such other hour as may be 
determined by the Post-master General, provided that no Receiv- 


Transit Packets. 


At Beceiving Houses. 



ing House shall remain open for less than five hours daily, and 
that Letter Boxes for Letters unpaid and pre-paid by Stamps bo 
kept open, day and night, except for a quarter of an hour subse¬ 
quent to the time fixed for the closing of each Mail, (R. Sect. 
XII) 


96. At Provincial Post Offices, Letters and Newspapers will be 

At Provincial Post received for despatch from 10 A. M. till 5 

P. M., after which hour they will be received 
till 5f- p. M., on the sender paying an extra half-rupee each, to be 
appropriated as provided in paragraph 93. {R. Sect. XIII.) 

97. From each Presidency Post Office the Mails shall be des- 

Despafch of Mails from patched daily at 8 P. M., and the Banghies 
Presidency Post Offices, ^s soon after as possible. {R. Sect. XIX.) 

98. At Provincial Post Offices the Packets for all Mails to be 

From Provincial Post despatched in the course of the night shall 

be finally closed at 6 P. m. ; but for Mails 
which usually pass in the course of the day, the Packets shall be 
made up half an hour before the time appointed for the arrival 
of such Mails, which are in no case to be subjected to any deten¬ 
tion beyond the regulated time. Notice of the hour at which 
such Packet is closed shall be hung up outside the Office, both in 
English and the language of the District, after which hour Letters, 
Papers or Parcels received shall not be forwarded till the following 
day, unless such Mails should not arrive until after (5 p. M., in which 
case a second Packet shall be made up. {R. Sect. XX.) 

99. Strict orders should be given to all Deputy Post-masters 
and Writers, to write the words “ Taken from the Letter Box 
without Stamps,” on every Letter, &;c., posted at their Offices, from 
which Postage Stamps may appear to have been removed prior to 
their having been deposited in the Letter Box. 

100. The Post-master at any Station, or person in charge of the 

Letters, &c., ciaumscd shaU have power to refuse Letters, 

Paper^ or Parcels bearing the appearance of 


not to be received. 
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having been opened and re closed, or otherwise improperly dealt 
with, unless the writer or sender thereof shall attest with his full 
signature that they were sent in that state. {R. Sect. XXL) 

101. When the number of covers received at any Post Office 

^ cau.se the weight of the Mail to exceed 

When bulk of Mails ® 

exceeds regulatedWcight the regulated weight, the Post-master is 
how to be disposed of. • , , , , , . „ , 

authorized to keep back a portion of the 
heavier public Despatches and imported Newspapers till the follow¬ 
ing day, but private Letters and public Letters marked “ Despatch” 
shall not be kept back. (R. Sect. XXX.) 

102. The name of the sender of any Letter, Paper or Parcel 

shall not be. demanded in any Post Office, 

Name of sender of any , , , 

Letter, &c., not to be whether the Postage be pre-paid or not. (R. 

demanded. 

103. Letters, Papers or Parcels shall be received at any Pre¬ 

sidency or Provincial Post Office, or lieceiv- 

Letters to be.received at . i- i t , o • 

any Station for delivery mg Uou.sc, for delivery at the .same station, 

at such Station. withiii the Ordinary range of delivery. {R. 

Sect. V.) 


DISTRIBUTION and RECEIPT of MAILS. 


104 On the arrival of every Mail, the Packet should be 
carefully counted, examined and compared 
Reccij t of Mads. with the Chulaii, and all Registered Letters 

taken out and put in train for disposal : the Mail Bags .should then 
be turned inside out. The Po.st-niaster or other Officer in charge 
of a Post Office must always be present at the opening and dis¬ 
tribution of the Station Mails. 

105. . As each Packet is opened, the Letters will be counted 

and marked with the dated Stamp, the 

Mode of distribution Postage calculated, and the Chulan, if cor- 
to Pfons. o ’ ’ 

rect, receipted and filed, and the necessary 
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entries made in the Receipt Register. The Letters will then be 
distributed to the Peons, and into the Thannah, Forward, and 
Deposit Boxes. When the whole Mail has been distributed, an 
account of the number and Postage of the Letters with each Peon, 
and in the Thannah, Forward, and Deposit Boxes, will be entered in 
the Peons’ Book by th# Deputy Post-master himself, care being 
taken that the entries are correct) and that the totals agree with the 
Register : if there is any discrepancy, the Peons must not leave the 
Office until the mistake is discovered and rectified. The initials 


of each Peon should be taken in the margin of the Peons’ Book, as 
an acknowledgment of his having received the number of Letters 
charged to him, 

106. No excuse should be accepted for neglect on the part 


Personal attendance of 
Post-master to be insist- 
od on. 


of a Post-master to attend to the dis¬ 
tribution and despatch of Mails, and personal 
attendance must be insisted on. The fact 


of the hour, being generally an inconvenient one may diminish 
the value of an appointment in the Post Office, but does not 
render the performance of the duty loss incumbent on one who 
has accepted service in the Department. 

107. The Bearing Postage on Letters delivered must be paid 

Postasc to bo daily <iaily by the Delivering Peons. Credit 
taken from Peons. ig to be allowed on any pretence to any 

person ; the accounts of each day must be closed in the evening 
of the same day. 

108. The Chulans received with each Mail should be filed as 


their Packets are opened in the order 
Chnlans to bo filed in , . , , i i n • 

the order in which re- m which they are entered m the Receipt 

gistcred. Register. Neglect of this simple precaution 

renders an examination of the Receipt Register a matter of great 
difficulty. Where this Irregular filing of Chulans is practised, 
it should be asspmed that the Post-master neglects to compare the 
Register and Chulans, and he should be considered liable to cen¬ 
sure and punishment 
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109. Letters directed to Native Officers, or men of Ee- 


Commantliiig Officers 
may receive Letters for 
their own Regiments. 


giments or Detachments, shall be de¬ 
livered to an Orderly, or any other 
fit person, who shall be deputed by the 


Officer Commanding the Regiment or Detachment to receive 
the same ; but Letters on which Postage «nay be due shall not 
be delivered to such person unless the postage be first paid. (R. Sect. 


XXXIV.) 

110. Whatever Postage is marked on a Letter, Paper or Parcel 
Complaints how to be must be ' paid at once on delivery, after 

preferred. which any complaint of over-charge will be 

duly attended to. In all complaints of over-charge or unnecessary 
delay in delivering Letters, Papers or Parcels, the covers or 
envelopes bearing the Post Office Stamp must be presented for 
inspection ; and when complaints are preferred against any Peon, 
the number on his badge should be specified. (R. Sect. XVIII.) 

111. At each Presidency Post Office, there shall be three 

, , deliveries daily, the first delivery not to be 

Delivery of Letters, &c., , - , , 

at Presidency Post Of- later than 7, the second at 11 A. M., and the 
third at 3 P. M., at which hours, respectively, 
the Peons shall quit the Office with the Letters, &;c., entrusted to 
them. All Letters, Papers, and Parcels received from 3 P. M. till 5 
A. M. shall be sent out at the first delivery, all from 5 to 10 A. m. 
at the second delivery, and all from 10 A. M. to 3 P. M. at the third 
delivery, anS Mails received after 3 P. M. shall not ordinarily be 
opened till the following morning, except when received by Express 
or from Seaward. (R. Sect. XV.) 

112. At Provincial Post Offices the delivery of Letters, Papers, 

At Provincial Post Parcels must depend upon the hour of the 

Offices. arrival of tl e Mails at each Station, after which 

they shall be delivered with all possible despatch. {JR. Sed. AF/.) 

113. The Delivering Peons are prohibited from going out of 

Immediate payment 

of Postage required. or Parcels, and from delivering them without 
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immediate payment of the exact amount of Postage ; and they 
are not bound to give change. Should they be subject to deten. 
tion, they are not to deliver the Letters, Papers or Parcels, but to 
return them in the evening to the Post Office for delivery the 
following day. (R. Sect. XVII.) 

114. On the delivery of a Kegistered Letter, a receipt for the 
same must be given to the Delivery Peon. (R. Sect. XXIV.) 

115. All Letters, except those contained in Sorting Packets, 

which, from any cause, cannot be delivered 

All Jitters not deliver- . 

cd to be entered in De- at once, must be entered in the Deposit Ac- 
posit Account. count of the Peons' Book. The entries in 

that Account should show the Letters retained to be re-directed, 
even though they are not made over to any Peon. 

116. The punctual delivery of Letters by the Delivering Peons 

is one of the first objects of the Post Office, and 
delivery of which is perhaps the most difficult 

of attainment ; it is only by constant vigi¬ 
lance that the superior Officers of the Department can hope to pre¬ 
vent or even to check the suppression and theft of Letters by the Deli¬ 
vering Peons. 

117. When several Letters miscarry, which were posted in differ- 

, . ,, , ent Post Offices, and addressed to parties 

Steps to be taien to . . ^ 

detect and punish mis- residing within the beat of any particular 

Peon, the responsibility for their loss must be 
divided between the Peon and the Distributing Clerk, but in the 
majority of cases, the circumstances attending each will be sufficient 
to relieve the one or the other from the stigma of dishonesty. When 
there are grounds for suspicion against any Peon, he should be strictly 
watched. M arked Letters should be given to him, inquiries made 
of the Addressees, and all lawful means taken to ascertain the truth 
and obtain evidence sufficient for conviction, should the suspicion 
be well founded. In other cases, though the evidence may not be 
sufficient to justify a criminaP prosecution, it may be ample to 
authorize the discharge of the suspected party. 
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118. Cases not unfrequently occur in which errors committed 

Tendency to excuse *^16 renders of Letters are imputed to dis- 
Post Office Establish- honesty On the part of the Post Office Officials. 

There is a tendency to exaggerate the number 
of such errors, and to make use of them to throw doubt on alleged 
acts of neglect and dishonesty of which Post Office servants have 
really been guilty. Too many Post-masters are in the habit of 
trying to screen and find excuses for their Establishments, in.stead of 
making a strict and impartial inquiry into every complaint or 
charge which may be brought against any individual on their 
Establishment. 

119. It is impossible for any Post-master in all cases to prevent 

theft and misconduct on tire part of his sub- 

Punisliment whicb will t. li-ci ^i- 
be inflicted. ordmates, but it, by taking up a complaint 

as a charge against himself, he delays and 
throws difficulties in the way of an investigation, he becomes 
practically an aceomidice of the wrong-doer. Any exhibition of the 
feeling indicated above must be visited with severe censure, and 
even if it does not lead to removal from the Department, will act 
as a bar to promotion. 

120. It is only by careful and constant attention, and the in¬ 

vestigation of all complaints which are made, 
quired''^”*^ vigilance re- pQjgt^noasters and Deputy Post-masters 

can secure the Public against loss. The Peon 
or the Clerk who finds that he has with impunity stolen one Letter, 
will of course be encouraged to continue the practice, whereas had 
he found himself watched, even though his first act of dishonesty 
passed unpunished, he would very probably be deterred from a 
repetition of it. 

121. Whenever the loss of a Letter is reported, inquiry should 

in every case be made of the Despatching 
be^epomi*^ and ReceivingOffice as to whether the missing 

Letter was noticed in either Office. In small 
Offices, where few Letters are dailf delivered, the Deputy Post¬ 
master will often, from his own recollection, be able to state 



positively that a particular Letter, which may not have been deli¬ 
vered, was received in his Office or was despatched; and even in 
Offices of more importance, it will often happen that the Clerk by 
whom a Mail is opened or despatched may be able to give direct 
evidence as to the fact of a Letter having passed through his hands. 
122. All Letters, Papers and Packets whatever, received at any 
. „ _ . Post Office, by Post, for delivery at such 

ceived for delivery, to bo Office, are to be Stamped with the appro- 

stamped, but tlie Postage, • , r\cf o. i 

unless under-charged, not pnate Office Stamp, and marked with the 

to be marked. month and year; but the amount 

of Postage paid or due is not to be marked, unless the Letter has 

been under-charged with Postage at the Despatching Office. 

(R. Sect. XXXVIII.) 

12S. In commercial towns, during the hot season, should an 
important Mail arrive after 6 P. M., it may be opened, and Letters 
delivered to persons who may send for them ; but in such cases 
care must be taken that Public Notice is given, so that all alike 
may have the power of sending for their Letters. 

No discretion can be left with a Deputy Post-master as to the 
delivery of Letters. If any Packet is opened, the whole of its contents 
must be distributed, and the option of receiving their Letters given 
to the Public generally. 

121. At all Mofussil Stations, when the Overland Mails arrive 
after 6 P. M., they should invariably bo opened and sorted at once, 
so that the Public may have the opportunity of obtaining their 
Letters, &c., by sending to the Post Office for them. 

125. At such Post Offices as have more than one delivery daily. 
At such Post OiHcoa all Letters, Papers and Packets must be 

aeliX“ riiy.“Let.te!4! with a Stamp, showing at which 

&c., to be stamped 1st, delivery they were distributed. fR. Sect. 
2nd, or 3rd, according to „ , 

the delivery. XLV.) 

126. Expresses may bd* employed by private individuals at the 
Expresses for private discretion of the Post-master applied to, on 

peraous. paymei0 being made at the rate of four 

annas per mile in advance. (R. S-ict. XXXIII.) 
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Public Despatches to be transmitted by Express must 
bear on the face of them the words “ By 
Express,” and the signature in full of the 
Officer sending them. (R. Sect. XXXI.) 

128. As the employment of Expresses interferes with the 
celerity and regularity of the ordinary Mails, 
and is attended with expense. Public Officers 
are enjoined to employ them as sparingly as 
possible, and any Public Officer despatching an Express, when the 
exigency of the Public Service does not, in the opinion of the 
authority to whom he is subordinate, require it, will be held 
answerable for the expenses attending that metliod of transmis¬ 
sion. Public Expresses from a Presidency Post Office can only be 
ordered by a Secretary to Government. fR. Sect. XXXII.) 


127. 

Expresses. 


Pablie Officers to em¬ 
ploy them sparingly un¬ 
der a penalty. 


129. Expre.sses must be immediately delivered to the Ad¬ 
dressee, even if received at a Post Office in the middle of the night. 

130. On roads on which there is a Mail Cart Establi.shmeiit, 
Expresses should bo conveyed on horseback, not in Mail Cart. 

j81. Rules regarding changes of Address :— 


1st.—Letters arriving at the Presidency Towns by Mail 
Steamers, will be immediately sorted for delivery without any 
reference to instructions which may have been received regarding 
change of Address. Such changes will be left to be discovered by 
the Delivery Officers, and be corrected in the Forward and 
Unclaimed Departments of the Office. 


2nd .—A separate instruction will be required for every change 
of Address, and no instruction will be attended to for more than 
three months after its receipt. 

3rd.—Under Section XXIII. of Act XVII. of 1854, Forward 
Postage will be charged in addition to all other Postage due or paid 
thereon, upon every Letter without exception, which may be re¬ 
directed in any Post Office. For example, if a Letter posted in 
Calcutta and addressed to Hooghly,® under instructions which may 
have been received from the Addaessees re-directed in the Calcutta 
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Post Office, and sent to Barrackpore, Forward Postage will ba 
charged in addition to the’Postage which would have been due had 
the Letter been despatched to Hooghly according to its original Address. 

4/A.—The practice of giving instructions to the Officers of the 
Post Office to intercept and re-direct Letters not only imposes 
much labour upon them, but in large Offices seriously retards tha 
delivery and despatch of the Mails. A Register of instructions 
regarding changes of Address will be kept in every Post Office, but 
it must be understood that it is impossible to guarantee that they 
shall be attended to, except in the case of Letters received for delivery. 


FINES. 


Fines to be imposed 
for all petty acts of neg¬ 
ligence. 


Fines to be in addition 
to any special pniiish- 
ment which may be ne¬ 
cessary. 


132. Fines are to be imposed on Post Office Establishments for 
ah petty acts of carelessness or mi.snianage- 
mont, which may produce inconvenience to 
the Public Service, or interfere with the 

uniform ami systematic working of the Establishment. 

133. Any person committing any of the offences specified in the 
list given below, will be punished by the fine 
al tached to its commission, in addition to any 
oilierpnitifthmcnL whichthepeculiar circum- 
utances of any case may render necessary. 

134. The parties who may detect fineable eiT.trs and mistakes 

will, as a general rule, be entitled to receive 

Persons detecting or- 

rors will generally re- the amount'of the fine allowed ; but it must 
ceive the line imposed. clearly understood, that this grant is not 

intended as a set-off against fines incurred, and that the claim of 
the detecting Office cannot in any way act as a bar against the can- 
celment by the Post-master General of the Presidency of the whole 
or any portion of a fine incurred. 

135. Notice, of the detection of a fineablc offence must be sent 

by the first Mail despatched to the Office in 

Notice of a fine must / , , , . j- i 

be sent by the first Mail fault after the detection ot the offence, and 

after detection. should be written on the back of the 

Letter Chilian. 
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Not claimable for Of¬ 
fices to which Packets arc 
not made uj). 


136. No fine can be claimed by one Offica 
from another to which it doe.? not make up 
Packets. 


137. Ten per cent, on all fines passed by the Post-master Geiie- 

Tcn per cent, to be ro- the Post-master Gencral’.s 

mitted to Post-master Office to cover the cost of nriiitin" Fine 
General. r o 

Statements, Bills, &c. 

138. Fine Bills* must be submitted with an Account of the 


Quarterly Bills to be previous quarter, and a Certificate (Form 17) 

eubmitted. quarterly, with vouchors attached, for check 

Form 18 . Office of the Post-master General- 

After examination and correction, they will be forwarded for pay¬ 
ment to the Office from which they may bo due. If the correct¬ 
ness of the claim is allowed, the amount of the Bills is to be sent 
in Postage Stamps to the detecting Office, as a llcgistered Letter, 
with a receipt for signature. 

139. No Fine Bill will he passed, unles •s received ,at the Office of 

the Post-master General of the Pre.sidency 
within thirty-one day.s after the clo.se of the 
quarter in which the fines were incurred. 

140. A Frontier Office, under the superintendence of one Post- 

master General, is autliorized to claim fines 

Frontier Ofiioe may 

claim lines from a Froii- from an Office under another Post-mn.ster 
ticrOime. General, but bis Bills must be submitted 

for approval to the Post-master General under whom the Office 
may he from whom a tine is claimed. No Office, not a Frontier 
Office, can claim or is liable to a fine from any Office within the 
jurisdiction of another Post-master General. 

141. Con-espoiulence on the subject of fines between Post¬ 

masters or Deputy Post-masters is probi- 
i <^fficial in charge of a Post 

Office consider, that he or his Subordinates 
have been unjustly fined, he is at liberty to submit, in the pre¬ 
scribed Form,* the objection which he wishes 

* Form 20. ' . 

to 111 Cl', llie having been sent to 


♦ Form 20. 
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the detecting Odice for a reply to the objection, will be forwarded 
thence, with the vouchers objected to, to the Post-master General 
of the Presidency, who will pass a brief final order deciding the 
dispute. The Form will then l>e returned to the objector for his 
guidance. No discussion .should ever be permitted in regard to 
fines remitted partially or in whole, and though in some cases an 
objection may be disallowed, which fuller e.xplanation might show 
to have been valid, it would be extremely iiiconvenieut to permit 
a system of correspondence to be commenced, wirioh it would be 
almost impossible to fix any bounds to. When an obviously frivo¬ 
lous objection is raised, the fine appealed against should be 
doubled. When a groundless claim is knowingly preferred, double 
the amount claimed should be levied from the xjarty claiming. 
'I’his Rule is, of course, not intended to meet cases of actual fraud 
when vouchers are garbled or forged. 

142. The several Forms to be used in carrying out the system 

, . , of fines are given in the Appondi.x.* They 

f-onus to he printed and ° 

Biipiflied by should be printed, and suxoplied from each 

Forms 17 lo 20 . Post-iuaster General’s Oliice : uniformity in 

the size of the p.iper used for the several vouchers will save a 
great deal of time and trouble. 

143. When the aggregate fines against any Office are heavy, 

the person in charge of the Office is gene— 
Head of Office resimii- rally either incompetent’ or indolent: it 
should be generally understood throughout 
the Department, that if in two successive quarters the amount of 
fines incurred by any Office is considerable, the person in charge 
will be liable to dismissal. 
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Description of Offence. 


Fine to be levied. 


Vouchers required 
to substantiate a 
Claim. 


11s. I As. 


1. Mis-sending a Transit Bag orj 
Wallet .,1 3 


2. Mis-sending a Pnchct or Parcel . 

3. Mis-sending a Ijctter . 

4. Neglecting to enter a Packet in 

a Packet Cliulan, sliowing/ 
whence it was despatched < v to V 
what place addre.ssed, each I 

omission./ 

6. Neglecting to return a Banghy ) 
Transit Chnlan by the fir.st l’o.st ^ 
after the receipt of the articles. i 

6. Neglecting or refusing to pay, \ 

within fourteen days, any Fine ( 
Bill passed by a I’ost-masler ( 
General.' 

7. Despatching a Packet, whatso- i i 

ever its conteiit.s, of le.ss size ! I 
than six ineiies liy three • • ] 

8. Despatching a Packet without the't' 

name of the Despatehing or ( ' 
Delivering Office, or both ille- f | 
gibly written.y j 

• _ _ j 

9. Mis-dirooting a Packet. 


Double 
.imoniit of 
iriginal Bill. 


< Receipt of the 
) Office to which the 
^ TraiisitliagorWal- 
vlet was addressed, 
iteceipl as above. 
Receipt as above. 

/ Certifi ate of de- 
) tecting Office, and 
t notice; on first Phu- 
Clan despatched. 


0 I As above. 


r The original oo- 
I ver of the Packet. 


I As above. 

i 

i r As above, with a 
I V lleoeipt from the 
I ' Office to which the 
I i Packet should have 
• V. been addressed. 


10.. Colluding with other E.stahlisb- "v A fine equal to 
ments to conceal any of tire f that iinpo.sed on j 
foregoing ofIcnce.s, ot omiding 1 illie oll'ence von | 
to claim fines for them .. * jeealed. ! 

11. Neglecting to send an Advice'' I J 

Cliulan before a Par .cl, or to 
transfer the Advice Cbidan I „ ^ q 

when any Parcel has to be i 
transmitted, as a forward one, | 
to another Office .. .. ,. J 


As in No. 4. 
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INSPECTING POST-MASTERS. 


145. Eventually it will perhaps be desirable to restrict the 

powers of Inspecting Post-masters to the 
Powers of iDspectmg . , . , . . „ s .. 

Post-masters hereafter to limits wftich were Originally prescribed for 

be limited. ■ jjjgpgct^Qj-g^ it, would be extremely incon¬ 

venient and dangerous suddenly to relea.se from local control all 
the ill-paid and ignorant Dawk Mooiishees in charge of small 
Provincial Post Offices. The distant authority of the Post-master 
General would act too slowly, and with too much uncertainty, to be 
efficient; and if the Inspecting Post-master had not the power of 
issuing and enforcing orders, great confusion ami much fraud 
would unquestionably be caused by tho removal of the control of 
the local paid and ex-officio Post-masters. 

146. It is proposed that the Post master General shall deter¬ 

mine what Deputy Post-masters are suffi. 

shrirdermtuewtSl intelligent and trustworthy to be 

be under tho orders of at once placed on the footing of independent 
Inspecting Post-master. 

Post-masters. Tho Officers placed in this 
class will correspond direct with the Post-master General and will 
be subject to inspection, but except in castes of emergency, will not 
receive direct orders from the Inspecting Post-master—in fact, they 
will be almost exactly in tlie position of Post-ma.sters under the 
former system. 

147. All other Deputy Post-masters will be directly under the 
Position of Deputy Orders of the Inspecting Post-master of the 

Post-masters. Division. Orders from the Post-master Ge¬ 

neral regarding them will be addressed to liim, and he will be 
empowered to suspend any one who may neglect his duty or dis¬ 
obey ordera The relation of the Inspecting Post-master to these 
Deputy Post-masters will be very similar to that hitherto borne 
by a Subordinate Post Office Writer to the Post-master of the Sud- 
der Station, except that the Monthly Accounts will not be sub¬ 
mitted by the Inspecting Post-master. 
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148. Inspecting Post-masters should use the Deputy Post-mas¬ 

ter’s Writers or Moonshees of the Office at 
Inspecting Post-masters i ■ i i . i • t • 

to be assisted by Deputy Which he may halt, to assist mm m his 

in cS.yh>« letters'.' English and Vernacular correspondence. It 

will corajiletely defeat the object for which 

Inspecting Post-masters have been appointed if they are allowed 

establishments. 

149. Should any Division bo too e.N.tensive, afiplication should 
be made for the appointment of an additional Inspecting Post¬ 
master, hut on no account will e.stablislnnents he sanctioned. 

150. The Inspecting Post-master will be required to visit daily 

Duties of hispectiiig *-^1® tldlce of any place in which^ he 

Post-iua.stor. staying, and will, to a great extent, bo 

responsible for the working of the Office during his stay. All 
orders and instructions given by tin Inspecting Post-master must 
be in writing. An Order IJook should be kept in each Post Office 
in which the orders should be recorded. The general purport of 
such Orders must also be noticed in the Diary. 

151. The Hoad Establishments in each Division will be under 

■ Authoritv over Koail Inspecting Post-master, and it will be 

EBiabhsbmciit. spccitil duty to superintend the Establish¬ 

ment of Overseers and Runners, to sec that they receive their pay 
punctually and in full, and to punish neglect. He must pay atten¬ 
tion to the state of the Ferries and Ferry Boats on Mail lines in 
his Division, and address the proper local authority in case of any 

irregularity or defect which may d(;lay the transit of the Mail. 

152. The extent of power over Road Establishments, which 
Authority over Hoad can be delegateil to Inspecting Post-masters, 

EstabliBhment. yjjj.y according as each line is under 

contract—or secondly, managed by Contracting Overseers—or 
thirdly, managed by Overseers on fixed alaries—or fourthly, is 
without Overseers. It must also vary according to the degree of 
confidence which the Post-master General may feel in each f*ost- 
master. 
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153. In the first case little or no control can be exercised ; it 

Authority over Road ^ill Only be necessary to assist the Contrac. 
EstablisUiDcnt. Ferry and Rainy Season arrange- 

mentf, and to report to the Post-master General any systematic 
neglect or improper practice ■which may bo observed. In the 
second case also, little direct interference should bo exercised; the 
Runners should be considered <as liable to dismissal by the Over¬ 
seer, but ■while employed they will bo entitled to the wages allowed 
by Government. In the third and fourth case.s, the Post-master 
is in the position of Contracting Overseer, but except on short 
cross lines, this system is a bad one, and sliould be gradually super¬ 
seded by one of tlie first mentioned. 

154. Iinpiiry into complaints regarding the desp.atch and deli- 
To make inquiries into very of Letters will perhaps bo the most 

complaints. im])ortant duty of the Inspecting Post¬ 

master ; he should take every means in his power to a.scertain the 
degree of confidence which is placed by the public in each Deputy 
Post-master in his Division. When there is reason to believe that 
fraud is practi.sed either upon the Government or upon persons 
posting Letters, or that Letters are not delivered, he should at 
once proceed to the spot and use his utmost exertions to obtain 
proof against the delimpicnt. If the proof obtainable is not suffi¬ 
cient to justify a criminal pro.secution, but is of a nature which 
leaves no moral doubt of guilt, he should either exercise his own 
authorit}^ and suspend the guilty person, or report the case for the 
orders of the Post-master General. 

155. It will be the duty of the Inspecting Post-masters to see 

that the Daily Cash Account and Peons’ Book 
To examine Accounts. i • 

are kept up punctually in every Utiice in 

his Division ; he should, if necessary, explain the Accounts 

thoroughly to each Deputy Post-master and Writer, and should 

circulate in the Vernacular all Orders which, if not translated, 

■would be likely to be misunderstood by persons who know but 

little English. 
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156. The Batighy and Letter Registers shouJd be careful!/ 

To check Chulans and compared with tlie original Chulans, and 

Registers. g^U discrepancies noted, corrected and report¬ 

ed by the Inspecting Post-master. 

157. The most convenient mode of providing for the payment 

. , of Post Office Establishments in the interior 

Mode of providing for . . , 

paymi^nt of Estabii«h- of Districts will probaWy vary with local 
circumstance.s, and in Bengal, at least, it will 
in some cases be neces.sary to send cash from the Sudder Station- 
When this is the case, the necessary amount .should, I think, be 
made over by the Deputy Post-masrer of the Sudder Station to the 
persons by whom the pay of the Roatl Establishments are disbursed. 
The payment will thus appear in the Sudder Post Office Accounts 
bvit if made by a Draft on the Treasury, it will not be necessary that 
any cash should pass tlirongh the hands of the Deputy Post-master 
of the Sudder Station. The Hoad I'lstablLslurient being independent 
of the Office Establishment and of Deputy Post-masters, the latter 
will at once bring to the notice of the Inspecting Post-master any 
delay or irregularity in payment of which they may have reason to 
complain. The receipts of the Establishment must be attested by 
the Inspecting Post-master. 

1.58. All Deputy Post-masters will be re.sponsible for the work¬ 
ing ^ the Post Office under their charge . 

EeBponsibility of In- ^ i i, ^ i 

specring and Deputy those whom the Po.st-iuaster General may 

Post-masters. think sufficiently intelligent will correspond 

with the Post-master General; the rest will bo under the orders of 

the Inspecting Post-master of the Division, who will address him 

on all points of doubt, and will receive orders through him. He 

will be held responsible for the punctuality with which the Accounts 

of the Deputy Post-masters under him are submitted, and it will be 

his business to see that no errors are committed through want of 

acquaintance with the Instructions which have been issued. 
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159. In some special cases, it may be judicious to retain the 

„ _ . ^ supervision of Ex-officio Post-masters, but 

in Koiuu cases to retain every sucli case must be treated as an excep- 
tion, and it will generally depend upon the 
interest which tlic incumbent takes in the Post Office whether the 
course is advisable or not. 

160. Tlie observations in the preceding paragraphs to relate 
Autboiity of Inspect- chiefly to the degree of authority to be exer- 

ing Post-masters. oised by Inspecting Post-masters over the 

Post Office within their respective Divisions. 

161. Every Officer exercising the powers of Inspecting Post- 
ma.ster h.as discretionary authority to enter and examine with or 
without previous notice, the Books and Records of any Post Office 
in the Divisions adjoining that in which he may be employed, iiot- 
witlistaruling that tlie Post Office may bo situated in another 
Presidency. Any Officer .acting under this rule will, of course, be held 
responsible if ho intrude into a Post Office not under his charge, 
without sufficient reason, or if his conduct displays any want of 
proper coui te.sy to the Insjfecting Post-master or Deputy I^ost-mastcr 
of the Office which Ik; may visit. 

162. The following Oeueral Instructions and Paper of Questions 
Avill indicate in more detail the points to 
which special attention is to be paid, but it 

must be understood that they ar(; not intended to prevent the 
Post-m,aster General from restricting or extending the authority 
of an Inspecting Post-master in any special ca,se. 

163. The duties of .an Inspecting Post-ma.ster extend to every 
All Departments to 1)0 Department, and every detail of the Post 

inspected. Offices within the circle of his inspection. He 

must make himself thoroughly acquainted with the practice of each 
Office, with the mode in which the work of the Office is distri¬ 
buted, with the amount of supervision exercised b^ the Post Mas¬ 
ter, and the general character of each Subordiutite iu each 
Office. 

a 


Ueueral Instructions. 
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164. He must report every deviation from the authorized 
To report all irrcgu- svstem, and Warn Post-masters and Deputy 
Post-masters as well against keeping up 
unauthorized Accounts and Registers as against omitting to keep 
regularl}^ those which are ordered. 

165. Each Office must be visited, thoroughly inspected, and a 

A Quarterly Inspection hill Report given once in each quarter. 
Report to be funiishetl. Forms of the Quarterly Report will bo fur¬ 
nished. Every Inspector must keep a Diary of his Official pro¬ 
ceedings ; this Diary must be despatched weekly to the Post-master 
General, and any wilful omission in tlie Diary, or neglect in its 
preparation, will be pimisliod by removal from Office. 

166. The Inspecting Post-master will enter in tlie Form suppli- 

. ed I'or the purTiose, the hour of arrival and 

To incluile a memo, ot i i > 

distribution ot all Mails. despatch of the Several Mails from the Office 
at winch lie may he ; ho will draw attention 
to any irregularity or detention, and suggest the remedy which 
may appear to him likely to correct the evil. 

167. The Inspecting Post-master must daily visit the Post Office 

To visit the Post oiiice Station at which he may he, and re- 

‘i'oh- mark on every instance of the continuance of 

irregularities whicli have been once reported. PIo sliould inva¬ 
riably, on the first day of his arrival at any Station, count and comiiare 
the cash in hand with tlie Daily Cash Book, and report any de¬ 
ficiency or irregularity which may he discovered. He should also 
compare the Undelivered Letters in deposit with tlie Deposit 
Account, and tlie Peons’ Book, and report whether the number and 
Postage entered therein is correct pr not. 

168. When an Inspecting Post-master has to communicate an 

order or instruedous to all the Post Offices in 

Orders to be circulated -ii 

when printed copies may his Division, and he may not be provided 
not be available. ^ Sufficient number of printed Copies 

of the Order or Circular, he should circulate two or three Copies, 
with directions to each Deputy Post-master to copy the Order in his 
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Office Order Book, and forward the original, signed and dated, to 
tlie next Office, until eventually it be returned to the Inspecting 
Post-master. 

169. The following are the Books and Accounts ordered to be 
List of Books. kept up at every Post Office ;— 

List of Books to be kept up in all Post Offices. 

Abstract Ptcgister of Letters received and despatched, 

Forms 9 and 10 . ... ... ... ... 2 vols. 

Register of Banghy Parcels, received and despatched. Forms 

9 and 10.2 „ 

Banghy Transit Register, Form 11 ... ... ... 1 „ 

Index of Letter Cliulans despatched and received. Form 16 2 „ 
Index to Banghy Chulans dospatcbed and received, Form 15 2 „ 
Register of Letters received. Bearing Steam Postage ... 1 „ 
Register of Packets received in Transit to other Offices, 

Form 4 ... ... ... ... ... ... ... 1 „ 

Peons’ Book ... ... ... ... ... .. ... 1 „ 

Treasury Remittance Book, showing sums sent to the Reve¬ 
nue'J’reasuries ... ... ... ... ... ... 1 „ 

Check Receipt Book of Registered Letters despatched ... 1 „ 
Register of Bullock Train Parcels received by Cooly or 
otherwise ... ... ... ... ... ... ... 1 „ 

Daily t.'ash Book. 

* Skeleton Book for filing Letters received. 

* Ditto ditto for Circulars. 

* Despatch Letter Book, containing copies of all Letters 
despatched, (lithographed or printed Letters need not be 
entered.) 

Contingent Bill and Cash Account Book. 

Register of the Hours of Receipt and Despatch of Mails 1 vol. 
Account of Postage due on Service Letters ... ... 1 „ 


In largo Offices separate Books will be required for different Departments. 
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In Offices where Dawk Bearers’ Accounts arc, kept: 

A Rough Diary of Order and Directions for laying Dawks 1 vol. 
Detail of Receipts and Disbursements on account of Dawk 
Rearers ... ... ... ... ... ... ... 1 „ 

To, Bullock Train Offices. 

Registers of Packages received and dcs 2 )atclied ... ... 2 „ 

Abstracts of Invoices received and despatched ... ... 2 „ 

Copies of Monthly Accounts rendered to Post-master 
Uoneral ... ... ... ... ... ... ... 1 „ 

Draft Register, (in North-Western Provinces only,) ... 1 „ 

llullock Train Transit Register ... ... , ... ... 1 „ 

Vernacular Record. 


A Book containing copies of all Perwannahs issued to Sub¬ 
ordinates. 

A Book containing copies of Koobukarees to other Post¬ 
masters. 


Receipts for payments to Chowdrees and other persons not 
in the regular employ of the Post Office. 


(^iicrios to be answer¬ 
ed by Inspeetinj;- Post- 
iiDi-sicr in his Quarterly 
lleports. 


170. The points involved in the follow’ing 
must be noticed by Inspecting Post-masters 
when reporting upon each Post Office :— 


Letteii Mail Department. 


Isi.—What Mails arrive daily at Post Office and 

at what hours ? 

'ind .—Uow many daily distributions are there ? 

'Ard .—What time is generally occupied in opening Packets, 
registering, and distributing Letters to the Peons ? 

4f/4.—Is the Postage Account daily examined by the Deputy 
Post-master and the Cash taken from the Receiving Writer and 
I’eons ? 

5f/i.—Is the Deputy Post-master always present at the opening 
and closing of the Station Mails ? 
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—Is the Peons' Book in the hand-writing of the Deputy Post¬ 
master ? 

Ith. —Describe the mode in which the Town and Station are 
divided among the Delivering Peons ? 

Sth .—What precautions are adopted to ensure the delivery of 
Native Letters ? , 

—Are the Rules regarding the disposal of Unclaimed Letters 
attended to ?—Is a list of Unclaimed Letters exjjosed outside tho 
Post Office and at tho Kotwallcc ? 

lOt/t,—On the return of Letters as unclaimed, are any inquiries 
instituted as to the cause of non-delivery and the truth of tho Deli¬ 
very Peon's Statement ? 

nth .—Are Tables of Postage and Distance hung irp in tho 
Office ?—Are they legible ? 

12</i.—Are the entries in tho Receipt and Despatch Registers 
made daily before tho Moil is despatched and while it is being 
distributed ? 

Banoiiy Depaiitmknt. 

ISlh .—Are the totals of the Registers cast up daily and compar¬ 
ed with the Cash Receipts ? 

—Is tho Banghy Index totalled daily, and are the entries 
correct ? 

I5th. —Does,tho Deputy Post-master compare the Return Chu- 
lans with the Register ? 

Idih .—Are all Banghy Parcels, whether for delivery or in tran¬ 
sit, carefully weigluHl and examined on their arrival ? 

I7lh .—What detention are Parcels in transit subject to? 

iStli. —Can you suggest any means of avoiding the detention, if 
there be any ? 

\i)th. —What are the Securities for the safe custody of Banghy 
Parcels while in the Post Office ?—how are Banghy Despatches 
packed ? 

20 t/i.—What arrangements arc made for the delivery of Banghy 
Parcels and the collection of Banghy Postage ? 
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Dawk Beakebs’ Department. 

21 si.—Mention the roads on which Dawks are laid by the Post¬ 
master of , and the rates if they differ from the 

ordinary payment 

22ncZ.—Are the Ch^wdree's Receipts for all payments to be 
found in the Receipt Book^ 

23r(i.—Have you compared the Cliowdreo’s Recoijit with the 
charges in the Dawk Bearers’ Account, and if so, were any differ¬ 
ences detected ? 

24iA—Is the Table of Dawk Charges suspended in the Office ? 

2oth. —Is there a Table of Dawk Bearer Remittances in the Office ? 

26iA—IIow many complaints have been made by Travellers 
against Bearers during the last quarter, and what stops have been 
taken by the Post-master to punish proved neglect, and prevent 
its recurrence ? 

Road Establishments. 

21th. —Mention the roads which you have inspected during the 
last quarter ? 

28</«.—State the average rate at which the Mail has been con¬ 
veyed on each road in your Division ? 

29i/i.—Explain the cause of any falling-off in the rate of speed 
below the rate expected ? 

30</r.—State if the full authorized Establishment was maintain¬ 
ed on the roads which you visited, and if the Runners’ huts were 
on the road-side ? 

31si.—Give your opinion of the efficiency of the several Road 
Overseers ? 

32nd—Mention any alteration, cither of route or hours of des¬ 
patch, by which you conceive that the speed of the Mails would 
be improved ? 

33rd—Mention any cause which retards the delivery of the 
Mail between adjacent Stations, and suggest any mode of obviating 
the inconvenience ? 
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34i^.—Describe the plans adopted for the passage of the Mails 
across unbridged streams, dividing tlic streams into those across 
which the Mails are conveyed in boats or raft, or by ropes ? 

85</t.—Does the statement furnished to the Post-master Gene¬ 
ral sliow the actual distribution of the Road Establishment ? 

« 

Office and Recoeds and Miscellaneous. 

86 t/t.—Mention any unauthorized Records or Registers which 
are kept up, and state the dates on which you requested the 
Post-master to discontinue them? 

iilth .—Mention any Books named in the list which are neglected, 
.and the dates on which you brought the neglect to the notice of 
the Post-master ? 

S8//t.—Are the Chulans kept in order according to date of 
receijit, and the entries in Receipt Register ? 

—Detail tlie Office Establishment, and describe the mode 
in which the work is distributed ? 

40i/t.—State your opinion as to the relative efficiency of each 
Subordinate ? 

41 si.—Describe generally the state of the Records, and the 
means adopted for their preservation ? 

42a(i.—Mention any deviation from the prescribed mode of sort¬ 
ing and distribtiting Letters? 

43j'cZ.—A re all Cash Accounts and Contingent Bills copied in a 
book, with the remarks of the Civil Auditor 

44i/i.—Is the Daily Cash Book properly kept up and attested by 
the Deputy Post-master ? 

45i/t.—Have you ascertained that the difference between the 
sums sanctioned for any purpose by the Post-master General, and 
that actually- expended, is in all cases duly accounted for ? 

46iA.—Have you received any complaints against the Post Office 
Subordinates ?—If so, briefly state their nature and result of the 
inquiries which have been made in consequence ? 



56 


—Are all Petitions from all Subordinates read by or to tlic 
Deputy Post-master himself ? By whom are Vernacular papers read ? 

48/7i.—Is the pay of the Establishment disbursed according to 
the scale sanctioned by the Government ?—If not, state the actual 
arrangements and the cause of tlie deviation, and give your opinion 
as to the necessity for any change in the authorized Establishment, 
and call on the Deputy Post-master to explain why any change was 
made without previous sanction ? 

171. The salaries of Inspecting Post-masters are personal not 
local; it is not necessary to remove an Inspecting Post-master from 
ftne division to .another in order to promote him. 

172. Letteo's are divided into the following ten classes, viz.: 


LETTERS. 


1. —P.aid . 

2 . —Ujipaid. 

3. —Service ^. 

4—Refused. 

5. —Unclaimed . 

6 . —Forward, or Re-directed 

7. —Ship . 

8 . - Steam . 

9. —Soldiers’ and Saihus’ 

10. —Registered*. 


^Letters. 


•J 


Paid Ijettcr.s. 


173. Paid Letters are those to which PosLage Stamji Labels 
are .affixed of value sufficient to cover the 
Postage chargeable on them. 

174. Inland Indian Po.stage when ch.argeable on Letters and 

Newspapers posted for despatch by Her Ma- 
Lellcrs (or Foreign . , , . . ^ •’ 

(\>ntitries must be, inc- jesty s Mail, or Otherwise by Sea, to places 

not within the Territories under the Govern¬ 
ment of the East India Company, must be pre-paid.f'A. Sec. XIX.) 


For Bull K regarding Registered Letters see appropriate Section. 
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175. Letter.<5 wbicli individuals addrt?ss on their private affairs 

Uttera addressed to to any Government Officer must be sent 
Public officers iin pri- -it... 

vate affairs to bo pre- P^s-paid by Stamps ; and tins Rule is to be 
paid by Stamps. Understood to include Letters transmitting 

Bills of Exchange, Promisssory Notes, Receijits, Government Secu¬ 
rities, &c., to the Accountant General, Government Agent, or any 
other Public Officer. (R. Sec. XXXV.) 

» 176, Letters from Officers, Civil and Military, reporting their 

Letters to Public Of- departure from a Picsideney, must, if ad- 
ficeisto be prc-puid. dressed to any person bnt a Secretary to 
Government, be pre-paid. {Xotificatibii of U-overnment of India, 
July 13, 1855). 

177- Loose Stamps found in a Letter Box arc to be credited to 

, , , Government under the head of “ Profit and 

Disposal of loose 

Stamps found in Letter Loss,” pi'ovided that it is impossible to as¬ 
certain to what Letters they were originally 
attached. When practicable, loose Labels found in Box should be 
re-pasted on the Letters from which they*m,ay have been detached. 

178. Indian Stamps attached to Overland Letters may be re- 

Overland Letters with cognized if unoUiteraied. I'he Stamps 
Indian Stumps. should be obliterated at the Post Office of 

the Presidency, and if their value is sufficient, the Letter forwarded 
as Paid. 

179. Unpaid Letters are those the Postage on which is not 
Ibijiaid Letters liable prepaid; they are chargeable with double rates 

to double Po»t..ge. of Postage. (A. See. XX.) Letters partially 

pre-paid will, on delivery, be charged with double the difference 
between the value of the Stamps affixed and the proper Postage. 
(A. Sex. XXII.) 

180. Unpaid Letters received by Sea from any place not under 

Imported Letters nn- Government of the East India Corn- 

paid, charged single Post- pony are liable to single rates of Postage 

on delivery ; but if re-posted by an Agent,' 
they are, if unpaid, liable to double rates of Postage. 
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181. Letters from Officers of Government to private individuals, 
Tetters from Gorern- on private matters, must be sent unpaid, that 

pe5^Lr®to'be "sen'tOT® i®- *5*^^ franked as on the public 

service. This Eule will include the follow¬ 
ing classes of Letters :— 

(1.) Bills or Exchange Drafts sent to Military Officers on their 
requisition. 

(2.) Bills returned to Military Officers after acceptance. ’ 

(3.) Correspondence on the above subject, or respecting Bills 
and money matters generally. 

182. Letters found in a tetter Box without Stamps affixed, 
must be treated as unpaid Letters. 

183. Service Letters are Letters relating to the Public Service, 

and for convenience allowed to pass under 
Service betters. i • 

tlie Signature of certain Public Officers with¬ 
out actual payment of Postage. 


184 Service Letters will be treated in every respect as Paid 

„ . , ^ , .. Letters, except as regards the manner in 

To be treated as paid. i • i i n 

which the Postage chargeable upon them is 


to be accounted for. 


185. All Letters franked by duly authorized persons in the cor- 


Mode 

Postage 

Letters. 


of charging 
on Service 


•ON THEPUBLICSKRVICE ONLY, 

The Oficer Commanding 
\at Itegt. Lt. Cavalry, 

Cawkpore, 

John Smith, 

Adjt. Genl. 


rect Form* will 
be received as 
paid and charged 
to the Dejiart- 
rnent to which 
the franker be¬ 


longs. Each Post Office will account for the Postage chargeable on 
the Service Letters despatched, but to save the trouble of calculating 
the Postage on each Letter, the following course will be followed :— 
186. Shortly before the closing of any Mail, the Service Letters 
Mode of charging Ser- ^0’'’ despatch will be sorted into the four 

Tioe Letter Postage. divisions of Revenue, Judicial, Military and 
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General, according as the franker belongs to one or other of the 
Departments named. There will, ordinarily, be no diflSculty in de¬ 
termining to what Department any Officer belongs ; should there be, 
the Post-master General will give the necessary instructions. The 
Letters being sorted as above described, the covers for each Depart¬ 
ment will be weighed together, and Postage charged at the rate of 
two annas for every tolah. 


187. It is to bo understood that Postage is to be charged on all 
Service Letters despatched, including Forward or Re-directed Letters. 
At the close of the Office, the total amount of Postage charge¬ 
able to each Department will be entered in the Accounts. No 
detail need be kept to show the Letters posted by each Officer. 
A Form of Official Postage Account is given in the Appendix. 

188. Steam Postage due on Official Letters despatched or 
received will be credited to Her Majesty’s 
Government, and debited to the Depart¬ 

ment, Monthly Bills beirjg sent for the infor¬ 
mation of the Officers by whom the debit is made. 


steam Postage 
Official Letters. 


189. Letters relating to the following subjects may be sent 
under a frank as “ On the Public Service only”:— 


(1.) Receipts of payees of Sepoys’ Family Remittances, which 
are sent to Officers Commanding Companies, for the satisfaction 
of remitters. 


(2.) Family Remittance Drafts returned to Officers Command¬ 
ing Companies, in consequence of payees not being found, or for 
correction or alteration. 

(3.) Advising Officers Commanding Companies of the arrival 
of a Family Remittance Draft for Sepoys under their Com¬ 
mand. * 

(4) Descriptive Rolls of Sepoys which the General Orders 
dated 6th July 1849, and 13th March 1851, of the Comraander-in- 
Chief, are required to accompany their petitions to the Resident at’ 
Lucknow. 
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(5.) Correspondence on the above subject with Officers Com¬ 
manding Companies, &c. 

(6.) Correspondence between Collectors and Officers Com¬ 
manding Companies, &c., regarding Sepoys’ family affairs, and on 
complaints and suits relating to land. 

190. Letters and Packets exceeding twelve tolahs in weight may 
... u . , . be sent by Letter Mail on the written re- 

Letters above twelve to- 

lahamaybesentnyliP.tter quisition of a Secretary to a Government or 
Mail uiidtr Certiiicate. Chief Commissioner of the Punjab. 

191. Ameens employed in Civil Suits at the expense of the 

Ami’eus not authorized parties arc not authorized to send Letters 

to frank J!t'giatiauou Public Service without actual pay- 

Pees on Ofhcial Letters ^ J 

must be paid in money. inent of Postage. If any Public Officer 
wish specially to register any Service Letter, the Registration 


Fee must be paid in money. 

192. In mo Jificatioq of the List publi.shed by Order of the Go¬ 
vernment of India, in this Department, dated the 29th September 
ISS^, it is hereby declared that Secretarie.s to Municipal Boards, 
Commissions, or Committees, are not authorised to send Letters, 
Packets, or Parcels by Post, on the Public Service, without pay¬ 
ment of Postage. 

193. Postage charged on uiifrankod Letters addressed to Private 


„ . <■ 1 j Secretaries to the Governor-General, Go- 

Letters remitted. vernors, or Lieutenaut-Govoruors of any 

Presidency, or to Secretaries to Government, may be remitted on 
the certitlcate of the receiver that the contents ho'iid fide and 
exclusively relate to the Public Service. 

194 Refused Letters are those rejected unopened by the 
addressee; if unpaid, the sender may be 
* called upon to pay the Postage due on them. 

195. Letters,. Parcels or Packets rejected unopened by the 
person to whom they are addressed shall be forthwith sent to 
the Office of the Post-master General of the Presidency, who 
shall open the Letter, Parcel, or Packet, and take measures to 


Refused Letters. 
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recover the Postage from the sender, or shall at his discretion destroy 
the Letter, Parcel, or Packet; and all money, or other valuable 
property, which such Letter, Parcel, or Packet may contain shall be 
disposed of in the manner prescribed in A. Sec. XLIV. with respect 
to such money or property contained in Unclaimed Letteif. (A. 
iiect. XLV.) 

196. The orders given in the following extract from a letter from 
the Secretary to Government, Home Department, No. 1496, dated 
14th October 1856, must be attended to :— 

“ Registrars of Deeds are not authorized to send by Post, without 
“payment of Postage, any Letters or Packets on any account 
“ whatever. 

“ It is altogether unreasonable that Deeds, sent from one District 
“ to another, to be registered for the convenience of private parties, 
“ should be sent free of Postage as on the Public Service, and 
“ carried at the public expense. ^ 

“ It is equally unreasonable that correspondence or other 
“ documents relating to such Deeds should be sent by the Post 
“ free of Postage. Such correspondence is manifestly, so far as 

“ the Post OflSce is concerned, of a private nature, and should be 

■ 

“ treated as such. 

“ The Governor General in Council sees no objection to the 
“ practice of requiring persons interested in having Registered 
“ Deeds or correspondence relating thereto sent by Post from any 
“ Registrar’s Office, to pay the Postage thereon, and also the Re- 
“ gistration Fee when registration is required ; but tlie Govern- 
“ ment cannot, under any circumstances, bo responsible for the 
“ Postage on such Deeds or Documents.” 

. 197. Unclaimed Letters are those which for any reason cannot 
Unclaimed Letters. be delivered to the addressee. 

198. Clause 1.—A list of all Letters, Packets and Parcels posted 
Liste to be prepared addressed to persons who cannot be found 

daiJy. shall be prepared daily in every Post Office, 

and exposed for not less than two weeks in the most conspicuous 
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part of such OfiBce ; and all such Letters, Packets, and Psycels 
which shall have remained three weeks unclaimed in any Office, 
shall, if the sender’s name and address are written on the cover, be 
returned to the Posting Office, to be delivered to the sender free of 
all charge; all Letters, Packets, and Parcels of which the sender’s 
name and address cannot be ascertained, unless they be opened, 
shall, after remaining unclaimed for three weeks as above, be 
forwarded to the Office of the Post-master General of the Presi¬ 
dency. 

Clause 2.—The Post-master General, or some person duly 

Po«t.master General to appointed for the purpose and bound to 
open Unclaimed Letters, secrecy, shall immediately open all such 

Letters, Packets, or Parcels, and if the address of the sender can 
be discovered, shall enclose them in Dead Letter Covers and re¬ 
turn them to the sender. All Letters, Packets, and Parcels, of 
which neither the person addressed nor the sender can be found, 
shall, after they have remained unclaimed in the Office of the Post¬ 
master General for one year, be destroyed. 

Clause 3.—All money found in any Unclaimed Letter, Packet, 

Money, &a, lobe sent I'arcel shall be paid into the Public 
to Treauury. Treasury, and all other valuable property 

found as above shall be sold by the Post-master General of the 
Presidency, or by some one duly authorized by him for that purpose, 
and the proceeds of the sale shall be paid into the Public Treasury 
for the benefit of any person who may have a right thereto, after 
deducting all sums due from such person for Postage. (A. 
SectXLIV.) 

199.- ls (.—To avoid multiplying the number of Post Offices with 
which correspondence and accounts are kept in respect to Dead 
Letters, Deputy Post-masters and Post-masters of Provincial Post 
Offices, will, in future, send their Unclaimed Letters through the 
Disbursing Post Office of the District, which latter will make a 
despatch weekly, instead of daily, to the Presidency District Post 
Office. 
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2nd .—A regular Chulan must be sent from every Post Office with 
the Unclaimed Letters, which should be returned receipted by next 
Post from the Sudder Post Office. 


3rci.—The Chulan from the Disbursing Office must exhibit the 
detail of the Letters received from other Offices, and should be des¬ 
patched on a fixed day—every Monday. 

4tA—Unclaimed Letters must be enclosed in a Packet distinctly 
addressed to the Dead Letter Ofjiee. 

5th .—Eegistered Letters Unclaimed, Refused Letters, Steam 
Letters insufficiently stamped, and Letters without addresses, are 
exceptions to the foregoing, and should be forwarded without delay 
to the Presidency Dead Letter Office. 

200. The Daily List, the preparation of which is ordered in 
Section XLIV. of the Post Office Act, should 


Daily Liats should be 
alpliabetical. 


be alphabetical, and when taken down, 
should be cut int <4 slips according to the 


letters of thetilphabet, and be pasted into a .skeleton book arranged 
according to letters. 


201. Letters with illegible addresses must be treated as unclaim- 


Illegible Addre.sses. 


ed, but should be sent without delay to the 
Dead Letter Office. All Letters returned 


undelivered by Peons from any cause mu.st be entered at once in 
the Deposit Account before being re-directed or otherwise disposed of. 

202. Letters addressed in a foreign language or character, 
which cannot be decyphered by any of the 

Letters addressed in Officials of the Post Office in which they may 
foreign languages. *' 

be posted, should be shown to persons likely 

to be able to read the address, and if possible, should be sent to their 

destination. When it is really impossible to find any one who can 

read the address, they should be sent to the nearest Post Office where 

the language of the address is spoken. When the characters in 

which the address is written is altogether unknown, or is one not 

current in India, the Letters must be sent to the Post-master 

General of the Presidency for disposal. 
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203. Post-masters are not, under any circumstances, authorized 
to open any Letter, but there is objection to their being authorised 
to send at once to the Post-master General as Unclaimed, all 
Letters directed to persons who have left India, without having 
given any instructions regarding the re-direction of their Letters. 

Letters which cannot be delivered because of the death of the 
addressees, must be retained in the Delivering Office, for the pre¬ 
scribed period, in order to give the representatives of the deceased 
person an opportunity of claiming them. 

Unclaimed Letters addressed to parties in India must be treated 
in the manner prescribed in Section XLIV. of Act XVII. of 1854 
Letters addressed to places notin India, which cannot, from any 
cause, be forwarded, should at once be sent to the Post-master 
General’s Office, and there opened, and returned to the senders. 

204. Forward or Re-directed Letters are those which have 

^ , T to be sent from the place to which they were 

Forward Letters. . . . / •' 

originally directed, in consequeifbe of the ad¬ 
dressee having left the place, or the Letter having been mis-directed. 

205. On every Letter or Packet which shall bo re-directed and 

Additional Postage to forwarded by the Letter Post, from anyplace 

be charged. to which it shall have been conveyed by the 

Letter Post, there shall be charged for the Postage thereof from 
the place at which the same shall be re-directed, in addition to all 
other Postage paid or due thereon, the rate of Postage to which 
it would be liable if posted and pre-paid by Stamp at the place 
where it shall be re-directed. (A. Sect. XXII1.) 

206. Letters received from England, if re-directed in any In¬ 
dian Post Office, must be charged Forward Postage, according to 
the Indian Scale of Inland Postage on Pre-paid Letters. 

207. Letters stopped in transit, at-the request of addressees, are 
to be treated as “ re-directed” Letters and taxed with additional 
Postage accordingly. 

208. Forward Postage must be charged on aU private Letters 
addressed to Public Officers moving from place to place on duty. 
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209. Forward Postage is riot chargeable on any Letter mis-sent 
through the neglect of any Post Office Official. 

210. Ship Letters are those received or despatched by a private 
Ship or Steamer. 

211. Indian Inland Postage must be pre-paid on all Letters and 
Ship Letters despatch- Newspapers posted for despatch to any place 

ed must bo pre-paid. beyond the Territories under the Government 
of the East India Company ; if not paid, or insufficiently paid, such 
Letters, &c., must be treated as unclaimed. (A. Sect. XIX.) 

212. No charge is leviable on account of Ship Postage on any 

Letter despatched, but a sum of one anna, 
chargTable^°*on*\ettere without reference to weight, is chargeable on 
received!^’ every Ship Letter received, in addition to any 

other Postage to which it may be liable, 

(^. Sect. XLII.) 

213. Commanders of Ships are entitled to receive one anna for 
every Letter delivered by them, in conformity 
with A. Sects. XL., XLI. and XLII, to any 

Officer of the Post Office authorized to receive it. The claim for 
Bounty Money must be preferred before the Vessel leaves the place 
at which the Letter w'as delivered, and before the expiration of two 
months from the date of arrival of the Vessel. 

214. The Commander of any Vessel who shall neglect to report 
Penalty for disobedi- that he has Mails on Board, or in any way 

•nee of Act. disobey the directions contained in A. Sect. 

XL, is liable to a penalty not exceeding 1,000 Rupees. 

215. Any person on Board of a Vessel, who shall knowingly 

Penalty for detention retain in his possession any unexcepted 
of Letters on Board-ship. Letter, after any part of the Letters on Board 
have been sent to the Post Office, is liable to a fine of 50 Rupees, 
and if he detain such a Letter after demand made for it by an 
Officer of the Post Office, he will be liable to a fine of 100 Rupees for 
each Letter so detained. , 


Bounty Money. 


1 
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216. Bounty Money is not to be paid for or charged upon any 
Newspaper. 

217. Commanders of Vessels leaving any place in the Territories 

under the Government of the East India 
watnru“d“"essfls"’to Company are bound, under a penalty or 
receive Mails on Board. fine not exceeding 1,000 Rupees, to receive 

and give a receipt for every Letter and Packet which he may be 
required to receive by an Officer of the Post Office. (A. Sect. 
XLIII.) 

218. On the arrival of any Ship or Vessel off any British Indian 

Port, a printed Notice, under the signature 
VcS“for* dispTar'o^ of Post-master of the Port or Station, 
Packets. gfiall be delivered to the Commander by the 


Uste of Skip Packets 
to be published weekly. 


first boat despatched to board the Vessel, according to the requisi¬ 
tion of which, the Commander shall proceed to dispose of such 
Packets as he may have on Board, as directed by Section XL. of 
the Post Office Act, a copy of which Clause shall be communicated 
to the said Commander. (R. Scot. XXVI.) 

219. Weekly Lists arc to be published of the Vessels for which 
Packets are open, and also lists of the dates 
on which Packets have been despatched by 

each Vessel carrying a Mail that may have left the Port. The 
Master Attendant is directed to notify to the Post Office the intended 
departure of Vessels to any part of the World. (R* Sects. XXVII. 
and XXVIII.) 

STEAM LETTERS. 

220. Steam Letters are those received or despatched by Her 
Majesty’s Mail Steamers; they are divided 
into the following classes :— 


Steam Letters. 


1 . —Southampton. 

2. —Marseilles, 

8 .—Red Sea. 

4.—French. 


6 .— Belgian. 

6 . —British Packet. 

7. —Soldiers. 
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221. SouihjoM'pton Letters are those sent to or through Great 

Britain by Steamers plying between Alex- 
Southampton. andria and Southampton, and which conse¬ 

quently ar# conveyed the whole distance by the English Post 
Office. 

222, Marseilles Letters are those adilressed to Great Britain, 

, . or to be sent to their destination through 

Great Britain, but transmitted through 

France via Marseilles. 


223. Red Sea Letters include all those addressed to Egypt, 

the Levant, or to any place on the Conti- 

Eed Sea. „, , . , , 

nent of Europe, the route to which does not 

lie through Great Britain or through France. Thus Letters ad¬ 
dressed to any place on the Continent of Europe vid Trieste are 
considered Red Sea Letters. On all such Letters Steam Postage 
must be pre-paid, and the English Post Office is not responsible 
for them after their arrival at Alexandria or Marseilles, as the 
case may be. 

22-t. Letters addressed to France or to any place in Foreign 
Europe, and marked “through France^’ cannot be pre-paid in 
India. 

225. Letters addressed to Belgium can be sent through 
Great Britain, either via Marseilles or via Southampton, and 
the pre-payment of combined Postage Is optional by either 
route. 


226. British Packet Letters are those sent from one part of 
India to another, or from a Port in India 
to Mauritius, the Gape, Ceylon, the Straits, 

China or Australia, by Her Majesty’s Mail Packets. 

227. Soldiers’ and Sailors’ Letters are those written by and ad¬ 
dressed to Soldiers or Sailors of Her Ma¬ 
jesty’s or the East India Company's Army 

or Navy. They must be addressed in the form given in-the 


British Packet. 


Soldiers. 
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Fkom a. B., Serjeant, die. of Heat. 

[Here the direction is to be inserted.] 
(Signed) 

V ->*«•• 


margin, and if franked by 
the Commanding Officer 
of the Kegiment or Ship, 
and not exceeding half an 
ounce in weight, are en¬ 
titled to be conveyed from any part of India to any part of Great 
Britain or the Colonies for One Penny or Nine Pie, provided the 
Postage is pre-paid. 

228. Letters from Soldiers and Sailors in India, if not pre- 

May be pre-paid to will be charged Two Pence on delivery. 

England. The Postage must be paid in cash until 

nine pie stamps are received. 

229. The person claiming the privilege must at the time be 
actually employed in the Service of Her Majesty, or of the East 
India Company, and must not be either a Commissioned or War¬ 
rant Officer, Midshipman, or Master’s Mate, the privilege not ex¬ 
tending to these Officers. 

230. Thd Letter must relate entirely to the private concerns of 
the Soldier or Seaman. 

231. If either of the foregoing regulations be violated, the 
Letter will be charged with the full Letter Kate. 

232. Soldiers’ Letters posted in India, for delivery in India, 

Postage on Soldiers’ ^re subject to the^ordiuary rates of Indian 

Postage, but Soldiers’ Letters addressed, as 
above described, to Great Britain or the Colonies, are not liable to 
Indian Postage. 

233. Letters and Newspapers sent by Her Majesty’s Mail 

Table of. Steam Post- Steamers are subject to various Rules in re- 
ago Hates and Rules. pie-payment of Steam Postage, 

which are abstracted in the Table at the beginning of the book. 

234. All Steam Postage, if pre-paid, must be paid by means of 

Postage Stamps affixed to the Letter; it is. 
Must be paid by Stamps. French and Red Sea Letters, 
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chargeable in addition to Indian Inland Postage, and is credited 
to the English Post Office. 

235. No Letter or other article can lie despatched to any place 
not within the Territories under the Govern- 
luent of the East India Company, unless the 
full amount of Inland Postage is pre-paid. 
(A Sect. XIX.) Every precaution should be taken to keep the 
public informed of the existence of this Rule, and the necessity 
for its strict observance. 


236. No Indian Inland Postage is separately payable on 
Southampton, Marseilles, or British Packet Letters, or those for 
Belgium ; but Red Sea and French Letters, if addressed to or posted 
at any place except Calcutta, Madras, or Bombay, are liableto Inland 
Indian Postage, in addition to that chargeable for Steam Postage. 

237. Pre-payment of Steam Postage is, as shown in the Table, 

„ , , in many cases compulsory; it is therefore 

Strain Letters to bo re- , o 

ceived by Post Office necessary that Ship and Steam Letters should, 

at Provincial Post Offices, be received by a 
Clerk, who will see that they are sufficiently stamped, and reject 
any on which the correct amount of Postage is not paid. Any 
Letter received as sufficiently stamped must not, in any case, be de¬ 
tained. At the Presidency Post Offices, those Letters only, the 
pre-payment of Steam Postage on which is compulsory, will be re¬ 
ceived at the Window by a Clerk. Inland Postage is not chargeable 
on Ship and Steam Letters despatched from a Presidency Town, and 
there is no reason for departing from the ^sual course in re.spect to 
any Letters on which pre-payment is not compulsory. 

238. Letters on which Steam Postage is unpaid, or partially 


Unpaid Letters for Fo¬ 
reign Europe to be sent 
vid Southampton. 


paid, addressed to Foreign Europe, if found 
in the Letter Box, should be sent to Eng¬ 
land vid Southampton. 


239. Overland Letters received for despatch by Her. Majesty's 


pirtially pre paid Let- partially pre-paid, will, when the pre- 

"• * payment is optional, be sent bearing the dif- 
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ference between the proper charge and the sum in even Six-pences 
or Four Annas, which may have been paid. Fractions of a Six¬ 
pence or of Four Annas will not be taken into account. Thus a 
Letter, the Postage charge on which is Six-pence or Four Annas 
must be sent bearing, Four Annas (Six-pence), if less than Four 
Annas be paid thereon. A Letter, chargeable with Eight Annas 
or One Shilling, on which Six Annas may have been paid, will be 
sent bearing Four Annas (Six-pence.) 

240. It is no longer necessary for any Office in the interior to 
„ . . , keep a separate Account of Paid Steam Let- 

Provincial Cimoes not to *• 

keep separate Account of ters despatched ; all such Letters, whether 
steam Lettersdespatchcd. o.i . nio 

Southampton, Ked Sea, or British Packet, 

will be sent with one Steam Postage Ghulan to the Presidency 

Post Office, and be also entered in the ordinary Despatch Register 

and Letter Chulan. 


241. The General Letter Chulan of the day will show the total 
•Mode in which Steam number of Uovers, Steam Letters inclusive. 

Letters a?e to be packed, despatched Oil that day. The several de¬ 
scriptions of Steam Letters should be separately tied with fine twine, 
and be labelled according as they belong to one or other of the 
under-mentioned classes of Letters, viz :— 

Marseilles. Belgian via Marseilles. 

Red Sea. British Packet, Paid. 

Southampton, Paid. Ditto, Unpaid. 

Ditto, Unpaid. Soldiers’ Letters. 

French. Newspapers. 

Belgian via Southampton. 

242. Although it will not be necessary for Post Offices in the 


Account to be kept 
of Postage on Letters re¬ 
ceived and forwarded. 


interior any longer to submit Accounts of 
Steam Letters despatched, it will still be 
necessary to prepare and submit an Account of 


the Postage collected on Unpaid Letters received, and the sum to be 
deducted on account of Postage on Re-directed Steam Letters‘des¬ 


patched. 
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243. Steam Postage will be recovered in 
same manner as Indian Inland Postage 
fA. Sect. XXVII.) 

NEWSPAPERS. 


244. Any Periodical, published at regular intervals not ex- 

Definition ceeding twenty-eight days, may be con¬ 

sidered a Newspaper,.provided that it is a 
medium of current intelligence. 

245. When the following conditions are strictly observed. News¬ 

papers and other Printed and Engraved Papers 


Conditions to be ob¬ 
served. 


not weighing more than twelve tolahs are 
entitled to be conveyed by Letter Post at 


Newspaper Rates. The conditions to be observed are the follow¬ 


ing;— 

(1.) There must not be more than one Newspaper or Printed 
Paper in one cover ; an Extra or Supplement of the same date is to 
be considered part of the Newspaper. 

(2.) The Newspaper or other Printed Paper must be without a 
cover, or in a short cover open at both ends. 

(3.) There must be no word printed on such Newspaper, 
Pamphlet, or other Printed or Engraved Paper after its pub¬ 
lication, or upon the cover thereof, nor any writing or mark 
upon it or upon the cover of it, except the name and address 
of the pergon to whom it is sent, and the name and address of 
the sender. 


(4.) There must be no paper or thing enclosed in or with any 
such Newspaper, Pamphlet, or other Printed or Engraved Paper. 
(A. Sects. VII. and VIII.) 

246. If the above conditions are not observed, the Newspaper 
together with the enclosure, if any, must be 
Penalty for non-ob- charged with Postage at the rate which would 
be charged on an Unstamped Letter of equal 
weight. (A. Sect. IX.) 
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247. Unless expressly directed to be sent by Book or Banghy 

If not more than -Newspaper or other article weigh- 

twelve toiahs in weight* ing less than twelve tolahs must be conveyed 
to be sent by Letter Post. , _ _ . ^ , 

by Letter Post. (A. Sect. XIV.) 

248. Packets of Newspapers, &c., whether imported or published 

,, in India, cannot, in any case, be sent by 

*** -Banghy at Book Post Rates, unless the Post¬ 
age is pre-paid in full. 

249. Unpaid Packets of imported Newspapers, weighing less 

than twelve tolahs, provided they otherwise 

Packets of imported . , i-,. -i j • c ,• 

Paper weighing less than coritorm to the conditions prescnbed in Section 

twelve tolahs. yjjj QlBce Act, may be sent by 

Letter Post, at a charge of single Newspaper Postage for each News¬ 
paper contained in the Packet. For the Rules regarding Steam 
Postage on Newspapers, see para. 220. 

250. Unpaid Packets of imported or Indian Newspapers, &c., 
If more than twelve -weighing more than twelve tolahs, must be sent 

tolahs must be conveyed , „ i -r. . i , -r, 

by Banghy. by Banghy Post, and charged Banghy Rates. 

251. Newspapers imported by Ship are not liable to Ship 
Bounty not to be paid Postage, nor are Captains of Ships en- 

on Newspapers. titled to any gratuity on such Newspapers. 

252. A single Newspaper, weighing more than twelve tolahs, 

must be conveyed by Banghy Post: if unpaid. 

A single Newspaper . r. 5 r 

weighing more than it Will be chargeable With IN ewspaper Rates of 

twelve tolahs. Postage, provided that the necessary condi¬ 

tions are observed ; if pre-paid and so directed, it can be sent at 


Book Post Rates. 

253. Whenever the Post-master General of any Presidency 
, ' , „ , shall have notified, in the Official Gazette, 

Where Banghy Parcels , -r. i -n . , 

and Letter Mails are con- that the Banghy Post is conveyed in the 

ritgt Newapai«r“k?£ Same Carriage with the Letter Post along any 

Bmghy road, it shall not be lawful to send by 

the Banghy Post any Packet of Newspapers. 

(A. Sect. XVI.) 
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251 The prohibition contained in the above extract will apply 

only to the Stations between which Mails and 

Limitation of the Rule. i , 

iJanghies are conveyed in the same carnage; 

it cannot be taken to prohibit the despatch of Packets of Newspa¬ 
pers in all cases in which they are liable to be conveyed a portion 
of the distance in the same carriage as the Mails. 

255. Newspapers posted for despatch by Letter Mail may be 

pre-paid or not at the option of the sender ; if 
not charged ^rXuble P^id, they are not liable to double Postage 
wardXo»ta>*ir'^**^ delivery. Newspapers arc not liable to 

Forward Postage if not delivered; but if a 
Newspaper is delivered at the house of the addressee and is 
received, and subseciuently sent to the Post Office re-direeted, For¬ 
ward Postage must be charged, as iii this case the presumption wilt bo 
that the cover has been removed and the Paper read and re-closed. 

256. Newspapers, &c., not printed and published in India, whe¬ 

ther posted in India or received by Mail 

Imported Nowspaimrs. _ , , , , 

. irom any other country, must bo charged as 

imported Nowspapera The place at which they may be posted 

does not affect the fact of their having been imported. 

257. Newspapers or Prices Current posted in India for France 
or Foreign Europe via France, are not subject in India to any charge 
for Steam Postage, but except when posted or delivered in a Presi¬ 
dency Town are liable to Indian Inland Postage; but Newspapers, 
&c., posted in India, addressed to Great Britain, or to any British 
Colony or Possession, or any Foreign Port, or any Port in India, are, 
if sent by Her Majesty’s Mail Steamers, or vid Southampton through 
England, liable to a Steam Postage Charge of One Penny (Nine 
Pie). Newspapers sent to Great Britain, or through Great Britain 
vid Marseille^ are liable to a Postage Charge of Three Ponce ; and 
if addressed to British North America vid the United States, a 
Charge of One Penny must be levied on account of the United 
States, in addition to all other Postage. Indian Inland Postage is 
not leviable on any Pre-paid Newspaper sent by Her Majesty’s 

K 
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Mail Steamers except when addressed to a place in France or 
marked vid France. 

Newspapers, &c., brought to India by Her Majesty’s Packets 
from a Foreign Port, withoirt having passed through Great Britain, 
are chargeable with British Postage of One Penny (Niue Pie) on 
delivery. 

Newspapers sent or received through Great Britain, to or from 
Peru, Chilli, Bolivia, Ecuador, the Sandwich Islands, California, or 
.any Colony addrcs.sed vid Panama, are subject to a Steam Transit 
Charge of One Anna and Si-v Pie, which must be paid on despatch 
or delivery, in addition to any Indian Postage. 

POST-MASTERS. 


2o8. Under this head are included persons in the Post Office 
Department in actual cli.arge of any Post 
Po.t masters. Office, whether subordinate or not 


259. The Post-master is responsible for the duo perform<anco 
of tlie duties entrusted by him to any Subor-, 
; and though it may be impracticable 
for him to perform all the manual duties of 
sorting, packing and stamping Letters, he is bound to be in attend¬ 
ance, and be ready and able to assist when necessary. The pri¬ 
mary duty of a Post master is the receipt and despatch of Letters, 
and he must not be allowed to consider that, because he is allowed 
the assistance of one or more Writers, that he is thereby exempted 
from the necessity of himself performing the primary duties of his 

Office. 


260. The office of Post-master is now generally looked upon .as 
one merely of superintendence. In very 

To be the actual work- i i ,i 

ing bead of bis Office, Uffices, Where there are many other 

duties to occupy his time, this must bo to a 
certain extent the case ; but in small Offices, it must be now clearly 
understood by all, that the person in charge, when paid by the 
Post Office Department, is expected, and will be required, to do his 
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lull share of the actual work of the Office, in opening Packets, pre¬ 
paring Chulans, registering Letters, examining Banghy Parcels 
and in other ways acting as the working head of the Office, not 
merely as a supervisor. 

261. All Post Office Subordinates, without exception, must fur¬ 

nish Security to a reasonable amount with re- 
Offioo tXriUsh's “curity! forence to their salaries, but not less than equal 
to one year’s pay. Inquiries regarding cha¬ 
racter should in every case be made through the Magistrate at the 
home of a candidate for employment. 

262. A general classified List of Deputy Post-masters and 

Writers should bo kept in the Office of every 
Post-master General, and no promotion or 
appointment should be made without his 
sanction. An agreement to go to any part of the Presidency in 
which his services may be rec^uired should be taken from each, and 
jicrsoiis now in the Service, who may enter into this agreement, 
should be considered, if qualified, as having a right to promotion 
before any one who has not signed it. 

263. Each Deputy Post-master is, under tlie Inspecting Post¬ 
master, in solo cliarge of his own Office, and is subordinate to no 
other Deputy Post-master. It does not necessarily follow that the 
Disbursing Office of a District must be the most imjiortant in the 
District, though it will generally be so. 

264 All Deputy Post-masters will rank according to their 
grade, and their standing in that grade. The salaries of Deputy 
Post-masters are local, and are regulated according to the im¬ 
portance of each Office. 

265. All correspondence, whether in English or any Vernacular 

language, between Deputy Post-masters of any grade, must be by 
Letter, • • 

266. Inspecting Post-masters will, when Avriting in the Verna¬ 
cular to Deputy Post-masters of the grades drawing Ks. 30 a mouth 
and lower Salaries, write by Purwanah, and be answered by Uijee. 
All English correspondence must be by Letters, or by Memoranda. 



267. It will be the duty of the Inspecting Post-masters and 

Post-masters General to examine the validity 

reritdVclny examined Securities lodged by the several Deputy 

Post-masters and others at least once a year ; 
any person concealing the insolvency of his surety, or the alienation 
of the property pledged, must be punished by immediate dismissal. 

268. In Provincial Post Offices, the Deputy Post-master must 

„ himself make the necessary entries in the' 

Deputy Post-master to .... 

keep up the Cash and Peons Account at the time of distribution : a 

Peons Pook. rough book is not to be kept. Before the 

Peons leave tlie Office, the number of Letters distributed to each 

must be counted and compared tvith the number in the Receipt 

Register, and the signature of each Peon must be taken to certify 

to the correctnc.ss of the amount of Postage and number of Letters 

for wliich he is responsible. 

269. Post-masters and Deputy Post-masters should watch the 

arrival of Mails at their own and at neigh- 
irrrgularit*\\ bouriiig Post Offices, and should bring to the 

notice of the Inspecting Post-master, or Po.vt- 
master General, any delay or irregularity which might be obviated or 
corrected. It must be remembered, that it is the duty of every Post¬ 
master to point out and endeavour to correct every practice which 
may cause inconvenience or loss to the public or to the Post Office 
Department, whether it originate in his own Office or Division, 
or in another part of the Country. 

270. If Deputy Post-masters have every Mail opened in their 
presence, and if, as each Packet is opeired, its 
contents are immediately compared with the 

Chulan, if the Peons' Account is correctly 
made up, and the Peons strictly watched, few Letters will miscarry 
at a Delivering Office. 

271. Every complaint regarding the loss of a Letter should be 

„ „ seitt at once to the Post-master General of the 

plaints to the Tost-nias- Presidency : inquiries, such as each case ad- 
ter Uencriil. should be made, and the complaint 


To open and distri- 
hiitc Mails. 



registered as a complaint against the Posting and Delivering Office 
When complaints from different quarters are made relating to 
Letters posted at one Office, the person in charge of the Office 
must be held responsible, unless he can relieve himself of it by 
throwing it upon another. 

272. The Daily Cash Book and the Peons’ Book are in Provinical 
Post Offices to be kept up by the Deputy 
Post-master. The Cash Book should be 
totalled daily, and the totals carried forward. 
A full description has been given under the head “ Accounts,” 
paragraphs 19 to 25 of the mode in which the Postage Account, Part 
B. .)f the Peons’ Book, is to bo prepared. The other portions 
require little explanation. 


Daily Cash Book and 
Peons’ Book. 


27.3. Tlie Peons’ Account is simply a memo, of the distribution 

Veo«H’ .and District showing the number of Letters 

Post Acarant A. and D. given to each Peon, the Postage to be reco- 

in Peon« Book, i i' i • 

verod from him, and the Postage due on Un- 
claimed Letters returned by each. The District Post Account (D.) 
requires no remark. 

27L The Deposit Account (C) is a numerical Statement of the 
Lettens, &c., in deposit; this Account must be 
PcKook.““““** correctly kept in eveiy Office; its preparation 
need not occupy five minutes, and it is neces¬ 
sary not only to prevent peculation, but to prevent undelivered 
Paid Letters from being lost through carelessness. The Post¬ 
master General when on a tour, and Inspecting Post-masters, should 
invariably compare the Deposit Account with the Letters actu¬ 
ally in deposit. All Letters returned undelivered by Peons must 
be entered in the Deposit Account, even though immediately re¬ 
directed. 

275. A detailed List of the addres-ses, weight, &c., of all paid 
Letters despatched is to be kept by the Deputy Post-master of every 
small Office, in which the average daily delivery of paid Letters 
does not exceed thirty. 
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In the above Offices, each Peon is required to keep a detailed list 
of the addresses of the Letters received by him for delivery, showing 
thp weight of each, and the place from which it was received. This 
list must be examined and signed by the Deputy Post-master, and 
before the Peon, leaves the Office, compared with the Peon’s 
Account. In Offices where there is no Peon, the Deputy Post¬ 
master must keep the account. 

276. The following Rules are to be observed in the Nomina¬ 
tion, Suspension, Dismissal, or Resignation of Subordinate Officers 
in the Post Office Department :— 

(1.) No Deputy Post-master can be dismissed, or allowed to re¬ 
sign his situation, without the written order of the Post-master 
General of the Presidency. 

(2.) No Clerk, Overseer, or other Post Office Subordinate, draw¬ 
ing Rupees 10 a mouth and upwards, can be dismissed, or allowed 
to resign, without the sanction of the Inspecting Post-master. 

(3.) No Deputy Post-mas tor or Writer will be permitted to re¬ 
sign his situation withoirt one month’s notice of his intention to do 
so, or until such time as an efficient person can be obtained to suc¬ 
ceed him. 

(4.) No person may be employed in any Post Office who has been 
dismissed from any other Public Office or employment. In the 
event of any such person clandestinely obtaining employment in 
the Post Office Department, he will be liable not only to instant 
dismissal, but to have any salary which may be due to him forfeit¬ 
ed to Government. 

(5.) Post-masters and Inspecting Post-masters are empowered to 
suspend Deputy Post-masters, Clerks, Ovenseers of the Mail, and 
other establishments, and other persons drawing more than Rupees 
10 but less thanRupees 40 a month ; but every Officer exercising this 
power, musf, on the same day, submit a Memorandum, in the an¬ 
nexed form A, showing the name, age, caste, jieriod, and particu¬ 
lars of service, and the grounds of suspension, together with a full 
statement of the defence, in the handwriting of the d(fendant, 
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in order that the Post-master General may be in a position to form 
a judgment of the case, 

(6.) Deputy Post-masters drawing a salary of Rupees 40 and up¬ 
wards, will not be liable to suspension by Inspecting Post-masters ; 
but whenever there may appear to be grounds for the suspension 
or removal of a Deputy Post-master of the above grade, tlie In¬ 
specting Post-master will submit a report thereof for the considera¬ 
tion of the Post-master General. 

(7.) As a general rale, all vacancies in the Deputy Post-raaster- 
ships will be reported at once* by the Inspecting Post-master of 
the Division, who, at the same time, will nominate for promotion 
Deputy Post-masters or Clerks serving in that or any other Divi¬ 
sion ; but in the case of vacancy in the higher grades of Deputy 
Post-master, the Post-master General will select for recommendation 
to the Director General the person in the Presidency best qualified 
by length of service and merit without any reference to locality. 
A Descriptive Roll, in the handm'iting of the Nofiinees, must be 
furnished, according to the annexed form B. 

(8.) The nomination of the Clerks, Overseers, and otiior Subor¬ 
dinate Officers, whose salaries exceed Rupees 10 a month, will rest 
with the Post-master of the Station, or Inspecting Post-master of 
the Division, in which a vacancy may occur ; but in all cases, a De¬ 
scriptive Roll must be submitted for the confirmation of the Post¬ 
master General. 

(9.) Inspecting i^ost-ma'sters will be responsible that no person 
is admitted into the Department who has not lodged, or is not 
prepared to lodge, security equal to one year's salary. Any Post¬ 
master or Inspecting Post-master neglecting this rule, will be held 
personally responsible for any loss caused to Government, or to any 
private individual, through the misconduct of any one nominated 
or appointed by him to the situation of Deputy Post-master, Clerk, 
Overseer, or Peon. 

(10.) The Post-master of the Station where there is a Post-mas¬ 
ter, and the Inspecting Post-master of the Division in other cases. 
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will appoint and dismiss, subject to appeal, Peons and other Ser¬ 
vants of the Post Office Department, the salary of whose appoint¬ 
ment is less than Rupees 10 a month, and will submit to the Post¬ 
master General a Quarterly Nominal Roll of all changes, with an 
abstract of the grounds of the order passed in each case. 

(11.) On tjie suspension or dismissal of any individual in the 
Department of any grade, a formal proceeding must be drawn up 
and given to the person suspended or dismissed, setting forth 
briefly, but clearly, the reasons or grounds for the order passed. 

277. All Officers in the Department who are duly qualified 
will be entitled to promotion, provided that they are willing to go 
to any Station to which they may be ordered. When recommend¬ 
ing any Officer for promotion, the Post-master General will invari¬ 
ably mention his number in the Gradation List of his rank ; as a 
general rule, the senior of each grade should be promoted, unless he 
is unfitted for the vacant post, or there is any junior Officer who has 
special claims to^romotion. 
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in the Presidency, 
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POST OFFICE. 


278. The business of every Post OflSce, however small, must he 

_ , - „ ... conducted in a room set apart for the pur- 

Pogt Onico to he m a ^ ^ 


separate room, with pro¬ 
per fnniitarc. 


Letter Box. 


pose, and fitted up properly. The words 
“ Post Office” must be exhibited in large and 
conspicuous characters in English and the Vernacular outside the 
building, so as to attract public attention. The Post Office must 
not be removed from one position to another, without the sanction 
of the Post-master General. 

279. The Letter Box must be fixed in a convenient and acces¬ 
sible situation, and the words “ Post Office 
Letter Box” placed over it in very plain 
characters. It must be always kept locked, except when open¬ 
ed for the purpose of taking out Letters for despatch. (See 
Paragraphs 85 to 103.) 

280. A distinct notice of the time of clos- 
ing each Mail should be placed outside the 
Office. 

281. The admission of strangers into a Post Office is strictly 
Admifi.sion of Strangers prohibited ; all inquiries should Ije answered 
prohibited. the window, and it is desirable that the 

Entrance Boor into the Post Office should not open on to the 
road. 


ROBBERIES. 


282. Mail and Banghy Robberies are generally accomplished 
Two classes of Mail either by open violence on the high road or 
Robberies. abstracting, with more or less skill, the 

contents of a Parcel supposed to contain valuables, and re-closing 
it, BO that its outward appearance may not excite suspicion. 
Sometimes, ’ but much more rarely. Parcels are stolen while in 
transit, the thief trusting that irregularity in some Office will pre¬ 
vent the theft being brought home to him. 
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283. It is of course impossible for the Post Office to prevent 
Highway Eobbery, and in some cases of this 

Highway Robberies not . . ^ 

unfrequently prompted description no blame can be attached to any 

by the Post Office. Office Department; but there 

is good reason for believing that many Highway Robberies, in which 

the Banghy has been plundered, have been instigated and guided 

by information received from Post Office Subordinates. 

284 Whenever a report is received of the Letter or Banghy 
Mail having been plundered while in transit, 
occurreiie of a Robbery, information should immediately be sent to 
the Magistrate of the District, to the Inspec¬ 
tor of Division, to the Post-master General, and the Post-masters 
of the Offices whence the plundered Parcels or Mails were despatch¬ 
ed, and to the Office in rear, stating full particulars of the Rob¬ 
bery. A copy of the Banghy Chulan which accompanied the Des¬ 
patch should also be sent, care being taken to specify the date of 
original despatch of each Parcel, as well as the date of despatch 
from the Office in rear. The contents of each Parcel sliould lie as¬ 


certained without any delay. The course of all containing any thing 
of value should be traced from the Offices of dcspatcli to the place 
where the Robbery was effected. If it appear that any Parcel has 
been subject to undue detention, so as to allow of information being 
sent on by Letter Mail, suspicion will rest on the Office in which the 
detention occurred, and should no satisfactory explanation be given, 
or should there be any thing to connect the detention with the 
Robbery, the parties concerned will, under Section XLI.X. of the 
Post Office Act, be liable for the value of the property lost through 
their neglect of ordera 

285. The second class of Robberies can he committed only by 


Robberies by Po.sl Of¬ 
fice Servants. 


the servants of the person by whom the 
rifled Parcel may be posted, or by Post 


Office servants. To protect the Post Office 


against charges on account of the alleged loss of articles which were 


never in the Parcel supposed to contain them, it is only necessary 
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Course to be followed. 


to insist that all Parcels should be securely packed, and that pri¬ 
vate Seals should be attached at such small intervals as would 
render the opening of a Parcel impossible, unless the Seals were 
broken. When a Banghy Parcel bearing marks of having been 
tampered with, is, on being opened, found to have been rifled of its 
contents, the presumption must be that the theft has been perpe¬ 
trated by some one in the Post Oflice Service. 

286. Such thefts rarely, if ever, occur, unless there has been 
delay and neglect of orders in more than one 
Post Office : it may often be difficult* to fix 

the guilt of the Robbery on any Office or individual, but in all 
cases in which such a course is practicable, the Offices in which 
irregularities occurred should be held jointly liable for the value of 
the property abstracted; careful examination of the outward condi¬ 
tion of each Parcel, correct weighment and rapid transit will gene¬ 
rally prevent Banghy Robberies by Post Office servants, or afford 
the means of detecting and punishing the perpetrators of them. 
If by neglect of prescribed precaution Post Office Officials permit 
Robberies to be effected, they have no ground for complaint, if 
they are held responsible for the consequences of their neglect. 

287. Every Robbery must be reported by the Post-master 

General of the Presidency to the Director 

rf ‘I-® i" Mi®. ®»<i if 

and in some cases to the Robbery should be One effected by vio- 

Local Government. . , . , , 

lence, in which the Ufticers of the Post Office 
were not implicated, a Report should be made at the same time to 
the Local Government within whose jurisdiction it occurred. 

288. The following General Rules are to be observed in the 
conduct of prdiminary investigations relating to the loss of 
Parcels or Registered Letters, or the alleged abstraction of any 
part of their contents by Post Office Officials:— 

(1.) It is the duty of every person in charge of a Post Office to 
report, without any delay whatever, to the Post-master General 
and Inspecting Post master of the Division, every case which 
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may come to his knowledge of a Letter or Parcel having been 
tampered with, or stolen. Any failure to report, or any delay in 
reporting, will render the party neglecting this duty liable to make 
good the value of the property stolen. 

(2.) This first Report, if made by the Delivering Office in a case 
in which the contents of a Letter or Parcel are alleged to have 
been abstracted, must contain information, as far as lean be given, 
on all the points noticed in the paper of queries, and any further 
special points which may appear to require notice. At the same 
time, an inquiry by Telegraph should be despatched along the line. 

(3.) If made by an intermediate Office, full particulars must be 
given as to any detention in transit, the persons in whose custody 
the Packet remained, the cause of detention, and the state in 
which it left the Offioe. 

(4.) The report made by the Posting Office will contain answers 
to queries 1 fo 8 inclusive, and all other information attainable. 

(5.) The Inspecting Post-master, on receipt of a report of a loss, 
will at once communicate with other Post-masters, through whose 
Division the Letter or Packet may have passed ; will report the 
occurrence to the Post-master General, and to the Magistrate of 
the District; and at once record in writing, in English, the state¬ 
ments made by the Officials in the Delivery, Posting, and Transit 
Offices, or such of them as are in his Division. He should collect, 
and attest, all original Chulaus or other documents in any way 
relating to the transit of the article under investigation, and with¬ 
out delay report his opinion on the case to the Post-master Gene¬ 
ral, with full information on the points noticed in the paper of 
queries, and will take such further measures to pursue the investi¬ 
gation as each case may seem to require, remembering that no 
length of time should ever act as a bar to inquiry in a case of 
robbery. 

(6.) The Post-master General should be most careful to consider 
every point in every case himself; should avoid causing useless 
formal Letters to be written calling for reports, unless there is 
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delay in the submission of any report recjuired; and he should 
indicate to the Inspecting Post-master the points which, in his 
opinion, require, in each case, to be specially investigated. 
Preliminary information to he collected whenever a Registered 

Letter or a Parcel is stolen or tampered with, while in tran¬ 
sit through the Post Office. 

1. Posting Office. 

2. Delivering Office. 

3. Sender’s Name, &c. 

4. Addressee’s Name, &c. 

6. Contents of Letter abstracted. 

6. Date and hour at which posted. 

7. Date and hour of Despatch from Posting Office. 

8. Detention in Posting Office. * 

9. Date and hour of receipt in Delivery Office. 

10. State of Packet in Which Letter v.'as received. 

11. By whom was the Packet opened ? 

12. In whose presence ? 

13. State of Letter when received. 

14. Date and hour of delivery to Addressee. 

16. Detention in Delivery Office. 

16. By whom was the Letter delivered to Addressee ? 

17. In whose custody did it remain in Delivery Office before 

being delivered ? 

18. Date of first report to Post-master General by Delivery 
, Office. 

19. Date of first report to Posting Office. 

20. Date of report to Post-master General by Posting Office. 

21. What is the usual time occupied in transit by a Letter from 

Posting to Delivery Office ? 

22. How long was the Letter in question in transit ? 

23. Where did the delay occur ? 

24. How is it explained ? 
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25. Through what Post Offices did the Packet pass unenclosed 

in a transit bag ? 

26. The original Packet, Chulans, and Telegrapli in which the 

Packet is entered are to be examined and sent to Post¬ 
master General’s Office with the original Packet cover. 


ROAD ESTABLISHMENTS. 


289. When the Mails are not conveyed by contract, the Estab¬ 
lishment, whether of Men or Horses, by which it is conveyed, is 
under the immediate management of the Officials of the Post Office. 

290. The following extract from Dr. Eanken’s Post Office 
Extract from Dr. Ban- Manual states the capability of Runners, 

Manual. abuses which have chiefly to be 

guarded against. In practice it has been found that, when the 
Overseer’s pay depends on the speed at which the Mail is carried, 
the Runners exert themselves:— 


“ The Overseers, if not watched, will generally keep up fewer 
Overseers must be “ ^^an Government allows, in order to 
watcUed. « embezzle the wages of the number deficient. 

“ Runners sometimes surrender the greater portion of what i.s 
“ drawn on their account, for being permitted to leave the road 
“ and attend* to their domestic affairs at home. Others have been 
“ known to pay eight annas a month, for permission to travel at 
“ the slow pace at about two and a half miles an hour in carrying 
“ the Mails, to the person whose public duty it was to accelerate 
“ the Post. 

“ In some Divisions Runners used to pay for not being disturbed 
“ or made to carry Mails at night. 

“ Whilst able-bodied men abound in most parts of the country, 
“ who, rather than want, are willing to serve as Mail Carriers for 
“ less than Government grants, the Overseer, or whoever is entrusted 
“ with the payment of them, will have the power to take the differ- 
“ ence to himself. 
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“ So long as Runners remain thus helplessly at the mercy of 
" others, any indulgence or increase of wages intended for them 
“ will benefit none but the persons by whom they are hired and 
“ directed. For evils like these, the root of which is in the condi- 
“ tion and character of the people, it is difficult to find a remedy. 

“ The prevalent abuses are mentioned, however, to show an 
“ inexperienced Post-master how unsafe it is to depend for informa- 
“ tion on the persons forming his Road Establishment”. 

291. The following facts being ascertained, every Officer 

Pacts regarding the in charge of a Division of the Post Office 
powers of Runners to 

Convey Mails at speed. should rely on them and act accord¬ 
ingly 

“ (1.) Seventeen or twenty healthy natives, in the prime of life 
“ which Runners ought always to be, can carry the maximum load 
“ of nine seers, six miles in an hour, without much effort 

“ (2.) They can carry six seers each over the same ground in 
" the same time with ease. 

“ (3.) Each of the twenty is capable of carrying full loads five 
“ miles in the hour twice a day. 

“ It is the practice each Runner, after carrying a load to 

“ the end of his Stage where he is relieved, to 

Double despatches. , , , , , 

‘ return unloaded to the pla^je whence ho 

“ started. 

“ If required to stop where relieved until he receive another Mail 
“ to carry back, he is made to perform nearly double work, and 
“undergo little more exertion than he does voluntarily. When the 
“ same number of Packets is in this way conveyed in two portions, 
“ at separate times daily, the men carry but half loads. 

“ Hence the additional labour imposed by a double despatch 
“ amounts merely to taking half a load instead of travelling idly. It 
“ will always be objected to by Overseers and Runners, with whose 
“ private occupations it generally interferes; but the parties, when 
“ finally offered the alternative of taking their discharge or submit- 
“ ting, rarely persist in opposing the improvement. 
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“ The public interest demands that the Post should never stop 
“longer than is absolutely necessary to deliver and receive Packets 
“ in passing.” 

292. Every line of Post Road will be under some Post-master 

or Post Office Inspector, who will be respon- 

Road Telegraphs or , , , . , . , . 

Time Statements to be sible for the speed attained in his own 

Division, and will submit to the Post-master 
General Monthly Time Statements, showing the time occupied in 
transit by each Mail. The Officer in charge oP each Division will 
supply local Telegraphs for despatch with each Mail from each end 
of his Division. Every Post Office will keep a record of the hour 
at which each Mail arrives and is despatched. The local Tele¬ 
graphs, when properly filled up, will be sent daily to the Officer in 
charge of the Division, who will transfer the entries to the Monthly 
Time Statement, and on the 3rd of the following month will send 
the Time Statement for the countersignature of the Officer in charg(^ 
of the Post Office at the other end of the line : this latter Officer 
will correct any errors, and forward the Statement to the Post¬ 
master General, giving notice to the Superintetulent of the lino of 
the errors which have been corrected. Beside.s the Divisional Time 
Statements required above for the purpose of checking the speed on 
every line of road. Telegraphs (Form St Appendix) will be sent 
with the Mail from end to end of all main lines, and Montlily 
Time Statements will be prepared by the Office at one end, 
showing the speed attained along the whole line, all stoppages 
included. 

293. Every line of Runners should, if possible, be under one 

Head Overseer, who will be held responsible 
one Overseer^ ”"*'**^ speed attained by the Runners under 

him, and receive pay proportioned to the speed 
attained. As explained in the above extract, it is useless to increase 
the pay of Ruiiners in proportion to speed ; every able-bodied Runner 
can, if he chooses, convey the Mail during the dry weather at a 

M 
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speed of six miles an hour, where the Stages do not exceed five miies 
in length, and there is a fair-weather road. Whether this speed is 
attained or not, depends entirely upon the efficiency of the Over¬ 
seers and their superior, the Post-master. 

294. When any Mail line traverses a country in which there are 

unbridged Streams and Ferries, the attention 

Passage of unbndged Post-inaster must bo specially directed 

to the adoption of expedients to overcome the 
delay which such obstacles might cause. Ropes or bamboos stretch¬ 
ed across unbridged Streams will suffice for unbridged Nullahs, and 
where B'erries occur, the Inspecting Post-master should personally 
ascertain that strong and efficient Boats and Crews are kept up for 
the exclusive service of the Post. 

295. The Post-master General should daily look at the Way Bills 
or Telegraphs of the main lines which are sent to him, and should 
punish severely all carelessness in filling up the necessary entries. 
The Inspecting Post-master should be equally strict in regard to 
the Divisional Statementa 

296. The Overseers should also be instructed to report all delays 

Delays in Post Offices, occur in any Post Office. The dilatory 

habits of a Writer not unfreciuently neu¬ 
tralize the exertions of the Road Establishment, and though it is 
obvious, that for any practical purpose the speed of a Mail must be 
calculated inclusive of all stoppages, it is unfair to the Road Estab¬ 
lishment to charge as neglect on its part, delays which are caused 
by circumstances over which the Subordinates of the Road Estab¬ 
lishment have no control. 

297. When delay is habitual at any Office, as a special case the 

Mail in transit may be carried on and an Ex- 

If delays occur, an Ex- i i i i i , t, 

press to be sent at the press despatched With the rackets of the Post 

expense of party m fault. Qffice of the Deputy Post-master who has 

caused the delay, the cost of the Express being charged to tl\e 

Deputy Post-master in fault. 
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OFFICE STAMPS. 


Post Office to be sup¬ 
plied. 


298. Each Post Office must be supplied 
with a set of Office Stamps with moveable- 
types for dates. 


299. A Circular Stamp, about three-quarters of an mch in dia 

Circular Stamp for “^ter, will be used in stamping Letters re- 
Reoeipt and Despatch. ceived for delivery or posted in any Office for 

despatch. All Letters received will be marked with a red im¬ 
pression on the back. Those despatched will, if pre-paid, be stamped 
in red on the back ; if unpaid, they will be stamped in black on the 
address side. 


Re-directcd 

Stamp. 


300. Ro-directed Letters should be stamp¬ 
ed with a black impression on the back of 
the Letter, an oval Stamp being used. 


301. Beside the above Stamp, which must be dated, it will be 

convenient to supply the larger Offices with 

Miscellaneous Stamp.s. i i ,, m t 

Stamps bearing the words “ Too Late, 
“ Refused,” “ Returned,” “ Not paid in full,” “ Unclaimed,” to 
be impressed on Letters which may be posted too late, may be 
refused, or returned, insufficiently paid, or unclaimed. 

302. All Letters, Papers and Packets whatever, received at any 

Post Office in India, for despatch by Post, 
ed for despatch’to bo whether paid. Stamped, or liable to Postage, 

prilte^Offlct slLTami as the case may be, arc to bo marked with 
with the amount of Post- appropriate Stamp, bearing the name of 
^ such Office of despatch j and when slide 

Stamps, showing the date of the month and year, are not provided, 
the said date must be entered in writing across the middle of the 
face of the Stamp. If the Letter or Packet received for despatch 
be bearing Postage, the amount of Postage due must be entered ia 
writing on the face of the Letter. {B. Sect. JJXVII.J 
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Obliterating Stamp. 


303. All Letters, Papers and Packets, whatever, received at any 
^ . , Post Office by Post, for delivery at such 

ed tor delivery to be Office, are iu hke manner to be stamped 

tmiessunder-cto^^ with the appropriate Office Stamp, and mark- 

to be marked, ^ j month and year ; 

but the amSunt of Postage paid or due is not to be marked, unless 
the Letter has been under-charged with Postage at the Despatching 
Office. (R. Sect. XXXVIII.) 

SOi. All Postage Stamps on Letters, Papers or Parcels must be 
carefully obliterated with the Stamp furnished 
for that object; and the black composition 
supplied for the purpose must be used in all cases. Letters bear¬ 
ing Stamps, which have been previously obliterated or defaced,' 
must be treated as TJiipaid Letters. {R. Sect. XXXIX.) 

30.5. As misapprehension prevails regarding the obliteration of 
Stamps otherwise than at the Offices where Letters or Parcels are 
posted, it is to be understood and observed as a rule, that every Post 
Office is bound to obliterate with its own Stamp, before delivery, 
or forward despatch, any and all Staiup.s, which may be perceived 
to have escaped this mark of their employment, the omission being 
reporteil at once to the Inspecting Post-master of the Division, who 
will fine the Office iu the amount of the unoblitcrated Stamps. 
Post-masters and Deputy Post-masters will bring to the notice 
of the Post-master General any cases in which Letters may be 
received from any other Post Office bearing upon them Stamps 
obliterated by any other than the authorized numbered Obliterator. 
Every Post Office must be supjtUed with a numbered list, showing 
the distinctive number of every Post Office iu India. 

306. Forward Letters, Papers or Packets, i. e., those which follow 

Forward Letters, &o., a party addressed from Station to Station, 
ed withSS “'oit- stamped at each Office of fresh des- 

“So- patch, and marked with the additional Post¬ 

age due on such fresh despatch. (R. Sect. XLI.) 
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RECEIPT FOE PREPARING BLACK STAMPING INK. 

307. The following recipes for Black and Red Stamping Ink 
should be followed :— 

Boil pure Linseed Oil in a vessel capable of holding three times 
the quantity (natives generally sell this oil in an adulterated state) 
on a slow fire, until it ignites spontaneously. Let it burn for ten 
minutes or thereabouts, and when drops of the oil, on cooling, 
become sticky, mix a sufiSciont quantity of Lamp Black with this 
boiled oil, rubbing them well together. 

Pounded Charcoal, reduced to an impalpable powder, answers, 
though not so well as Lamp Black, for black coloring msitter. 

RECEIPT FOE PREPARING RED STAMPING INK. 

The Red Ink is made in like manner, with Oil and Vermillion. 

To make and keep the oil in proper consistence, a little Poppy 
Seed Oil, which docs not thicken, should be boiled as above de¬ 
scribed, and kept at hand to dilute the Linseed Oil, as the latter 
when kept over-time “ drying,” is apt to become too viscid. If the 
oil burn with too much violence in boiling, cover the mouth of 
the vessel so as to excRide the air, and the flame will be extin¬ 
guished. 


MISCELLANEOUS. 

308. Under the orders of the Government of India, Home De¬ 
partment, dated 12th January 1856, resort to the Insolvent Court 
will be considered as of itself constituting a sufficient cause for 
exclusion from the Public Service, unless it shall appear that the 
embarrassment of the Insolvent have been the result of unforeseen 
misfortunes, or of circumstances over which he could exercise no 
control, and have not proceeded from dissipated or extravagant 
habits. All petitions addressed to the Director General of the 
Post Office must be in English, Vernacular petitions will not bo 
attended to; all petitions except from persons who are under us^ 
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pension, or have been dismissed, should be sent to the Director 
General through the Post-master General of the Presidency. 

309. All Deputy Post-masters and Post-masters will receive 
payment for Private Messages to be despatched by Electric Tele¬ 
graph, and to transmit such Messages to the nearest Electric 
Telegraph Office. 

They will, for the present, be remunerated by a Commission 
of twenty-five per cent, or one quarter of the sum received for 
the Messages to be sent. 

Every Post Office has been supplied with a Table of Rates?, 
and a copy of Electric Telegraph Rules, and it is hoped 
that their own interest will induce Deputy Post-masters to give 
every facility to the transmission of Private Messages from their 
Stations. The Superintendent of Electric Telegraph will pre¬ 
scribe the accounts which are to be kept by each Deputy 
Post-master; it is of course, to be understood, that all Messages 
must be prejiaid in cash, and that the Postage on the cover en¬ 
closing the Messages must be pre-paid by Stamps. The Circular 
issued by the Superintendent of the Electric Telegraph in India 
is subjoined;— 

No. 12. 

Electric Telegraph. 

Notice to alt Stations. 

From receipt of this Notice, the Assistant in Charge is authorised 
to send all Private Messages he may receive from the Post-master 
of places off the lino, under the signature of the Post-master, 
without immediate cash payment. All such Alessages are to be 
charged by the Assistant to the Post-masters, according to the 
Rules, for the number of words and rates for distance. A discount 
of twenty-five per cent, will be allowed to the Post-masters, with 
whom a regular account is to be kept by the Assistant in Charge 
of each Telegraph Station. The Post-masters are to pay in all 
sums received to the local Treasuries, less the discount, and forw'ard 
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receipts to the nearest Telegraph Office, for transmission monthly 
to the Deputy Superintendent of each Division. 

These arrangements are made under the sanction of the Director 
General of the Post Office in India. 

(Signed) W. B. O’Shaughnessy, 

Supdt, Electric Telegraph in India. 

Calcutta, 28th February 185C. 

310. Notification. —With reference to instructions received 
from the Hon’ble the Court of Directors, the Right Hon’ble 
the Governor General in Council is pleased to resolve that no 
person is to be admitted into the service of Government, as a 
Writer or Clerk, at an earlier age than sixteen years, and that 
the period for Pension from the State is to be reckoned from the 
earliest date of Public Service. Financial Department Eo. 49, 
dated 29th October 1846. 

311. Under ordinary circumstances, all repairs to Post Offices 
and Travellers' Bungalow will be made by the Public Works De¬ 
partment. But in some cases, petty repairs will be made by the 
Officer of the Post Office ; in such cases Inspecting Post-masters 
may sanction Disbursements not exceeding 5 Rupees for furniture or 
repair to Travellers' Bungalow, reporting the order immediately to 
the Post-master General for approval 

“ Inspecting Post-masters should not, in ordinary cases, have 
anything to do with the Disbursement of Money for Petty Repairs 
to Public Buildings in their respective Divisions ; such Disburse¬ 
ments, when necessary, should be made with their approval, and 
under their superintendence, by the Deputy Post-master of the 
nearest Post Office. 

The Rule which prohibits Inspecting Post-masters from having 
to account for or disburse Public Money, should not be broken 
through, except when such a course is really necessary. 

The sanction required will be that of the Inspecting Post¬ 
master for ordinary Disbursements not exceeding five (5) Rupees, 
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and of the Post-master General, when they exceed that sum, and 
do not exceed five hundred (500) Rupees. 

Except in extraordinary cases all Estimates for Repairs should 
be submitted before being commenced. 

All Advances made must appear in the .accounts of the 
Disbursing Post-master of the District in which they may be 
made.” 

312. The Public have no right to expect the Servants of the 
Post Office to weigh parcels for them, excepting when received 
for despatch, as they would thereby bo subject to interruption in 
the performance of current work. When, however, the Post 
Office Servants have leisure, they ought not to decline to weigh 
a parcel at the request of any individual. 

313. In every future instance of ‘Clubbing’ which may bo 
detected, full Postage must at once be ch.argod on the enclo¬ 
sures of the Packet, the parties concerned- warned that they are 
liable to the penalties prescribed by the law, and an immediate 
report, detailing all the facts of the case, inu.st be made to the 
Post-master General, who will decide whether or not legal measures 
shall be resorted to, but no further notice of the offence at all 
be taken by Subordinate Postal Officers unless specially instructed 
by the Post-master General. 

Even if it be illegal, under the letter of the law, to send under 
the same cover several letters written by the same individii-als to 
different persons residing at the same Station, the Post Office should 
r.arely prosecute in such a case, or in any way interfere with the 
letters. Prosecutions for Clubbing should, except under very special 
circumstances, be commenced only in cases, in which there are good 
reasons for believing that the system is carried on as a tnade. 

314 Extract from a Despatch from the Hon'ble the Court of 
Directors to the Government of Bengal, dated 23rd December 
1840, No. 18. 

“ 19. Wo are of opinion that the rule laid down by you is too {general. If 
an Officer who may have been suspended from Office should thoroughly clear 
his character, it is right that he should not suffer any loss of salary, and the 
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ktnetmt paid to the Officer officiating in his place must be an additional 
charge to GoTerhment, unless there should be sufficient ground for charging 
it to the Authority by whom the Officer may have been improperly suspend¬ 
ed. But an Officer may have been justly suspended from Office, though it be 
not thought necessary to visit him with the penalty of dismissal. In such a 
case, the amount paid to the officiating Officer should be a charge on the 
salary of the suspended Officer. 

" 20. If the suspended Officer be finally dismissed, and the officiating 
Officer be confirmed in the situation, the latter should receive the whole 
salary of the Office, otherwise he should receive the portion which would 
be paid to him if the suspended Officer had been on leave of absence.” 

315. To ensure uniformity in the Quarterly Comparative State¬ 
ment of Letters, &c., despatched, received, and unclaimed, which 
Post-masters and Deputy Post-masters are required to submit to 
their respective Inspecting Post-masters, the Form (No. 38) is to be 
adopted. The return for each quarter must be posted on the loth 
of the month following the close of the quarter. 

316. A Memo, in Form 39 must accompany every application 
for permament sanction to a Letter Box opened experimentally in 
any town. 



RULES 

EELATIWG TO THK 

REGISTRATION OF LETTERS 

SENT THROITGH THE 

t €> flK c e. 


1. The sj^stom of Tlegistration is applicable to all descriptions 
of Letters without distinction, and also to packets of Books; but in 
the case of Letters for Foreign Countries from India, extends only 
to the port of despatch. 

2. A Post-master, Deputy Post-master, Keceiver, or other Officer, 
on being applied to register a Letter, will demand a Registry Fee 
of Four Annas, and will write distinctly, on the front of the Letter, 
“ Registered Letter”; he will also stamp the Letter plainly, and 
enter the a<ldress and number of it on the left hand side of the 
Receipt Book with which he is furiiished ; ho will next enter tho 
inunber and address of tho Letter upon the Receipt, so as to cor¬ 
respond with the entry in the counterpart. The Receipt will then 
be stamped with the dated Office Seal, torn out of the book, and 
given to the Poster. 

3. The Registration Fee of Four Annas must be paid before a 
Receipt is given. 

4. The full address «f Registered Letters must be entered on 
the Letter Chulan, and the Letter itself mtist be enclosed in one 
of the green printed covers that are furnished for the purpose. 

5. This green cover must be enclosed, unsealed, in the Bag or 
Packet addressed to the Delivering Office, or, when a Sorting Office 
intervenes, in the Packet in which Letters for the Delivering Office 
are usually sent 

(!. No Letter can be received in order to be registered, unless it 
is brought to the Post Office half an hour before the closing of the 
Box for the particular Mail or Bag by which it is to be de.spatched. 
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7. When, from any cause, a Re^stered Letter cannot be deli¬ 
vered, it must be sent back, without delay, with the original green 
cover, to be returned to the sender. When a Registered Letter has 
to be re-directed, and forwarded, the original green cover must be 
returned to the Office of Despatch, and the Letter sent to its new 
address with a fresh cover. The full direction of the Letter must also 
be entered in the Letter Chulan with which it may be forwarded. 

8. On the delivery of a Registered Letter to the party to vdiom 
it is addressed, a Receipt in duplicate must be taken by the De¬ 
livery Peon or Letter Carrier, one of which Receipts must be re¬ 
turned to the Posting Office by the first Post, tlie duplicate must be 
carefully preserved by the Post-master of the Delivering Office as 
the voucher for the safe delivery of the Letter: he will be held 
responsible for it if he cannot, when required, produce the Receipt 
as proof of the delivery. 

9. The portion of the cover returned to the Posting Office must 
bear a clear impression of the dated Office Stamp, showing the day 
on which the Registered Letter reached the Post-master s hands: 
it may be sent open in the Bag or Packet. 

10. No Letters can be refused to be registered, provided they 
are posted in sufficient time, and the Registration Fee is paid in 
advance, and that the other Regulations in force with each class of 
Letters are duly complied with. 

11. Any neglect of these Regulations, which shall involve the 
loss oi a Registered Letter, will not only render the party guilty of 
such neglect liable to be called on to make good the amount of the 
loss sustained in consequence, but will be punished by dismissal 
from the Service. 

12. That there may be no misconception as regards the course 
to be pursued with Registered Letters, it must bo distinctly under¬ 
stood, thit the person to whose possession such Letter is last traced 
will be heldresponsible for it, as a matter of course, until he shall have 
discharged himself of the responsibility by a satisfactory explanation. 

13. 'It will therefore be necessary for every Officer, on opening 
a Bag or Packet, immediately to seek the Letter £ill, and in the 
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event of a Registered Letter being entered on it to certify its 
arrival by attaching his initials to such entry ; he will then place 
the Letter in its proper channel for disposal, taking an acknow¬ 
ledgment, by initials or otherwise, from the person into whose 
hands it may be given for delivery or despatch ; each Officer who 
may receive the Registered Letter Avill pursue the same course, 
until it reaches the party for whom it is intended, when the usual 
Official Receipt is obtained on its delivery. 

14. Should any entry be made on the Letter Bill of a Regis¬ 
tered Letter, and such Letter (although it ought from its being 
separate from the others to be distinctly seen) cannot be found in 
the Bag, the opener of the Bag must immediately report the cir¬ 
cumstance, calling in, if possible, another person to verify tbe fact, 
before he has touched the other Letters. 

15. With regard to the despatch of Registered Letters, the 
same precautions must be observed, the Clerk who receives the 
Letter for despatch from the Poster must obtain a discharge from 
the Officer to whom he delivers it, and this Officer, and all others 
through whose hands it may pass, must pursue the same course. 
The Despatching Clerk will enter the Letter on the Bill, carefully 
checking it into the Bag or Packet, and will be only exonerated 
from his liability by the signature of the Receiving Clerk at the 
Office to which the Bag is addressed. 

16. Every irregularity connected with Registered Letters must 
be instantly reported to the Inspecting Post-master, and by that 
day’s Post to the Post-master General, in order that innocent par¬ 
ties may not be involved in heavy responsibilities, which in reality 
do not attach to them, 

17. The date of the receipt at the Delivering Office of a Regis¬ 
tered Letter is to be noted on the green Chulan. 

18. Each Post-master will be responsible that every party em¬ 
ployed in any Office in his Division is made acquainted,with these 
Regulations, and will take their signatures as an acknowledgment 
of having perused and understood them. 



